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pwT – 1 (kMipaUtr nwl jwx-pCwx) 
KwlI QwvW Bro[ 

1. _________________ ielYktOoink mSIn hY[ 
a. tI.vI.   A. tweIp rweItr  e. kMipaUtr  s. auprokq swry 
2. kMipaUtr dI rPqwr ________________ huMdI hY[ 
a. qyz    A. DImI    e. mD̀m   s. iehnW ivcoN koeI nhIN 
3. kMipaUtr dI ivSwl _____________ huMdI hY[ 
a. rPqwr   A. mYmrI   e. ifsplyA   s. kIA-borf 
4. vpwr ivc kMipaUtr dI vrqoN ____________ iqAwr krn leI kIqI jWdI hY[ 
a. kYS    A. itktW   e. vhI-Kwqw   s. koeI nhIN 
5. kMipaUtr dI vrqoN is`iKAw dy Kyqr ivc _________ Aqy ____________ rwhIN kIqI jWdI hY[ 
a. AiDAwpkW, ividAwrQIAW A. vpwrIAW, bYNkrW  e. mwpy, b̀icAW  s. auprokq swry 

shI Aqy glq dso 
1. kMipaUtr ihswb ikqwb dIAW gxnwvW kr skdw hY[       (shI) 
2. kMipaUtr Awpxy Awp koeI PYNslw nhIN kr skdw[       (shI) 
3. kMipaUtr dI BMfwrx sm`rQw nhIN huMdI[        (glq) 
4. kMipaUtr glq hdwieqW nUM TIk nhIN kr skdw[       (shI) 
5. kMipaUtr iek ielYkitRk mSIn hY jo ik ienput̀ pRwpq krdI hY, iesnMU poRsYs krdI hY Aqy nqIjw idMdI hY[ (shI) 

 
Coty auqrW vwly pRSn: 

pR: 1. kMipaUtr kI hY? 
au: kMipaUtr iek ielYktoRink mSIn hY[ ieh sUcnw nwl kMm krn leI iqAwr kIqw igAw 
sI[ kMipaUtr XUzr qoN fwtw Aqy hdwieqW pRwpq krdw hY Aqy iehnW aupr kMm krky XUzr 
nUM nqIjw idMdw hY[ 
pR: 2. kMipaUtr dI pirBwSw idE[ 
au: kMipaUtr iek ielYktoRink mSIn hY jo XUzr qoN fwtw Aqy hdwieqwW pRwpq krdw hY[ ieh fwtw aupr hdwieqW Anuswr 
pRosYisMg krdw hY Aqy XUzr nUM Awautput idMdw hY[ kMipaUtr ies Awautput nUM Biv`K ivc vrqoN leI sWB ky vI rK̀ skdw 
hY[ hyTW id`qw ic`qr kMipaUtr dy iehnW mùFly kMmW nUM drSw irhw hY[ 

 
pR: 3. AsIN kMipaUtr qy kI kr skdy hW[ 
au: AsIN kMipaUtr qy keI qrWH dw kMm kr skdy hW[ kuJ̀ Awm kIqy jwx vwly kMm hyT ilKy Anuswr hn: 

1. AsIN kMipaUtr qy gxnwvW kr skdy hW[ 
2. AsIN kMipaUtr qy qsvIrW bxw skdy hW[ 
3. AsIN kMipaUtr qy gymW Kyf skdy hW[ 
4. AsIN kMipaUtr qy gwxy sux skdy hW[ 
5. AsIN kMipaUtr qy i&lmW dyK skdy hW[ 
6. AsIN kMipaUtr qy rylvy, b`sW Awid dIAW itktW buk̀ kr skdy hW[ 
7. AsIN kMipaUtr qy v`K-v`K QwvW dy mOsm dI jwxkwrI hwisl kr skdy hW[ 
8. AsIN kMipaUtr qy skUl dI smW swrxI Aqy nqIjw Awid bxw skdy hW[ 

pR: 4. ishq Aqy dvweIAW dy Kyqr ivc kMipaUtr ikvyN mddgwr hY? 
au: ishq Aqy dvweIAW dy hr Kyqr ivc kMipaUtr dI vrqoN kIqI jWdI hY[ audwhrx leI: 

 kMipaUtr dI vrqoN hspqwlW ivc mrIjW dw irkwrf r`Kx leI kIqI jWdI hY[ 
 kMipaUtr dI vrqoN hspqwlW ivc mrIjW dIAW ibmwrIAW dI jWc pVqwl krn leI kIqI jWdI hY[ 
 kMipaUtr dI vrqoN lYborytrI ivc mYfIkl tYst krn leI kIqI jWdI hY[ 

pR: 5. bYNkW ivc kMipaUtr ikvyN mddgwr hY? 
au: Aj̀ k`l bYkW ivc kMipaUtrW dI vrqoN bhuq ijAwdw v`D geI hY[ bYNkW dw kMm kMipaUtr qoN ibnWH sMBv hI nhIN irhw[ 
bYNkW dy swry gRwhkW dw irkwrf, aunWH dy KwiqAW dw irkwrf Awid sB ku`J kMipaUtr ivc hI sWB ky r`iKAw jWdw hY[ ATM 
mSInW vI kMipaUtrW aupr hI AwDwirq huMdIAW hn[ iehnW ATM dI vrqoN nwl AsIN iksy vI smyN pYsy jmWH Aqy kFvw 
skdy hW[ 
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v`fy auqrW vwly pRSn: 
pR: 1. kMipaUtr dI vrqoN ikhVy ikhVy Kyqr ivc ho skdI hY? iesdy bwry ilKo[ 
au: kMipaUtr dI vrqoN keI KyqrW ivc kIqI jWdI hY[ kuJ̀ mu`K Kyqr hyT ilKy Anuswr hn: 

1. is`iKAw dy Kyqr ivc: is`iKAw dy Kyqr ivc kMipaUtrW dI vrqoN AiDAwpk Aqy ividAwrQIAW vloN v`K-vK̀ kMmW 
leI kIqI jWdI hY[ 
2. ishq Aqy dvweIAW dy Kyqr ivc: kMipaUtr dI vrqoN hspqwlW ivc mrIjW dw irkwrf r`Kx leI, ibmwrIAW dI 
jWc pVqwl Aqy mYfIkl tYst Awid krn leI kIqI jWdI hY[ 
3. dukwnW ivc: dukwndwr AwpxI dukwn dy smwn dI KrId ProKq, tYks Awid dw irkwrf r`Kx leI kMipaUtr dI 
vrqoN krdw hY[ 
4. vpwr ivc: vpwrI lok Awpxy vhI-KwiqAW dw irkwrf r`Kx leI kMipaUtr dI vrqoN krdy hn[ 
5. bYNkW ivc: bYNkW dy swry gRwhkW dw irkwrf, aunWH dy KwiqAW dw irkwrf Awid sB ku`J kMipaUtr ivc hI sWB ky 
r`iKAw jWdw hY[ 
6. mnorMjn dy Kyqr ivc: kMipaUtr dI vrqoN mnorMjn leI, gwxy sunx leI, gymW Kyfx leI, i&lmW dyKx leI kIqI 
jWdI hY[ 

pR: 2. kMipaUtr dIAW ivSySqwvW bwry ilKo[ 
au: kMipaUtr iek bhuq lwBdwiek mSIn hY[ ies dIAW bhuq swrIAW ivSySqwvW hn jo ik hyT ilKy Anuswr hn: 

1. r&qwr: kMipaUtr dI kMm krn dI rPqwr bhuq qyz huMdI hY[ ieh ie`k sikMt ivc keI l`K hdwieqW aupr kMm kr 
skdw hY[ 
2. Su`Dqw: kMipaUtr dy kMm krn dI SuD̀qw dw mwp-dMf bhuq au`cw huMdw hY[ 
3. iekwgrqw: kMipaUtr nUM koeI vI Qkwvt jW kMm dw boJ nhIN huMdw[ ieh ibnWH koeI glqI kry lgwqwr keI GMty 
iekwgrqw nwl kMm kr skdw hY[ 
4. bhuguxqw: kMipaUtr ieko smyN iek qoN v`D v`K-vK̀ kMmW nUM krn dI smr`Qw r`Kdw hY[ kMipaUtr dw ieh gux 
bhuguxqw AKvwauNdw hY[ 
5. AwtomySn: kMipaUtr jdoN koeI kMm krnw SurU kr idMdw hY qW ieh mnu`K dI d^l-AMdwzI qoN ibnWH Awpxw kMm krdw 
rihMdw hY[ 
6. BMfwrn: kMipaUtr bhuq v`fI mwqrw ivc fwtw nUM lMby smyN q`k stor krky r`K skdw hY[ 

pR: 3. kMipaUtr dIAW sImwvW bwry ds̀o[ 
au: kMipaUtr iek bhuq qyz Aqy SkqISwlI mSIn hY, pr iPr vI ies dIAW keI sImwvW hn jo hyT ilKy Anuswr hn: 

1. kMipaUtr Awpxy Awp koeI sUcnw iqAwr nhIN kr skdw[ 
2. kMipaUtr iksy glq hdwieq nUM shI nhIN kr skdw[ 
3. kMipaUtr Awpxy Awp koeI PYNslw nhIN lY skdw[ 
4. kMipaUtr nUM jdoN qk̀ hdwieq nW id`qI jwvy, ieh Awpxy Awp koeI kMm nhIN krdw[ 
5. kMipaUtr dI AwpxI koeI Bwvnw jW ivcwr nhIN huMdy[ 
6. kMipaUtr dI AwpxI koeI smJ jW qzrbw nhIN huMdw[ 

 
pwT-2 (kMipaUtr dI kwrj-pRxwlI) 

KwlI QwvW Bro[ 
1. _______________ nUM kMipaUtr ivc fwtw Aqy hdwieqW dwiKl krn dI pRikirAw ikhw jWdw hY[ 
a. ienpu`t  A. Awautpu`t  e. sI.pI.XU.  s. iehnW ivcoN koeI nhIN 
2. fwtw Aqy hdwieqW nUM pk̀y qOr qy syv krn dI pRikRAw nUM ___________ ikhw jWdw hY[ 
a. mYmrI  A. storyj   e. pRosYisMg  s. Awautput̀ 
3. fwtw nUM pRosYs krky mhqv̀pUrn sUcnw pRwpq krn dI pRikRAw nUM _______ ikhw jWdw hY[ 
a. ienpu`t  A. Awautpu`t  e. pRosYisMg  s. iehnW ivcoN koeI nhIN 
4. pRweImrI mYmrI nUM ___________ mYmrI dy nW nwl vI jwixAw jWdw hY[ 
a. sYkMfrI  A. muK̀   e. AYgzulrI  s. ieh swry 
5. sYkMfrI mYmrI nUM ___________ mYmrI vI ikhw jWdw hY[ 
a. sYkMfrI  A. mu`K   e. AYgzulrI  s. ieh swry 

shI glq d`so[ 
1. kMipaUtr iek ielYktRoink mSIn hY[        (shI) 
2. kMipaUtr ivc fwtw Aqy hdwieqW dwiKl krn dI pRikirAw nUM Awautpu`t ikhw jWdw hY[  (glq) 
3. pRosYisMg dy ivcly nqIjy storyj ivc stor huMdy hn[      (shI) 
4. kMtrol XUint AMk-gixq Aqy lwijkl kMm krdw hY[      (glq) 
5. mYmrI do qrWH dI huMdI hY: pRweImrI Aqy sYkMfrI       (shI) 
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pUry rUp ilKo[ 
CPU  (sI.pI.XU.) : Central Processing Unit  (sYNtrl pRosYisMg XUint) 
ALU  (ey.AYl.XU.) : Arithmetic And Logic Unit  (AirQmYitk Aqy loijk XUint) 
CU  (sI.XU.) : Control Unit    (kMtrol XUint) 
MU  (AYm.XU.) : Memory Unit   (mYmrI XUint) 
RAM  (rYm)  : Random Access Memory  (rYNfm AYksYs mYmrI) 
ROM  (rom)  : Read Only Memory   (rIf EnlI mYmrI) 

Coty au`qrW vwly pRSn: 
pR:1. kMipaUtr dy mu`Fly kMmW dw ic`qr bxwE[ 
au: kMipaUtr dy mu`Fly kMmW dw ic`qr hyT ilKy Anuswr hY: 

 
pR:2. sI.pI.XU. dw blwk ic`qr bxwE Aqy iesdy BwgW dy nW ilKo[ 
au: sI.pI.XU. dw blwk ic`qr hyT ilKy Anuswr hY: 

 
pR:3. mYmrI bwry jwxkwrI idE Aqy mYmrI dIAW do iksmW dy nW ilKo[ 
au: mYmrI kMipaUtr isstm dw iek Aihm Bwg hY[ ies ivc pRosYisMg leI fwtw Aqy hdwieqW nUM r`iKAw jWdw hY[ mYmrI 
dw sI.pI.XU. nwl nzdIkI sMbMD huMdw hY pr ieh aus qoN v`KrI huMdI hY[ kMipaUtr isstm ivc do iksmW dI mYmrI huMdI hY: 

 
1. pRweImrI mYmrI 

2. sYkMfrI mYmrI 

 
pR:4. pRweImrI mYmrI Aqy sYkMfrI mYmrI ivc AMqr ilKo[ 
au: pRweImrI mYmrI Aqy sYkMfrI mYmrI dovyN kMipaUtr isstm dy mu`K Bwg hn[ iehnW ivc mu`K AMqr hyT ilKy Anuswr hY[ 
 pRweImrI mYmrI sYkMfrI mYmrI 
1. ies nUM mu`K mYmrI vI ikhw jWdw hY[ ies nUM shwiek (AYgzulrI) mYmrI vI ikhw jWdw hY[ 
2. sI.pI.XU. dI ies mYmrI qk̀ is`DI phuMc huMdI hY[ sI.pI.XU. dI ies mYmrI qk̀ is`DI phuMc nhIN huMdI[ 
3. ieh mYmrI fwtw nUM AwrjI qOr qy stor krky r`KdI hY[ ieh mYmrI fwtw nUM lMby smyN q`k stor krky r`KdI hY[ 
4. ies mYmrI dI storyz smr`Qw sIimq huMdI hY[ ies mYmrI dI storyz smr`Qw bhuq izAwdw huMdI hY[ 
5. ieh mYmrI mihMgI huMdI hY[ ieh mYmrI ssqI huMdI hY[ 

 

pR:5. lYptwp bwry jwxkwrI idE[ 
au: ieh iek portybl prsnl kMipaUtr huMdw hY[ ieh vzn iv`c hlkw Aqy Awkwr ivc Cotw 
huMdw hY[ ies nUM AsIN AwpxI god ivc r`K ky vI clw skdy hW[ iesdI AwpxI bYtrI vI huMdI 
hY ijs dI shwieqw nwl AsIN iesnMU ibnWH ibjlI qoN kwPI smyN leI clw skdy hW[ lYptop nUM 
AwswnI nwl iek QW qoN dUjI QW qy iljwieAw jw skdw hY[ 
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pR:6. tYblyt kI huMdw hY? 
au: ieh bhuq hI pqlw portybl kMipaUtr huMdw hY[ ies nUM Awm qOr qy bYtrI nwl splweI id`qI 
jWdI hY[ ies dI skRIn t`c-skRIn huMdI hY jo ik iesnUM ienpu`t pRdwn krn dw kMm krdI hY[ 
tYblyt nUM AwswnI nwl iek QW qoN dUjI QW qy iljwieAw jw skdw hY[ 

v`fy auqrW vwly pRSn: 
pR:1. kMipaUtr dy mu`Fly kMmW bwry jwxkwrI idE[ 
au: kMipaUtr dy muFly kMmW nUM hyT ilKy ic`qr nwl drSwieAw jw skdw hY[ 

 
kMipaUtr dy muF̀ly kMmW nUM AsIN ies qrWH ibAwn kr skdy hW: 

1. ienpu`t: ieh kMipaUtr ivc fwtw Aqy hdwieqW dwiKl krn dI pRikRAw hY[ XUzr kMipaUtr nUM kMm krn leI fwtw 
Aqy hdwieqw muheIAw krvwauNdw hY[ 
2. storyz: fwtw Aqy hdwieqW nUM p̀ky qOr qy sur`iKAq rK̀x dI pRikRAw nUM storyj ikhw jWdw hY[ ieh sI.pI.XU. nUM fwtw 
Aqy hdwieqW muheIAw krvwaux leI QW muheIAw krvwauNdw hY[ 
3. pRosYisMg: fwtw aupr kMm krn dI pRikRAw nUM pRosYisMg ikhw jWdw hY[ ienpu`t pRwpq hox qo bwAd sI.pI.XU. fwtw 
aupr kwrvweI krdw hY[ 
4. Awautpu`t: fwty qoN sUcnw pRwpq krn dI pRikRAw nUM Awautput ikhw jWdw hY[ fwtw aupr kMm krn qoN bwAd 
kMipaUtr Awautpu`t pYdw krdw hY[ 

pR:2. pRweImrI mYmrI bwry d`so[ 
au: pRweImrI mYmrI nUM mu`K mYmrI vI ikhw jWdw hY[ ieh do qrWH dI huMdI hY: rYm (RAM) Aqy rom (ROM)[ sI.pI.XU. dI 
ies mYmrI q`k is`DI phuMc huMdI hY[ sI.pI.XU. ies mYmrI ivcoN fwtw Aqy hdwieqW nUM pVHdw hY Aqy lwgU krdw hY[ pRweImrI 
mYmrI nUM volytweIl mYmrI vI ikhw jWdw hY ikauNik ies mYmrI ivc ipAw swrw fwtw nSt ho jwvygw jykr kMipaUtr 
Acwnk bMd ho jwvy[ ieh mYmrI fwtw nUM AwrjI qOr qy stor krky r`KdI hY[ ies mYmrI dI storyz smr`Qw sIimq huMdI 
hY[ieh mYmrI mihMgI huMdI hY[ 
pR:3. sYkMfrI mYmrI bwry ds̀o[ 
au: ies nUM shwiek (AYgzulrI) mYmrI vI ikhw jWdw hY[sI.pI.XU. dI ies mYmrI q`k is`DI phuMc nhIN huMdI[ibjlI jwx qy 
ies ivc stor ipAw fwtw nSt nhIN huMdw[ ies leI ies mYmrI nUM nwn-volytweIl mYmrI vI ikhw jWdw hY[ ieh mYmrI 
fwtw nUM lMby smyN q`k stor krky r`KdI hY[ies mYmrI dI storyz smr`Qw bhuq izAwdw huMdI hY[ieh mYmrI ssqI huMdI hY[ 
hwrf ifsk, sI.fI., fI.vI.fI., pYn` frweIv Awid sYkMfrI mYmrI dIAW audwhrxW hn[ 
pR:4. kMtrol XUint dI ivAwiKAw kro[ 
au: ieh sI.pI.XU. dw iek Aihm Bwg hY[ kMtrol XUint nUM kyNdrI kMtrolr vI ikhw jWdw hY[ ieh kMipaUtr dy v`K-v`K 
BwgW nUM kMtrol krn leI idSw inrdyS idMdw hY[ ies dy mu`K kMm hyT ilKy Anuswr hn: 

1. ieh hdwieqW dy kof nUM muK̀ mYmrI ivcoN pVdw hY[ 
2. hdwieqW dw kof dw Anuvwd krky sI.pI.XU. nUM muheIAw krvwauNdw hY[ 
3. ey.AYl.XU. nUM jrUrI fwrw muheIAw krvwauNdw hY[ 

pR:5. ey.AYl.XU. XUint dI ivAwiKAw kro[ 
au: ieh sI.pI.XU. dw iek Aihm Bwg hY[ ies dw pUrw nW AirQmYitk Aqy loijk XUint hY[ ieh XUint AMk-gixq Aqy 
lwijk dy kMm krdw hY[ ies nUM sI.pI.XU. dw iblifMg blwk vI ikhw jWdw hY ikauNik ieh blwk hdwieqW dw pwlx krdw 
hY[ ieh hyT ilKy kMm krdw hY: 

1. ieh ArQmYitk kMm ijvyN ik joV, GtwE, guxw. Bwg Awid dw kMm krdw hY[ 
2. ieh lwizkl kMm ijvyN ik qoN G`t, qoN v`D, brwrb hY Awid dw kMm krdw hY[ 

pR:6. mweIkro kMipaUtr bwry ds̀o[  
au: ieh swfy vloN vrqy jwx vwly Awm kMipaUtr huMdy hn[ iehnW kMipaUtrW dI vrqoN vrk-plys, skUl jW GrW ivc kIqI 
jWdI hY[ lYptwp, not-buk̀, tYblyt, pwmtwp Awid mweIkro kMipaUtrW dIAW audwhrxW hn[ iehnW 
kMipaUtrW nUM AwswnI nwl iek QW qoN dUjI QW iljwieAw jw skdw hY[ 

lYptwp: ieh iek portybl prsnl kMipaUtr huMdw hY[ ieh vzn iv`c hlkw Aqy Awkwr ivc 
Cotw huMdw hY[ ies nUM AsIN AwpxI god ivc r`K ky vI clw skdy hW[ 
notbu`k: ieh vI portybl kMipaUtr huMdw hY[ prMqU Awkwr ivc lYptwp qoN vI Cotw huMdw hY[ lYptwp 
dI qrWH ieh vI vzn iv`c hlkw huMdw hY[ 
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tYblyt: ieh bhuq hI pqlw portybl kMipaUtr huMdw hY[ ies nUM Awm qOr qy bYtrI nwl splweI id`qI jWdI hY[ ies dI 
skRIn t`c-skRIn huMdI hY jo ik iesnUM ienpu`t pRdwn krn dw kMm krdI hY[ 
pwmtwp: ieh bhuq Cotw portybl kMipaUtr huMdw hY[ iesdw Awkwrw ienWH Cotw huMdw hY ik 
iesnUM AwswnI nwl h̀Q ivc PiVAw jw skdw hY[ iesnUM prsnl fwierI dI qrWH vriqAw jw 
skdw hY[ 

pwT-3 (ivMfoz nwl jwx pCwx) 

 

 

 

Swrtk`t 
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pwT-3 (ivMfoz nwl jwx pCwx) 
KwlI QwvW Bro[ 

1. kMipaUtr dI muFlI skRIn nUM _______________ ikhw jWdw hY[ 
a. mweI nYtvrk  A. AweIkwn  e. fYsktwp   s. rIsweIkl ibMn 
2. fYsktwp dy hyTly pwsy lytvIN bwr nUM __________ ikhw jWdw hY[ 
a. tweItl bwr  A. styts bwr  e. twsk bwr   s. skrOl bwr 
3. ivMfo dy auprly pwsy nzr AwauNdI bwr nUM _____________ ikhw jWdw hY[ 
a. tweItl bwr  A. styts bwr  e. twsk bwr   s. skrOl bwr 
4. iflIt kIqIAW &weIlW _____________ ivc clIAW jWdIAW hn[ 
a. mweI nYtvrk  A. mweI kMipaUtr e. mweI fwkUmYNt s s. rIsweIkl ibMn 
5. ____________ btn dI vrqoN ivMfoz nUM bMd krn leI kIqI jWdI hY[ 
a. imnImweIz   A. mYksImweIz  e. kloz   s. stwrt 

shI glq ilKo[ 
1. ivMfoz iek EpryitMg isstm hY[        shI 
2. ivMfoz dI muFlI skRIn nUM mweI kMipaUtr ikhw jWdw hY[      glq 
3. mweI kMipaUtr swnUM swfy kMipaUtr ivc l`gIAW frweIvz nUM dyKx ivc mdd krdw hY[  shI 
4. mYksImweIz btn ivMfo nUM v`fw krn ivc mdd krdw hY[     shI 
5. mweI fwkUmYNt AweIkwn ivc PweIlW Aqy Polfr huMdy hn[     shI 
6. swnUM Awpxy kMipaUtr nUM is`Dw pwvr btn qoN bMd krnw cwhIdw hY[    glq 

Coty auqrW vwly pRSn 
1. AwpryitMg isstm kI huMdw hY? 
au: AwprytiMg isstm kMipaUtr dw sB qoN v`D mh̀qvpUrn swPtvyAr huMdw hY[ AwpryitMg isstm kMipaUtr nUM clwaux dy 
kMm AwauNdw hY[ ies qoN ibnWH kMipaUtr nhIN c`l skdw[ ieh hor pRogrwmW nUM vI c`lx ivc mdd krdw hY[ ieh kMipaUtr 
dy v`K-v̀K BwgW ivc kMm krn leI qwlmyl bxwauNdw hY[ fws, ivMfoz, lwienYks Awid AwpryitMg isstmW dIAW audwhrxW 
hn[ 
2. ivMfoz kI hY? 
au: ivMfoz mweIkroswPt kMpnI vloN bxwieAw igAw iek AwpryitMg isstm hY[ ieh kMipaUtr nUM stwrt krn leI jrUrI 
swPtvyAr hY[ ieh kMipaUtr nwl kMm krn leI swnUM gRwiPkl XUzr ieMtrPys (GUI) muheIAw krvwauNdw hY[ ieh swnUM 
mwaUs dI mdd nwl AwswnI nwl kMm krn dI shulq pRdwn krdw hy[ ies ivc hr pRogrwm Kolx qy iKVkI (ivMfo) dI 
qrWH Prym nzr AwauNdw hY ijs kwrn ies AwpryitMg isstm nUM ivMfoz ikhw igAw hY[ 
3. kMipaUtr nUM SurU krn dy stYp ilKo[ 
au: kMipaUtr nUM SurU krn dy pVwv hyTW ilKy Anuswr hn: 

1. sI.pI.XU. Aqy mwnItr qy l`gw pwvr btn dbwE[ 
2. hux kMipaUtr ivc AwpryitMg isstm (ivMfoz) lof hoxw SurU ho jwvygw[ 
3. ivMfo lof hox auprMq lwg-ien (LOG-IN) skRIn nzr AwvygI[ 
4. lwg-ien skRIn qy XUzr dw nW Aqy pwsvrf Bro[ 
5. AYNtr btn dbwE[ 

 

4. fYsktwp kI huMdw hY? 
au: kMipaUtr stwrt hox qoN bwAd Aqy shI lwg-
ien krn qoN bwAd mwnItr qy nzr Awaux vwlI 
muFlI skRIn nUM fYsktwp ikhw jWdw hY[ fYsktwp dy 
hyTW ilKy iqMn Bwg huMdy hn: 

1. AweIkwnz 
2. twsk bwr 
3. Swrtk`t 
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5. AweIkwnz kI huMdy hn? koeI iqMn AweIkwnz dy nW ilKo[ 
au: fYsktwp qy nzr Awaux vwlIAW CotIAW qsvIrW nUM AweIkwnz ikhw jWdw hY[ ieh btn dI qrWH kMm krdy hn[ iehnWH 
aupt fbl kil`k krn qy sMbMDq pRogrwm Ku`l jWdw hY[ AweIkwn PweIlW Aqy PolfrW nUM drSwauNdy hn[ ku`J mu`K 
AweIkwnz hyT ilKy Anuswr hn: 
1. mweI kMipaUtr 
2. nYtvrk 
3. XUzr PweIlz (mweI fwkUmYNts) 
4. rIsweIkl-ibMn 
 
 
6. ivMfoz dy v`Kry v`Kry BwgW dw nW ilKo[ 
au: jdoN AsIN iksy pRogrwm nUM Koldy hW qW iek Awieqwkr Prym 
KulHdw hY[ ies Prym nUM ivMfo ikhw jWdw hY[ ies ivMfo dy keI Bwg 
huMdy hn[ iehnW BwgW dy nW hyT ilKy Anuswr hn: 

1. tweItl bwr 
2. mInMU bwr 
3. tUl bwr 
4. skrol bwr 

 
7. twskbwr dy SOA-fYsktwp btn bwr d`so[ 
au: SOA-fYsktwp btn twskbwr dy K`by pwsy mOjUd huMdw hY[ ieh btn fyt AYNf tweIm dy sj̀y pwsy iek CotI qMf 
Awieqwkwr Skl ivc idKweI idMdw hY[ jdoN ies btn aupr kilk̀ kIqw jWdw hY qW swry Ku`ly hoey pRogrwmz imnImweIz ho 
jWdy hn Aqy fYsktwp idKweI dyx l`g jWdw hY[ 
 

8. Swrtk`t qy not ilKo[ 
au: Swrtk`t iek AweIkwn huMdw hY[ prMqU ieh AweIkwn iksy PweIl/Polfr/pRogrwm nUM pRdriSq nhIN krdw 
blik aus nwl ie`k ilMk bxwauNdw hY[ jdoN AsIN ies Swrtkt̀ aupr fbl kil`k krdy hW qW auh 
PweIl/Polfr/pRogrwm Ku`l jWdw hY[ Swrtk`t dI pihcwx iesdy AweIkwn dy hyTly K̀by pwsy ie`k qIr dy 
inSwn qoN huMdI hY[ 
 
9. AsIN Awpxy kMipaUtr nUM ikvyN bMd kr skdy hW? 
au: kMipaUtr nUM bMd krn dy pVwA hyT ilKy Anuswr hn: 
1. stwrt btn qy kil`k kro[ 
2. stwrt mInUM ivcoN S`t-fwaUn (Shut Down) btn qy kil`k kro[ 
3. ku`J smyN bwAd kMipaUtr bMd ho jwvygw[ 

 
 

v`fy auqrW vwly pRSn 
1. twskbwr dI ivAwiKAw kro[ 
au: fYsktwp dy sB qoN hyTly pwsy idKweI dy rhI lytvIN p`tI nMU twskbwr ikhw jWdw hY[ ies bwr dy keI Bwg huMdy hn[ 
iehnW BwgW dy nW hyT ilKy Anuswr hn: 
1. stwrt btn 
2. kuiek̀ lWc Awiekwnz 
3. AYkitv pRogrwmz 
4. isstm tryA 
5. notIPIkySn eyrIAw 
6. GVI Aqy qwrIK 
7. SO fYsktwp btn 
 
2. ivMfoz dy v`Kry-vK̀ry BwgW bwry ilKo[ 
au: jdoN AsIN iksy pRogrwm nUM Koldy hW qW iek Awieqwkr Prym Ku`ldw hY[ ies Prym nUM ivMfo ikhw jWdw hY[ ies ivMfo dy 
keI Bwg huMdy hn[ iehnW BwgW dy nW hyT ilKy Anuswr hn: 



6vIN jmwq   pyz nM:10  
 

 

s.s.s.s. (kM), sunwm 10 iqAwr krqw: ivkws kWsl 

1. tweItl bwr: ieh bwr ivMfo dy sB qoN auprly pwsy nzr AwauNdI hY[ iesdy s`jy pwsy iqMn btn lgy huMdy hn: 
imnImweIz btn, mYksImweIz btn/rIstor btn, Aqy kloz btn[ 

 
2. mInMU bwr: ies bwr ivc ivMfo ivc vrqIAW jwx vwlIAW kmWfz huMdIAW hn[ 
3. tUl bwr: ies bwr ivc ivMfo ivc vrqIAW jwx vwlIAW Awm kmWfz dy btn huMdy hn[ 
4. skrol bwr: jdoN ivMfo ivc swrIAW AweItmz nzr nW Awaux qW skrol pyn dI mdd nwl skrol krky iehnW nUM 
dyiKAw jw skdw hY[ 

3. hyTW drswey AweIkwnz dI ivAwiKAw kro[ 
 
 
 
 
 

 

 

 

 

 

 

 
pwT-4 (AYm. AYs. pyNt – Bwg 1) 

KwlI QwvW Bro[ 
1. pyNt ivMfo dy sB qoN auprly pwsy ________ bwr mOjUd huMdI hY[ 
a. tweItl   A.styts bwr    e. skrol bwr  s. auprokq swry 
2. __ tUlbwr tweItl bwr ivc mOjUd huMdI hY[ iesdI jgwH nUM irbn dy hyTly jW auprly pwsy bdilAw jw skdw hY[ 
a. ku`iek AYksYs bwr  A.styts bwr    e. skrol bwr   s. twsk bwr 
3. mInUM bwr qy K̀by pwsy sB qoN pihlW ____________ btn huMdw hY[ 
a. pyNt    A. hYlp   e. kloz   s. imnImweIz 

ieh AweIkwn ivMfoz AwpryitMg isstm dy mweI kMipaUtr pRogrwm nUM drSwauNdw hY[ ies pRogrwm dI 
vrqoN kMipaUtr ivc mOjUd &weIlW, PolfrW Aqy frweIvz nUM dyKx jW iehnW aupr kMm krn leI kIqI 
jWdI hY[ 

ieh AweIkwn ivMfoz AwpryitMg isstm dy nYtvrk pRogrwm nUM drSwauNdw hY[ ieh pRogrwm swfy kMipaUtr 
nwl nYtvrk aupr juVy hoey kMipaUtrW q̀k phuMc krn leI vriqAw jWdw hY[ 

ieh AweIkwn ivMfoz AwpryitMg isstm dy XUzr PweIlz dy Polfr nUM drSwauNdw hY[ ies Polfr dw nW 
XUzr dy nW aupr Awpxy Awp sYt ho jWdw hY[ audwhrx leI jy Xzr dw nW School hY qW ies Polfr dw 
nW vI School hovygw[ ies Polfr ivc XUzr vloN bxweIAW PweIlW stor huMdIAW rihMdIAW hn[ 

ieh AweIkwn ivMfoz AwpryitMg isstm dy rIsweIkl ibn pRogrwm nUM drSwauNdw hY[ kMipaUtr ivcoN 
PweIlW jW Polfr iflIt krn auprMq ies ivc Aw jWdIAW hn[ rIsweIl ibn ivc peIAW PweIlW nUM 
AsIN rIstor vI kr skdy hW Aqy p̀ky qOr qy kMipaUtr ivcoN iflIt vI kr skdy hW[ 
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4. skrOl bwr skRIn nUM Gumwayux leI vrqI jWdI hY[ ieh ________ qrWH dIAW huMdIAW hn[ 
a. do    A. iqMn    e. cwr   s. pMj 
5. __________ AwpSn dI mdd nwl AsIN qsvIr dI iek hor kwpI iksy dUsrI PweIl dy nW nwl syv kr skdy hW[ 
a. syv AYz   A. Epn   e. inaU   s. AYgizt 

shI/glq ilKo[ 
1. pyNt ivclI frwieMg nUM ibtmYp PweIlW vjoN vI syv kIqw jw skdw hY[    (shI) 
2. tweItl bwr dy K`by pwsy pihlI cIz iltl pyNt pYlyt idKweI idMdI hY[    (glq) 
3. imnImweIz btn pyNt ivMfo nUM twskbwr au`qy imnImweIz krn leI vriqAw jWdw hY[  (shI) 
4. inaU kmWf iek nvIN KwlI qsvIr PweIl bxwaux leI vrqI jWdI hY[    (shI) 
5. frwieMg eyrIAw ivc ic`qrkwrI kIqI jWdI hY[       (shI) 

Coty auqrW vwly pRSn: 
pR:1. pyNt kI hY? 
au: pyNt iek frwieMg tUl hY jo ik qsvIrW bxwaux ivc mdd krdw hY[ pyNt ivc keI qrWH dy frwieMg tUl huMdy hn ijnWH 
dI vrqoN krky suMdr qsvIrW AwswnI nwl bxweIAW jw skdIAW hn[ pyNt ivc bxweI PweIl nUM ib`t PweIl vjoN syv kIqw 
jw skdw hY[  
 
pR:2. pyNt nUM SurU ikvyN kIqw jWdw hY? 
au: pyNt nUM SurU krn dy stYp hyT ilKy Anuswr hn: 

1. stwrt btn qy kil`k kro[ 
2. Awl pRogrwmz qy kil`k kro[ 
3. AsYsrIz AwpSn qy kilk̀ kro[ 
4. pyNt AwpSn qy kil`k kro[ 

 
pR:3. pyNt ivMfo dy BwgW dy nW ilKo[ 
au: pyNt ivMfo dy keI Bwg huMdy hn[ 
mu`K BwgW dy nW hyT ilKy Anuswr hn: 
1. tweIrl bwr 
2. kuiek̀ AYksYs tUlbwr 
3. tYbz Aqy irbn 
4. skrol bwr 
5. vrk eyrIAw jW frwieMg eyrIAw 
6. styts bwr 
7. zUm slweIfr 
 
 

pR:4. skrol bwr dIAW SRyxIAW dy 
nW ilKo[ 
au: skrol bwr dI vrqoN skRIn nUM srkwaux leI kIqI jWdI hY[ ieh do qrWH dy huMdy hn: 

1. horIzoNtl skrol bwr 
2. vrtIkl skrol bwr 

 
pR:5. vrk eyrIAw kI huMdw hY? 
au: vrk eyrIAw nUM frwieMg eyrIAw vI ikhw jWdw hY[ ieh pyNt ivckwr KwlI jgwH huMdI hY ijs dI vrqoN qsvIrW bxwaux 
leI kIqI jWdI hY[ 

 
v`fy auqrW vwly pRSn: 

pR:1. kuie`k AYksYs tUlbwr kI huMdw hY? iesdy BwgW bwry ivsQwr nwl ds̀o[ 
au: kuie`k AYksYs tUlbwr iek AijhI tUlbwr hY jo swnUM ku`J Awm vrqIAW jwx vwlIAW kmWfz nUM qyjI nwl vrqx ivc 
shwiek huMdI hY[ ieh tUlbwr pihlW qoN hI tweItl bwr ivc mOjUd huMdI hY[  
AsIN ies tUlbwr ivc AwpxI jrUrq Anuswr kmWfz nUM Swiml kr skdy hW jW htw skdy hW[ iksy kmWf nUM ies tUlbwr 
ivc Swml krn leI aus kmWf aupr rweIt kil`k kro Aqy Add to Quick Access Toolbar AwpSn qy kilk̀ kro[  
ku`iek AYksYs tUlbwr nUM irbn dy hyTW jW aupr lgwieAw jw skdw hY[ ku`iek AYksYs tUlbwr nUM irbn dy hyTW lgwaux 
leI ies tUlbwr aupr rwiek kilk̀ kro Aqy Show Quick Access Tollbar Below the Ribbon AwpSn qy kil`k kro[ 
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pR:2. pyNt btn kI huMdw hY? ies dIAW kmWfw bwry ilKo[ 
au: rIbn dy K`by pwsy pihlw btn pyNt btn huMdw hY[ ies btn aupr kil`k krn nwl 
ie`k mInMU Ku`ldw hY[ ies ivc pyNt ivc ipClIAW syv kIqIAW qsvIrW dI sUcI huMdI hY[ 
ies qoN ielwvw ies ivc PweIl nwl sMbMDq kmWfz huMdIAW hn[ ku`J mu`K kmWfz ies 
qrW hn: 

inaU: ies kmWf dI vrqoN nvIN PweIl bnwaux leI kIqI jWdI hY[  
Epn: ies kmWf dI vrqoN pihlW qoN bxI PweIl nUM Kolx leI kIqI jWdI hY[ 
syv: ies kmWf dI vrqoN PweIl nUM syv krn leI kIqI jWdI hY[  
syv AYz: ies kmWf dI vrqoN PweIl dI kwpI iqAwr krn leI kIqI jWdI hY[ 
ipMRt: ies kmWf dI vrqoN PweIl nUM ipRMtr auqy ipMRt krn leI kIqI jWdI hY[  
Prom skYnr AOr kYmrw: ies kmWf dI vrqoN sYknr jW kYmry qoN qsvIr pRwpq krn 
leI kIqI jWdI hY[  
sYt AYz fYsktwp bYkgRwauNf: ies kmWf dI vrqoN qsvIr nUM fYsktwp au`qy lgwaux 
leI kIqI jWdI hY[ 
AYgizt: ies kmWf dI vrqoN pyNt nUM bMd krn leI kIqI jWdI hY[ 

pR:3. hom tYb irbn nUM ibAwn kro[ 
au: hom tYb irbn pyNt dw iek mu`K irbn hY[ ieh irbn tweItl bwr dy hyTly pwsy mOjUd huMdw hyY[ pyNt ivc izAwdwqr 
vrqIAW jwx vwlIAW kmWfz ies irbn ivc hI mOjUd huMdIAW hn[ swry tUlz, Syps, klr pYlyt Aqy hor bhuq swrIAW 
kmWfz ies irbn ivc mOjUd huMdIAW hn[ pyNt ivc hr qrWH dw kMm krn leI swnUM hom tYb dI jrUrq pYNdI hY[ ies irbn 
nUM imnImweIz vI kIqw jw skdw hY[ 
pR:4. styts bwr kI hY? iesdy BwgW bwry d̀so[ 
au: ieh bwr pyNt ivMfo ivc sB qoN hyTly pwsy mOjUd huMdI hY[ ieh bwr pyNt ivc kMm krdy hoey swfI mdd krdI hY[ ieh 
pyNt ivc ho rhy kMm sMbMDI keI iksm dI sUcnw drSwauNdI hY[ ies bwr dy v`K-v`K Bwg huMdy hn jo swnUM v`K-v`K iksmW dI 
sUcnw drSwauNdy hn[ ies bwr dy ieh Bwg hyT ilKy Anuswr hn: 

 
 krsr pujISn 
 slYkSn sweIz 
 iemyz swiez 
 ifsk sweIz 
 zUm slweIfr 

pR:5. Awpxy kMm nUM syv ikvyN kIqw jWdw hY? ds̀o[ 
au: pyNt ivc qsvIr bnwaux qoN bwAd aus nUM sMBwl ky r`Kx leI ausnUM syv krnw pYNdw hY[ pyNt ivc qsvIr nUM syv krn 
leI keI qrIky hn, ijvyN ik: kIA-borf rwhIN, ku`iek AYksYs tUlbwr rwhIN, pyNt btn dy mInUM rwhIN, Awid[ pyNt ivc 
PweIl nUM kIA-borf rwhIN syv krn dy stYp hyT ilKy Anuswr hn: 

1. kIA-borf qoN Ctrl + S kIAz nUM dbwE[ 
2. jykr AsIN pihlI bwr PweIl syv kr rhy hW, qW swnUM iek fwielwg bwks nzr Awvygw[ ies ivc PweIl dw nW 
tweIp kro[ 
3. syv btn qy kil`k kro[ 

 
 

pwT-5 (AYm. AYs. pyNt – Bwg 2) 
KwlI QwvW Bro[ 

1. kil`p borf mInUM dIAW iqMn AwpSnW huMdIAW hn: k`t, kwpI Aqy __________________ 
a. pyst  A. mUv   e. kloz    s. zUm 
2. sB qoN auprlw btn jo ik fwiemMf Syp ivckwr lweIn hY ausnUM ___________ ikhw jWdw hY[ 
a. pyst   A. k`t    e. kwpI    s. krop 
3. _____________ pYNtwgn frwA krn leI vriqAw jWdw hY[ 
a. trYNgl  A. irktYNgl  e. pYNtwgn    s. hYkswgn 
4. ieryzr tUl dI mdd nwl AsIN mwaUs dw __________ btn dbwauNdy hoey qsvIr nUM imtw skdy hW[ 
a. Kb̀w   A. s`jw   e. skrol   s. koeI nhIN 
5. jdoN AsIN mwaUs dw _________ btn dbwauNdy hW qW klr-2 dI vrqoN huMdI hY[ 
a. K`bw   A. s`jw   e. skrol   s. koeI nhIN 
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shI/glq ilKo[ 
1. AYlIps tUl dI mdd nwl AsIN skueyAr bxw skdy hW[    (glq) 
2. ieryzr tUl PrI hYNf frwieMg krn dy kMm AwauNdw hY[     (glq) 
3. burS tUl dI vrqoN klr-spryA krn leI kIqI jWdI hY[    (shI) 
4. frwieMg jW vrk-Kyqr auh QW huMdI hY ij`Qy AsIN qsvIrW bxw skdy hW[   (shI)  
5. tYkst tUl dI vrqoN qsvIr ivc tYkst Brn leI kIqI jWdI hY[   (shI) 

Coty auqrW vwly pRSn: 
pR:1. hom tYb irbn kI huMdw hY? 
au: hom tYb irbn pyNt dw iek mu`K irbn hY[ ieh irbn tweItl bwr dy hyTly pwsy mOjUd huMdw hyY[ pyNt ivc izAwdwqr 
vrqIAW jwx vwlIAW kmWfz ies irbn ivc hI mOjUd huMdIAW hn[ swry tUlz, Syps, klr pYlyt Aqy hor bhuq swrIAW 
kmWfz ies irbn ivc mOjUd huMdIAW hn[ pyNt ivc hr qrWH dw kMm krn leI swnUM hom tYb dI jrUrq pYNdI hY[ ies irbn 
nUM imnImweIz vI kIqw jw skdw hY[ 

 
 

pR:2. hom tYb irbn dy mu`K BwgW dy nW ilKo[ 
au: hom tYb irbn dy mu`K BwgW dy nW hyT ilKy Anuswr hn: 

1. kil`pborf 
2. iemyz 
3. tUlz 
4. bRiSz 
5. Syps 
6. Swiez 
7. klrz 

pR:3. tUl mInUM ivc mOjUd tUlz dy nW ilKo[ 
au: tUl mInUM ivc ku`l 6 tUlz huMdy hn[ iehnW tUlz dy nW hyT ilKy Anuswr hn: 
1. pYnisl 
2. i&`l ivd̀ klr 

3. tYkst 
4. ieryzr 

5. ip`k klr 
6. mYgnIPwier  

pR:4. sweIz tUl kI huMdw hY? 
au: sweIz tUl iek Aijhw tUl hY ijs dI vrqoN nwl burS dw sweIz jW iksy Syp dI lweIn dI motweI nUM bdilAw jw 
skdw hY[ ieh tUl aus smyN AYkitv huMdw hY jdoN AsIN burS jW Syp tUl dI vrqoN krdy hW[  
pR:5. burS bwry ds̀o[ 
au: burS tUl dI vrqoN nwl AsIN v`K–v`K tYkscr Aqy burSW dy Awkwr dI vrqoN krdy hoey frwieMg iqAwr kr skdy hW[ 
burS dy Awkwr nUM AsIN sweIz tUl jW burS tUl nwl kMtrol kr skdy hW[ 

v`fy auqrW vwly pRSn: 
pR:1. ivaU tYb irbn dw vrnx kro[ 
au: ivaU tYb irbn pyNt dw dusrw mu`K irbn hY[ ies irbn ivc qsvIr nUM dyKx nwl sMbMDq vK̀-v`K tUlz huMdy hn[ mu`K 
tUlz zUm, SoA jW hweIf Aqy ifsply hn[ iehnW dw vrnx hyT ilKy Anuswr hn: 
1. zUm tUl: ies tUl dI vrqoN qsvIr nUM ijAwdw nyVy jW dUr qoN dyKx leI kIqI jWdI hY[ 
2. SoA jW hweIf:iehnW tUlz dI vrqoN nwl AsIN rUlr, gir`f lweInz Aqy styts bwr nUM SoA jW hweIf kr skdy hW[  
3. ifsply tUl: ies tUl dI vrqoN AsIN qsvIr nUM pUrI skRIn jW norml ivaU ivc dyKx leI krdy hW[ 

 
 

pR:2. hom tYb irbn dy klr sYkSn dy BwgW dw vrnx kro[ 
au: hom tYb irbn ivc klr sYkSn iek mu`K Bwg hY[ ies 
sYkSn ivc 3 Bwg huMdy hn: 
1. klr-1 Aqy klr-2 bwks (AYktIv klrz): klr-1 
PorgRwauNf klr huMdw hY Aqy klr-2 bYkgRwauNf klr huMdw hY[ 
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2. klr-pYlyt: v`K-v`K rMgw dI iek pt̀I huMdI hY[ iehnWH rMgW dI vrqoN nwl AsIN qsvIr leI PorgRwauNf klr Aqy 
bYkgRwauNf klr cux skdy hW[ 
3. AYift klr btn: ies btn dI vrqoN nwl AsIN AwpxI psMd dw nvW rMg klr-pYlyt ivc Swml kr skdy hW 

 
 
 
 
 
 
pR:3. rI-sweIz Aqy sikaU AwpSn bwry ilKo[ 
au: rI-sweIz Aqy sikaU AwpSn hom tYb irbn au`qy mojUd huMdI hY[ ies dI vrqoN 
nwl AsIN qsvIr dw seIz Gtw-vDw skdy hW jW qsvIr aupr skIaU dw pRBwv 
lwgU kr skdy hW[ qsvIr nUM rI-sweIz krn leI AsIN prsYNtyz jW ipkslz ivc 
mu`l Br skdy hW[ prqUM qsvIr aupr sika pRBwv lwgU krn leI sikaU-kon dw 
mwp ifgrI ivc Brnw pYNdw hY[ 
 
 
 
 
 
pR:4. tYkst tUl kI huMdw hY[ tYkst nUM PwrmYt ikvyN kIqw jWdw hY? 
au: ieh tUl hom tYb dy tUlz grup ivc mojUd huMdw hY[ ies tUl dI vrqoN qsvIr ivc tYkst Brn leI kIqI jWdI hY[ 
ies tUl dI vrqoN nwl bwks bxw ky aus ivc ilK skdy hW[ ies tUl dI vrqoN smyN iek hor tUlbwr nzr Awaux l`g 
jWdI hY, ijsnUM tYkst-tUlbwr ikhw jWdw hY[ ieh tUlbwr tYkst aupr keI qrW dy EprySn lwgU krn ivc swfI mdd 
krdw hY, ijvyN ik: ÀKrW nUM bolf, ietYilk, AMfrlweIn krnw, A`KrW dw Awkwr v`fw Cotw krnw Awid[ 

 
 
pR:5. Syps mInUM bwry ivsqwr nwl ilKo[ 
au: ieh mInUM hom tYb irbn aupr mojUd huMdw hY[ ies dI vrqoN nwl AsIN v`K-v`K iksmW dIAW AwikRqIAW bxw skdy hW[ 
ies ivc mojUd ku`J mu`K AwikRqIAW ies pRkwr hn: rYktYNgl, rwaUNiff rYktYNigl, AYilps, krv, polIgwn, lweIn Awid[ 
iksy vI Syp nUM frwA krn leI hyT ilKy stYp vrqo: 

1. ijs Syp nUM frwA krnw hY aus aupr kil`k kro[ 
2. frwieMg eyrIAw ivc kilk̀ Aqy frYg kro[ 
3. Syp frwA ho jwvygI[ 
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pwT-6 (hwrfvyAr Aqy swPtvyAr) 
KwlI QwvW Bro[ 

1. kMipaUtr hwrfvyAr Aqy ____________ dw sumyl hY[ (swPtvyAr) 
2. ihdwieqW dy smUh nUM ____________ ikhw jWdw hY[ (pRogrwm) 
3. pRogrwmW dy smUh nUM ____________ ikhw jWdw hY[ (swPtvyAr) 
4. swPtvyAr mu`K qOr qy ____________ qrWH dy huMdy hn[ (do) 
5. kMipaUtr ________ qoN ibnWH kMm nhIN kr skdw[ (swPtvyAr) 

shI jW glq ilKo[ 
1. sw&tvyAr dw dUjw nW hwrfvyAr hY[ (glq) 
2. pRogrwm dy rUp ivc id`qIAW jwx vwlIAW hdwieqW nUM swPrvyAr ikhw jWdw hY[ (shI) 
3. AsIN hwrfvyAr nUM Cuh nhIN skdy[ (glq) 
4. swPtvyAr dIAW do iksmW huMdIAW hn: isstm swPtvyAr Aqy AYplIkySn swPtvyAr (shI) 
5. isstm swPtvyAr dI ikmq ijAwdw huMdI hY[ (shI) 

hyT iliKAW ivcoN ikhVy hwrfvyAr hn: 
1. &lOpI ifsk 2. sI.fI.rom 3. mwaUs 4. AYm.AYs. pyNt  5. pRYzYNtySn 6. kIA-borf 
au: PlopI ifsk, sI.fI.rom., mwaUs, kIA-borf hwrfvyAr hn[ 

Coty auqrW vwly pRSn: 
1. hwrfvyAr kI hY? 
au: kMipaUtr dy Boiqk BwgW nUM hwrfvyAr ikhw jWdw hY[ audwhrx leI: kI-borf, mwaUs, monItr, ipRMtr Awid[ AsIN 
hwrfvyAr nUM CU skdy hW Aqy mihsUs kr skdy hW[ieh QW Gyrdy hn[ 
2. swPtvyAr kI hY? 
au: kMipaUtr nUM kMm krn leI hdwieqW dI lOV pYNdI hY[ hdwieqW dy smUh nUM pRogrwm ikhw jWdw hY Aqy pRogrwm dy smUh nUM 
swPtvyAr ikhw jWdw hY[AsIN swPtvyAr nUM CU nhIN skdy Aqy nW hI mihsUs kr skdy hW[ 
3. do qrWH dy swPtvyAr ikhVy huMdy hn? 
au: swPtvyAr hyT ilKIAW do iksmW dy huMdy hn: 

1. AYplIkySn swPtvyAr: ieh kMipaUtr ivc koeI 
Kws kMm krdy hn[ 

2. isstm swPtvyAr: ieh kMipaUtr dy kMm kwj nUM 
kMtrol krdy hn[ 

4. hwrfvyAr dIAW cwr audwhrnW ilKo[ 
au: hwrfvyAr dIAW ku`J audwhrnW ies pRkwr hn: 

1. kIA-borf 
2. mwaUs 
3. monItr 

4. ipMRtr 
5. spIkr 
6. sI.pI.XU. 

5. swPtvyAr dIAW kI ivSySqwvW huMdIAW hn? 
au: swPtvyAr ivc hyT ilKIAW ivSySqwvW huMdIAW hn:  

1. swPtvyAr nUM AsIN CU nhIN skdy[ 
2. ieh kMipaUtr nUM kMm krn leI hdwieqW pRdwn krdy hn[ 
3. iehnW dw Bwr nhIN huMdw[ 
4. ieh kImqI huMdy hn[ 

v`fy auqrW vwly pRSn: 
1. AYplIkySn swPtvyAr Aqy isstm swPtvyAr ivc AMqr ilKo[ 
au: AYplIkySn swPtvyAr Aqy isstm swPtvyAr ivc AMqr ies pRkwr hY: 

AYplIkySn swPtvyAr isstm swPtvyAr 
1. ieh AYplIkySn pRogrwmW dw smUh huMdy hn[ 1. ieh isstm pRogrwmW dw smUh huMdy hn[ 
2. ieh Kws kMm krn leI vrqy jWdy hn[ 2. ieh kMipaUtr dy kMmkwj nUM kMtrol krdy hn[ 
3. ieh isstm swPtvyAr qoN ibnWH nhIN cl̀ skdy[ 3. ieh AYplIkySn swPtvyAr qoN ibnWH c`l skdy hn[ 
4. ieh bnwauxy sOKy huMdy hn[ 4. ieh bnwauxw AOKy huMdy hn[ 
5. ieh G̀t guMJldwr huMdy hn[ 5. ieh GizAwdwt guMJldwr huMdy hn[ 
6. iehnW dI kImq Gt̀ huMdI hY[ 6. iehnW dI kImq izAwdw huMdI hY[ 
7. iehnW qoN ibnWH kMipaUtr c`l skdw hY[ 7. iehnW qoN ibnWH kMipaUtr nhIN c`l skdw[ 
8. audwhrx: vrf pRosYsr, spYRfSIt Awid 8. audwhrx: EpryitMg isstm, BwSw tRWslytr Awid 
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2. hwrfvyAr nUM TIk r`Kx leI ikhVIAW g̀lW dw iDAwn r`Kxw cwhIdw hY? 
au: hwrfvyAr nUM TIk r`Kx leI hyT ilKIAW g`lW dw iDAwn r`Kxw cwhIdw hY: 

1. kMipaUtr dy BwgW nUM swP r`Kxw cwhINdw hY[ 
2. kMipaUtr nUM vrqx qoN bwAd F`k dyxw cwhINdw hY[ 
3. kMipaUtr dIAW qwrW nUM nhIN iKcxw cwhINdw[ 
4. hwrfvyAr nUM t`tx qoN bcwauxw cwhINdw hY[ 
5. c`ldy kMipaUtr dy BwgW nUM swP nhIN krnw cwhINdw[ 
6. kMipaUtr nUM swP krn leI swP k`pVy Aqy nrm burS dI vrqoN krnI cwhINdI hY[ 
7. kMipaUtr dy nyVy ku`J Kwxw-pIxw nhIN cwhINdw[ 
8. kIA-borf dIAW kIz nUM jor nwl nhIN dbwauxw cwhINdw[ 

 
3. v`K-v̀K swPtvyArz bwry jwxkwrI idE[ 
au: kMipaUtr nUM kMm krn leI hdwieqW dI lOV pYNdI hY[ hdwieqW dy smUh nUM pRogrwm ikhw jWdw hY Aqy pRogrwm dy smUh nUM 
swPtvyAr ikhw jWdw hY[ ieh swPtvyAr hyT ilKIAW do iksmW dy huMdy hn: 

1. AYplIkySn swPtvyAr: ieh AYplIkySn pRogrwmW dw smUh huMdy hn[ ieh kMipaUtr ivc koeI Kws kMm krdy 
hn[ieh isstm swPtvyAr qoN ibnWH nhIN c`l skdy[ iehnW dI kImq G`t huMdI hY[ieh bnwauxy sOKy huMdy hn[ieh 
G`t guMJldwr huMdy hn[iehnW qoN ibnWH kMipaUtr c`l skdw hY[audwhrx: vrf pRosYsr, spYRfSIt Awid 

2. isstm swPtvyAr: ieh AYplIkySn pRogrwmW dw smUh huMdy hn[ieh kMipaUtr dy kMm kwj nUM kMtrol krdy hn[ 
ieh AYplIkySn swPtvyAr qoN ibnWH c`l skdy hn[ iehnW dI kImq izAwdw huMdI hY[ieh bnwauxy AOKy huMdy 
hn[ieh ijAwdw guMJldwr huMdy hn[iehnW qoN ibnWH kMipaUtr c`l nhIN skdw hY[audwhrx: EpryitMg isstm, BwSw 
tRWslytr Awid[ 

 
4. mdr borf kI hY? iesdy BwgW bwry jwxkwrI idE[ 
au: mdr borf iek plwsitk̀ dI SIt huMdI hY[ ies aupr kMipaUtr dy v`K-v`K BwgW nUM joVn leI keI qrW dy srkt 
mOjUd huMdy hn[ mdrborf nwl juVn vwly hwrfvyAr aupkrn ies pRkwr hn: 
1. hwrf frweIv: iesdI vrqoN fwtw nUM pk`ky qOr qy krn leI kIqI jWdI hY[ 
2. vIfIE kwrf: ieh sUcnw nUM monItr qy drSwauNdw hY[ 
3. pRosYsr (CPU): ieh kMipaUtr dw idmwg mMinAw jWdw hY, jo hdwieqW nUM lwgU krn dw kMm krdw hY[ 
4. rYm (RAM): ieh mu`K mYmrI huMdI hY[ ies qoN ibnWH kMipaUtr nhIN c`l skdw[ 
5. pwvr splweI (SMPS): ieh kMipaUtr nUM ibjlI dI splweI idMdw hY[ 
6. sI.fI/fI.vI.fI. rom: ieh kMipaUtr ivc sI.fI. jW fI.vI.fI. clwaux dy kMm AwauNdw hY[ 
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pwT-7 (ienpùt XMqr) 
KwlI QwvW Bro[ 

1. ________ dI vrqoN kMipaUtr ivc PotoAW kil`k krn leI kIqI jWdI hY[(vYb kYmry) 
2. Awm vrqoN vwly kIA-borf dIAW __________ kIAz huMdIAW hn[ (104) 
3. bwr-kof rIfr ivc _________ huMdw hY[ (lYnz Aqy lweIt sYNsr)  
4. ________ iek puAwieMitMg XMqr huMdw hY[ (mwaUs) 
5. ______ dI vrqoN kMipaUtr ivc tYkst Aqy qsvIrW Brn leI kIqI jWdI hY[ (skYnr) 
6. _______ kIAz dI vrqoN krsr nUM swrIAW idSwvW ivc Gumwax leI kIqI jWdI hY[(AYro) 

shI jW glq ilKo[ 
1. vYb kYmrw qsvIr nUM i&lm rol auqy bxwauNdw hY[ (glq) 
2. skrOl btn dI vrqoN skRIn nUM srkwaux leI kIqI jWdI hY[(shI) 
3. juAwie sit`k dI vrqoN vIifE gymz nUM Kyfx leI kIqI jWdI hY[(shI) 
4. iflIt kIA spYSl kIA huMdI hY[ (shI) 
5. &MkSn kIAz F1 qoN F12 q`k huMdIAW hn[ (shI) 

Coty auqrW vwly pRSn: 
1. ienpu`t XMqr kI huMdy hn? 
au: ieh hwrfvyAr XMqr huMdy hn[ iehnW dI vrqoN kMipaUtr nUM fwtw Aqy hdwieqW dyx leI kIqI jWdI hY[ Awm vrqy 
jwx vwly ienpu`t XMqr hn: kIA-borf, mwaUs, mweIk, skYnr, vYb kYmrw, lweIt pYn, juAwie sit`k Awid[ 
2. koeI 6 ienpu`t XMqrW dy nW ilKo[ 
au: kuJ̀ Awm vrqy jwx vwly ienpu`t XMqr hyT ilKy Anuswr hn: 

 kIA-borf  
 mwaUs  
 mweIk 

 skYnr 
 vYb kYmrw 
 lweIt pYn 

 juAwie sit`k 

 

3. trYk bwl qy not ilKo[ 
au: trYk bwl iek ienput̀ XMqr hY[ ieh iek puAwieMitMg XMqr hY[ iesdI vrqoN Awm qOr qy notbu`k jW 
lYptop ivc mwaUs dI qrWH kIqI jWdI hY[ ieh iek bwl dI qrW huMdI hY jo auB`rI hoeI huMdI hY[ 
 
 

4. AYm.AweI.sI.Awr. (MICR) qy not ilKo[ 
au: MICR dw pUrw nW mYgnyitk ieMk krYktr rYkognISn hY[ ieh iek ienpu`t XMqr huMdw hY[ iesdI vrqoN 
Awm qOr qy bYNkW ivc kIqI jWdI hY[ ieh iek Kws cuMbkI isAwhI ivc ilKy kofz nUM pVHn leI vriqAw 
jWdw hY[ 
 
 

5. mweIkroPon dI vrqoN ds̀o[ 
au: ieh iek ienput̀ XMqr huMdw hY[ iesnUM mweIk dy nW nwl vI jwixAw jWdw hY[ iesdI vrqoN kMipaUtr 
ivc Awvwz irkwrf krn leI kIqI jWdI hY[ ies rwhIN kMipaUtr nUM hdwieqW vI id`qIAW jw skdIAW 
hn[ 
 

6. t`c pYf kI hY? 
au: tc̀ pYf iek ienpu`t XMqr huMdw hY[ ieh iek puAwieMitMg XMqr hY[ ieh lYptop ivc mwaUs dI QW qy 
vrqy jWdy hn[ ies aupr vI do btn l`gy huMdy hn: s`jw btn Aqy K̀bw btn[ mwaUs dw krsr GumwauNx 
leI ies aupr aUNgl nUM GumwieAw jWdw hY[ 
 
7. vYb kYmry dI vrqoN ds̀o[ 
au: vYb kYmrw iek ienput̀ XMqr hY[ ieh Awm kYmry vrgw hI huMdw hY[ iesdI vrqoN kMipaUtr ivc 
qsvIrW Aqy CotIAW vIfIE kil`pW kYpcr krn leI kIqI jWdI hY[ ies duAwrw kYpcr kIqI qsvIr 
is`DI kMipaUtr dI mYmrI ivc stor ho jWdI hY[  
 
8. skYnr dI vrqoN ikQ̀y kIqI jWdI hY? 
au: skYnr iek ienpu`t XMqr hY[ iesdI vrqoN tYkst Aqy qsvIrW nUM kMipaUtr ivc skYn krky stor 
krn leI kIqI jWdI hY[ ieh Potostyt mSIn dI qrWH kMm krdw hY[ skYnr skYn kIqI qsvIr nUM 
kMipaUtr mYmrI ivc stor kr idMdw hY[ 
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v`fy auqrW vwly pRSn: 

1. kIA-borf Aqy ies dIAW kIAz bwry ivsqwr nwl jwxkwrI idE[ 
au: ieh iek Awm vriqAw jwx vwlw ienpu`t XMqr hY[ ieh iek tYkst ienpu`t XMqr hY[ ies nwl AsIN kMipaUtr ivc 
fwtw Br skdy hW[ ies aupr bhuq swry btn l`gy huMdy hn, ijnHW nUM kIAx ikhw jWdw hY[ Awm vrqoN vwly kIA-borf 
aupr 104 kIAz l`gIAW huMdIAW hn[ ieh kIAz hyT ilKIAW 5 iksmW dIAW huMdIAW hn:  

 
1. AlPwbYt kIAz (Alphabet Keys): A qoN Z q̀k 
2. nUmYirk kIAz (Numeric Keys): 0-9 nMbrW q̀k  
3. PMkSn kIAz (Function Keys): F1 qoN F12 qk̀ 
4. spYSl kIAz (Special Keys): iflIt, bYkspys, AYNtr, spys bwr, kMtrol, Awlt kIAz Awid[ 
5. AYro kIAz (Arrow Keys): iehnW dI igxqI 4 huMdI hY[ 

2. bwr kof rIfr auqy not ilKo[ 
au: ieh iek ienpu`t XMqr hY[ iesdI vrqoN bwr kof nUM pVHn leI kIqI jWdI hY[ ies ivc iek lYnz 
Aqy lweIt sYNsr l`igAw huMdw hY[ ieh AwptIkl qrMgW nUM ielYktRIkl qrMgW ivc qbdIl krdw hY[ 
iehnW dI vrqoN v`fy v`fy storW ivc vsqU dI kImq pqw krn leI kIqI jWdI hY[ 
3. mwaUs bwry qusIN kI jwxdy ho? ivsqwr ivc ds̀o[ 
au: mwaUs iek mh`qvpUrn ienpu`t XMqr hY[ ieh iek puAwieMitMg XMqr hY[ iesdI vrqoN skRIn aupr nzr Awaux vwly 
krsr (qIr) nUM kMtrol krn leI kIqI jWdI hY[ krsr nUM kMtrol krn leI iesnMU p`Dry q`l aupr GumwieAw jWdw hY[ 
Awm qOr qy ies aupr hyT ilKy iqMn btn l`gy huMdy hn: 

1. K`bw btn: ies btn dI vrqoN iksy cIz nUM slYkt krn leI jW PweIl jW Polfr nUM Kolx 
leI kIqI jWdI hY[ 

2. s`jw btn: iesdI vrqoN Swrtkt̀ mInUM Kolx leI kIqI jWdI hY[ 
3. skrOl btn: iesdI vrqoN pyz nMU aupr in`cy skrol krn leI kIqI jWdI hY[ 

 
 

pwT-8 (Awautpu`t XMqr) 
KwlI QwvW Bro[ 

1. monItr swPt Aqy _____________ hwrf Awautput̀ XMqr hY[(ipMRtr) 
2. _______ dI vrqoN kMipaUtr qoN gwxy sunx leI kIqI jWdI hY[(spIkr) 
3. ______ ipRMtr iksy cIz nUM ibMdIAW dy myl nwl Cwpdy hn[(DMP –fwt mYytRIks ipRMtr) 
4. monItr ______ qrWH dy huMdy hn[  (do) 
5. __________ Awautpu`t nUM kwgz au`qy Cwpdy hn[(ipMRtr) 
6. hYfPon nUM _____________ vI ikhw jWdw hY[  

shI jW glq ilKo[ 
1. AwaUtpu`t XMqr kMipaUtr qoN sUcnw pRwpq krdy hn[(shI) 
2. AsIN kMipaUtr qoN gwxy nhIN sux skdy [ (glq) 
3. ipRMtr iek swPt Awautput XMqr hY[(glq) 
4. ipRMtr Aqy plotr ivc koeI Prk nhIN huMdw[(glq) 
5. A`j k`l blYk AYNf vweIt monItr vrqy jWdy hn[(glq) 

 
Coty auqrW vwly pRSn: 

1. Awautpu`t XMqrW dIAW iksmW dy nW ilKo[ 
au: AwaUtput̀ XMqr do iksmW dy huMdy hn: 

1. swPt kwpI AwaUtpùt XMqr: audwhrx leI: monItr, spIkr, pRojYktr, hY`fPon Awid[ 
2. hwrf kwpI AwaUtpu`t XMqr: audwhrx leI: ipMRtr, plotr Awid[ 
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2. monItr dIAW iksmW dy nW ilKo[ 
au: monItr iek swPtkwpI AwaUtput̀ XMqr hY[ ieh hyT ilKIAW do iksmW dy huMdy hn: 

 kYQOf ryA itaUb (CRT) monItr 
 PlYt pYnl ifsplyA monItr 

3. pRojYktr dI vrqoN ikQ`y kIqI jWdI hY? 
au: pRojYktr iek swPtkwpI AwaUtput̀ XMqr hY[ iesdI vrqoN mIitMgW ivc mltImIfIAw pYRzntySnW dyx 
leI kIqI jWdI hY[ 
4. ipRMtr dIAW iksmW dy nW ilKo[ 
au: ipRMtr iek hwrfkwpI AwaUtpu`t XMqr hY[ ieh hyT ilKy iqMnH iksmW dy huMdy hn: 

 fwt mYitRks ipMRtr 
 ieMkjYt ipRMtr 
 lyzr ipMRtr 

5. plotr qy not ilKo[ 
au: plotr iek hwrfkwpI AwaUtput̀ XMqr hY[ ieh kMipaUtr qoN imlI kmWf dy AwDwr qy kwgz qy qsvIr 
bxwauNdw hY[ieh ipMRtr nwloN v`Kry Aqy mihMgy huMdy hn[ iehnW dI vrqoN ieMjnIAirMg Aqy CAD AYplIkySnW 
ivc kIqI jWdI hY[ 

v`fy ayuqrW vwly pRSn: 
1. monItr Aqy ies dIAW iksmW vwry ilKo[ 
au: monItr iek Awm vriqAw jwx vwlw swPtkwpI AwaUtpu`t XMqr hY[ ieh AwaUtpu`t nUM skRIn aupr drSwaUNdw hY[iesdI 
AwaUtput̀ AsQweI rUp ivc huMdI hY jo kMipaUtr bMd hox qoN bwAd Kqm ho jWdI hY[monItr do iksmW dy 
huMdy hn: 

1. kYQOf ryA itaUb (CRT) monItr: ieh tYlIvIzn dI qrWH idKdy hn[ iehnW ivc kYQOf ryA 
itaUb dw iesqymwl huMdw hY[ iehnW ivc ibjlI dI Kpq izAwdw huMdI hY Aqy ieh izAwdw grmI 
pYdw krdy hn[ 

2. PlYt pYnl ifsplyA monItr: ieh CRT dy mukwbly G`t BwrI huMdy hn[ iehnW nUM dIvwr qy vI 
lgwieAw jw skdw hY[ iehnW ivc ibjlI dI Kpq G`t huMdI hY[ LCD, LED, plwzmw Awid iehnW 
dIAW ku`J audwhrxw hn[ 

 

2. ipRMtr kI huMdw hY? iqMnH qrWH dy v`K-vK̀ ipRMtrW bwry dso[ 
au: ipRMtr iek hwrfkwpI AwaUtpu`t XMqr hY[ ieh AwaUtpu`t nUM kwgz aupr Cwpdw hY[ iesdI AwaUtput̀ sQweI rUp ivc 
huMdI hY jo kMipaUtr bMd hox qoN bwAd vI rihMdI hY[ ipRMtr hyT ilKIAW iqMnH iksmW dy huMdy hn: 
 

 fwt mYitRks ipMRtr (DMP): ieh ibMdIAW dy myl nwl kwgz aupr ipMRt krdy hn[ ieh ssqy Aqy 
hOlI huMdy hn[ ieh ipRMt krdy hoey Awvwz krdy hn[ iehnW dI ipMRt guxv`qw vDIAw nhIN huMdI[ 
 

 ieMkjYt ipRMtr: ieh isAwhI dIAW buMdW nwl iCVkwA krdy hoey ipMRt krdy hn[ ieh DMP nwloN 
mihMgy Aqy qyz huMdy hn[ ieh ipMRt krdy smyN Awvwz nhIN krdy[iehnW dI ipMRt guxv`qw vDIAw 
huMdI hY[ 

 
 lyzr ipMRtr: ieh lyzr bIm dI vrqoN nwl ipMRt krdy hn[ ieh ieMkjYt nwloN mihMgy Aqy qyz huMdy 

hn[ ieh ipRMt krdy smyN Awvwz nhIN krdy[iehnW dI ipMRt guxv`qw kwPI vDIAw huMdI hY[ 
 

3. CRT Aqy PlYt pYnl ifsply ivc AMqr dso[ 
au: CRT Aqy PlYt pYnl ifsply ivc AMqr hyT ilKy Anuswr hY[ 

CRT PlYt pYnl ifsplyA 
1. ieh Awkwr ivc Coty huMdy hn[ 1. ieh Awkwr ivc v̀fy huMdy hn[ 
2. iehnW ivc ibjlI dI Kpq ijAwdw huMdI hY[ 2. iehnW ivc ibjlI dI Kpq G̀t huMdI hY[ 
3. ieh ijAwdw grmI pYdw krdy hn[ 3. ieh G̀t grmI pYdw krdy hn[ 
4. iehnW dI motweI ijAwdw huMdI hY[ 4. iehnW dI motweI Gt̀ huMdI hY[ 
5. iehnW nUM dIvwr qy nhIN lgwieAw jw skdw[ 5. iehnW nUM dIvwr qy lgwieAw jw skdw hY[ 
6. iehnW ivc kYQOf ryA itaUb dI vrqoN kIqI jWdI hY[ 6. iehnW ivc Diode, Liquid Crystal Aqy gYsW dI vrqoN 

kIqI jWdI hY[ 
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XMqr XMqr dw nW ienpu`t/AwaUtpùt iesdI vrqoN Aqy kMm ilKo[ 
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pwT – 9 (AYm.AYs. vrf nwl jwx-pCwx) 

 

 
 

KwlI QwvW Bro[ 
1. Ctrl+S ____________ krn leI vriqAw jWdw hY[ (Save) 
2. rUlr dy hyTly pwsy vwlI v`fI QW nUM ______________ ikhw jWdw hY[ 
3. vrf fwkUmYNt ivc do skrol bwr huMdy hn: __________ Aqy ____________ (hOrIjoNtl Aqy vrtIkl) 
4. nvIN fwkUmYNt PweIl Kolx leI kIA borf qoN ________ kIAz dbweIAW jWdIAW hn[ (Ctrl+N) 
5. _______ ivaU fwkUmYNt nUM aus qrWH idKwauNdw hY, ijvyN ik fwkUmYNt ipMRt krn smyN nzr AwauNdw hY[ (ipMRt pIRivaU) 

 
shI jW glq ilKo[ 

1. fwielwg bwks lWcr hr iek gru`p dy hyTly pwsy nzr AwauNdw hY[ (shI) 
2. not pYf iek swDwrn tYkst AYfItr hY ijs nwl AsIN swDwrn tYkst fwkUmYNt iqAwr kr skdy hW[(shI) 
3. tweItl bwr vrf dI ivMfo dI sB qoN hyTlI bwr huMdI hY[(shI) 
4. AwaUt lweIn ivaU fwkUmYNt nUM AwaUt lweIn Pwrm ivc idKwauNdw hY[ (shI) 

 
Coty auqrW vwly pRSn: 

1. not pYf nUM ikvyN SurU kIqw jWdw hY? 
au: notpYf SurU krn dy stYp hyT ilKy Anuswr hn: 

Start -> All Programs -> Accessories -> Notepad 
 
2. vrf pYf ivMfo dy BwgW dI sUcI bxwE[ 
au: vrfpYf ivMfo dy Bwg hyT ilKy Anuswr hn: 

 vrfpYf btn 
 kie`k AYksYs tYlbwr 
 tYbz 

 tweItl bwr 
 irbn 
 rUlr 

 tYkst eyrIAw 
 styts bwr 

 
3. fwielwg bwks lWcr nUM ibAwn kro[ 
au: ieh AwpSn irbn ivc hryk gru`p dy hyTly s`jy kony ivc mojUd huMdw hY[ ies AwpSn qy kilk̀ krn nwl aus gru`p 
nwl sMbMDq kmWfW dw fwielwg bwks Kul`dw hY[ 
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4. tYkst eyrIAw nUM ibAwn kro[ 
au: AYm.AYs. vrf ivc rUlr dy hyTly pwsy v`fy Kyqr nUM tYkst eyrIAw kihMdy hn[ AsIN Awpx fwkUmYNt ies sYkst eyrIAw 
ivc tweIp krdy hW[ ies ivc iek itmitmwauNdI fMfI huMdI hY, ijsnUM krsr ikhw jWdw hY[ ieh aus puAwieMt nUM 
drSwaUNdI hY ij`Qy AsIN tYkst tweIp krnw huMdw hY[ 
5. styts bwr kI huMdI hY? 
au: AYm.AYs. vrf ivMfo ivc styts bwr hyTly pwsy mOjUd huMdI hY[ ieh bwr vrf fwkUmYNt bwry mh̀qvpUrn sUcnw pRdwn 
krdI hY[ ijvyN ik: pyz nMbr, SbdW dI igxqI Awid[ ies qoN ielwvw fwkUmYNt ivaUz Aqy jUm ien/AwaUt nwl sMbMDq 
sUcnw vI ies bwr aupr auplbD huMdI hY[ 

v`fy auqrW vwly pRSn: 
1. AYm.AYs. vrf dIAW Kws ivSySqwvW dw vrnx kro[ 
au: AYm.AYs. vrf dIAW Kws ivSySqwvW dw vrnx ies pRkwr hY: 

1. ies ivc ilKy tYkst ivc bdlwv krnw Awswn huMdw hY[ 
2. ies ivc AsIN AwpxI jrUr Anuswr pyz dw sweIz Aqy mwrjn Awid sYt kr skdy hW[ 
3. ies ivcoN iksy Sbd nUM AwswnI nwl l`iBAw jw skdw hY[ 
4. ies ivc AsIN hr pyz aupr AwswnI nwl hYfr Aqy Pu`tr lgw skdw hW[ 
5. ieh swnUM spYilMg Aqy grwmr cY`k krn dI suivDw vI pRdwn krdw hY[ 
6. ies ivc v`K-v`K ifzweInW dy PONt Aqy BwSwvW ivc tweIp kr skdy hW[ 
7. ies ivc myl mrz AwpSn nwl v`K-v`K piqAW aupr Byjx vlwy fwkUmYNt AwswnI nwl iqAwr kr skdy jW[ 

2. AYm.AYs.vrf ivc fwkUmYNt ivaU bwry ivsqwr nwl d`so[ 
au: AYm.AYs.vrf ivc fwkUmYNt ivaU krn (dyKx) dy 5 qrIky hyT ilKy Anuswr hn: 

1. ipRMt lyA-AwaUt ivaU: ieh fwkUmYNt nUM ausy qrWH idKwauNdw hY ijs qrWH auh ipMRt hovygw[ 
2. PU`l skRIn lyA-AwaUt ivaU: ieh ivaU fwkUmYNt nUM AwswnI nwl pVHn Xog bxwauNdw hY[ 
3. vYb lyA-AwaUt ivaU: ieh fwkUmYNt nUM vYb bRwaUzr ivc idKx Xog bxwauNdw hY[ 
4. AwaUt lweIn ivaU: ieh fwkUmYNt nUM AwaUtlweIn Pwrm ivc idKwauNdw hY[ 
5. frwPt ivaU: ies ivaU ivc fwkUmYNt ivc AwswnI nwl qbdIlI kIqI jw skdI hY[ 

3. AYm.AYs.vrf ivc PweIl ikvyN bxweI Aqy syv kIqI jWdI hY? 
au: AYm AYs vrf ivc nvIN PweIl bnwaux dy stYp hyT ilKy hn: 

1. File mInUM ivc New AwpSn qy kil`k kro[ 
2. Blank fwkUmYNt AwpSn qy kil̀k kro[ 
3. Create btn qy kil`k kro[ 

AYm AYs vrf ivc PweIl syv krn dy stYp hyT ilKy hn: 
1. File mInUM ivc Save AwpSn qy kil`k kro[ 
2. Save As fwielwg bwks ivc PweIl dw nW tweIp kro[ 
3. Save btn qy kil`k kro[ 

FULL FORMS: 
CPU :  SYNtrl pRosYisMg XUint 
ALU : ArQmYitk lOijk XUint 
CU : kMtrol XUint 
MU : mYmrI XUint 
RAM : rYNfm AYksYs mYmrI 
ROM : rIf EnlI mYmrI 
GUI : gRwPIkl XUzr ieMtrPys 
SMPS : siv`c mof pwvr splweI 
CD : kMpYkt ifsk 
DVD : fIjItl vIfIE ifsk 

BCR    : bwr kof rIfr 
VDU    : vIfIE ifsplyA XUint 
MICR    : mYgnyitk ieMk krYktr rIkognISn 
CRT        : kYQof ryA itaUb 
LCD    : ilkueyf ikRstl ifsplyA 
LED    : lweIt AYimitMg fwief 
DMP    : fwt mYitRks ipRMtr 
CAD    : kMipaUtr eyiff ifjwien 
MS Paint  : mweIkRo swPt pyNt

SHORTCUT KEYS 
Ctrl+N   : New File     nvIN PweIl bnwaux leI 
Ctrl+S   : Save File     PweIl syv krn leI 
Ctrl+O   : Open File    purwxI PweIl Kolx leI 
Ctrl+W   : Close     KolI hoeI PweIl nUM bMd krn leI 
Alt+F4   : Exit     pRogrwm bMd krn leI 
Ctrl+P   : Print File    PweIl ipRMt krn leI 
Ctrl+X   : Cut     slYkt kIqI cIz k`t krn leI 
Ctrl+C   : Copy     slYkt kIqI cIz kwpI krn leI 
Ctrl+V   : Paste     k`t jW kwpI kIqI cIz pyst krn leI 
Ctrl+Z   : Undo     AMiqm kIqw kMm vwips krn leI 
Ctrl+Y   : Redo     ÀnfU kIqw kMm vwips ilAwaux leI 
F12   : Save As     PweIl dI kwpI bnwaux leI[ 


