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“tUl” iek̀ AOjwr, kmWf jW koeI vI swPtvyAr ho skdw 
hY jo ik koeI Kws iksm dy kwrz krn leI vrqy jw skdy 
hox[ ies Sbd dy ArQ bhuq hI v`Kry v`Kry qrIikAw nwl 
ley jw skdy hn ikauNik koeI vI murMmq krn vwly 
hwrfvyAr nMU vI tUl dy nW nwl hI jwixAw jWdw hY[ 
kMipaUtr jW hor fIzItl kMipaUitMg aupkrxW dy Kyqr iv`c 
tUl auh pRogrwm jW swPtvyAr huMdy hn jo iksy pRogrwm nMU 
ieMstwl/Kqm krn jW koeI hor Kws iksm dy kMm krn 
iv`c mdd krdy hn[ v`K v`K swPtvyArW iv`c pRXog hox 
vwly hryk v̀Kry tUl dy kMm krn dw qrIkw v̀Krw huMdw hY[ 
AwE, v`K v`K AYplIkySnW iv`c vrqy jwx vwly v`K v`K 
tUlz bwry crcw krIey: 
AwpRyitMg isstm tUlz: iek̀ aupkrn ivcly AwpRyitMg 
isstm dy bhuq swry kMm huMdy hn[ kMipaUtr AwpRyitMg 
isstm iv`c vrqy jwx vwly tUlz Disk defragmenter, 

Disk clean up, Check disks, Event Viewer Awid ho 
skdy hn[ 
gRwiPks tUlz: ies iksm dy tUlz dIAW bhuq swrIAW 
iksmW ho skdIAW hn[ ijvyN pyNt bRS iv`c vrqy jwx vwly 
tUlz Eraser, Fill Tool, Airbrush, Text, Pencil, 

Polygon Awid ho skdy hn[ 
vrf pRosYsr tUlz: vrf pRosYsr kMipaUtr iv`c v̀K v`K 
iksmW dy kMmW leI vrqy jwx vwly Awm AYplIkySn 
pRogrwm huMdy hn[ AsIN v̀K v`K formatting tools, 

spelling and grammar tools, find and replace tUlz 
mùK qOr qy vrqdy hW[ 
spRYfSIt tUlz: ies iksm dy pYkyzW iv`c ijAwdwqr tUl 
fwtw pRbMDn nwl sMbMDq huMdy hn[ spRYfSIt tUlz dIAW 
kuJ audwrhxW - Pivot table, Charts, Functions jW 
hor ivSlySx tUl ho skdy hn[   

 
“Tool” is a piece of equipment, command or an act 
of software that we use to perform some operations. 
This term is having very broad sense as all the 
hardware parts used for repairing purpose are all 
considered as a TOOL. In the field of Computer or 
other digital computing devices, tools are those 
softwars or programs which enable a person to 
install/remove other program or perform other 
actions on the components within their computer. 
The working of a tool in any type of software may be 
different. Let’s discuss some of the tools used in 
different applications. 
Operating System tools: Operating system, in a 
device, is having a lot of functions to be performed. 
Some tools within a Computer OS can be Disk 
defragmenter, Disk clean up, Check disks, Event 
Viewer etc. 
Graphics Tools: This category of tools is having a lot 
of types Such as Paint brush is having Eraser, Fill 
Tool, Airbrush, Text, Pencil, Polygon as it’s tools.  
Word processor Tools: Word processor is the most 
commonly used application within a computer for 
different applications. We can have different 
formatting tools, spelling and grammar tools, find 
and replace tools at top. 
Spread Sheet tools: In this type of packages, most of 
the tools are related with data manipulation. Some 
examples of spread sheet tools are Pivot table, 
charts, functions or other analysis tools. 

 

rock q`Q:- 
kMipaUtr vwiers vI iek̀ tUl dI audwhrx hY jo fwtw nMU 
Krwb krn leI bxwey jWdy hn[ sB qoN pihlw 
kMipaUtr vwiers 1983 iv`c bxwieAw igAw sI[ 

Interesting Facts:- 
Computer Virus is also an example of tool 

which is designed to corrupt our data. The first 

computer virus was created in 1983.    

 
 

sMbMDq eI-Sbd dI vIfIE dyKx leI ilMk ky kilk̀ kro: https://youtu.be/layut15fAZc    
D.M.: Mohd. Aarif (Sangrur)   Sukhwinder Singh (GSSS(G), Sunam Udham Singh Wala) 
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