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“Swrtk̀t” dw ijvyN nW qoN hI pqw c̀ldw hY, iksy vI Kws 
kMm nMU iksy Aijhy qrIky nwl krnw hY ijs nwl Gt̀ qoN 
Gt̀ imhnq lg̀y[ kMipaUtr jW hor fIzItl kMipaUitMg 
aupkrxW dy Kyqr iv`c Swrtkt̀ iek̀ AwswnI nwl vriqAw 
jwx vwlw ilMk huMdw hY jo ik iksy vI swPtvyAr pRogrwm , 
Pwiel jW iksy AYplIkySn pYkyz dy iksy hor tUl q̀k phuMc 
nMU Awswn bxwauNdw hY[ 
AsIN Swrtk̀t nMU kMipaUtr dy KyqrW iv`c ies pRkwr do 
iksmW iv̀c vMf skdy hW: 

1. pRogrwm jW PweIl Swrtkt̀: ies iksm dy 
Swrtk̀t ivSyS iksm dI PweIl dy rUp iv`c huMdy 
hn jo ik iksy hor pRogrwm jW PweIl qk̀ phuMc 
krvwauNdy hn[ AsIN iehnW Swrtkt̀ nMU fYsktwp 
qy bxw skdy hW qW jo iksy lMbI fweIrYktrI iv̀c 
stor kIqIAW PweIlW jW iksy vI pRogrwm nUM 
AwswnI nwl clwieAw jw sky[ ies iksm dy 
Swrtk̀t dI vrqoN krn dw ièk hor Pwiedw ieh 
huMdw hY ik ieh AwswnI nwl phuMc kIqI jw skx 
vwlI jgHw dy hox kwrn jykr kdy glqI nwl flIt 
ho jwx qW kyvl Swrtk̀t hI iflIt huMdw hY[ aus 
nwl sMbMDq pRogrwm jW PweIl AwpxI Asl jgHw qy 
surìKAq rihMdI hY[ 

2. Swrtkt̀ kIAz: Swrtkt̀ kIAz swnMU iksy vI 
kmWf jW koeI tUl nMU lwgU krn dw Awswn qy bhuq 
hI jldI vriqAw jwx vwlw qrIkw muhìeAw 
krvwauNdy hn[ Swrtkt̀ kIAz dI vrqoN Alt kIA, 
Ctrl kIA jW Shift kIA dy sumyl nwl kIqI jWdI 
hY[ audwhrx dy qOr qy ijAwdwqr AYplIkySn 
pRogrwmW iv`c “Ctrl+P” dI vrqoN ipMRt krn leI 
kIqI jWdI hY[   

 

“Shortcut” as per name implies, is a method 
of doing any particular task of action with 
minimum efforts. In the field of Computer or 
digital Computing devices, a shortcut is an 
easily accessible link to a software programs, 
file or any tool of an application package.  
We can classify shortcuts in computer field as 
two types: 

1. Program or file shortcut: This type of 
shortcut is a special type of file that 
points to another Program or file. We 
can place shortcuts on the desktop to 
conveniently access programs or files 
that may be stored deep in the directory 
structure. One more benefit of using 
shortcut at easily approachable location 
like desktop is that, if accidently the 
shortcut is being deleted then the actual 
file remains safe at it’s original location.  

2. Shortcut Keys: Shortcut key helps in 
providing an easier and quicker method 
of executing commands or applying a 
tool in the computer software. Shortcut 
keys are used with the Alt key, Ctrl key 
or Shift key in conjunction with another 
key. For example "Ctrl+P" is used for 
Print in most of the applications. 

 
 

rock q`Q:- 
jdoN AsIN twiep krdy hoey spysbwr dI vrqoN krdy 
hW qW ausy smyN pUry sMswr iv̀c lg̀Bg 6 lK̀ lok vI 
Aijhw kr rhy huMdy hn[ 

 

Interesting Facts:- 
When we hit spacebar during typing then 

approximately 6 Lakh people in the world 

did just the same.  
 

sMbMDq eI-Sbd dI vIfIE dyKx leI ilMk ky kilk̀ kro: https://youtu.be/ggUpJj1MbA4   
D.M.: Mohd. Aarif (Sangrur)   Sukhwinder Singh (GSSS(G), Sunam Udham Singh Wala) 
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Word of the Day is “Shortcuts” 

 

https://youtu.be/ggUpJj1MbA4

