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pwT – 1 (AwiPs tUlz) 
bhu coxvyN pRSn 

pR1: iks swPtvyAr ivc̀ pRogrwm dy iek̀ gru`p  Swml huMdy hn[ (swPtvyAr) 
pR2: ikhVw tUl bjt, iv`qI stytmYNt Aqy ivk̀rI dy irkwrf nMU mYntyn krn leI vriqAw jWdw hY[ (sprYfSIt) 
pR3: jdoN AsIN ie`k pMny dy _____ qy phuMcdy hW qW vrf AwtomYitk ie`k pyj bRyk dwKl krdw hY[(END) 
pR4: jdoN AsIN Awpxw fwkUmYNt tweIp krdy hW, qW glq ilKy AKr dy hyTW vyvI lweInW Aw jwxgIAW[ (lwl (RED)) 
pR5: pwvr puAwieMt ivc̀ ikhVI ivSySqw bYkgRWauf nUM mUl rUp ivc̀ cuxn leI swfI mdd krdI hY[(QIm (Theme)) 
pR6: pwvr puAwieMt dw ikhVw AwpSn aunW hI Awswn hY ijnhw ik AglI slwief qy jwxw[(trWjISn) 
pR7: sB qoN Awm iksm dy pRBwv iv`c AYNtrYs Aqy AYkist Swml huMdy hn[ (AYnImySn) 
pR8: Awm qOr qy pwvr puAwieMt iv`c slwief SoA dw AMq krn leI AsIN kI-borf qoN ikhVI kIA dbwauNdy hW? (ESC kIA) 
pR9: mweIkrosoPt AYplIkySn XUzr nMU AwpxI PweIl ijvyN. ik fwkUmYNt, sprYfSIt Aqy pRYjntySn Awid nMU AYnkRIpt dy nwl 
qy ______AwpSn dy nwl sur`iKAq krn dI smrQw pRdwn krdI hY[ (pwsvrf) 
pR10: ________ pyj dy iknwirAW dI KwlI QW huMdI hY[ (mwrijn) 

KwlI QwvW Bro 
1. kMpaUtr swPtvyAr nMU do SRyxIAW ivc̀ vMifAw igAw hY ____ Aqy ____. (System Software, Application Software) 
2. fwtwvys swPtvyAr sMbMiDq fytw dw sMigRh hY[ ies tUl dw audyS ______ Aqy ________ hY[ (Organize, Manage) 
3. AsIN Awpxy pUry fwkUmyNt jW kuJ ih`sy leI _____ jW _____ ErIAYntySn dI cox kr skdy hW[ (Portrait, Landscape) 
4. pwvr puAwieMt duAwrw smriQq iemyj PweIl dI AYktYNSn ivc̀ Swml hn_______ (.tiff,  .BMP, .jpg , .gif) 
5. mltImIfIAw sOPtvyAr auh tUl hY jo XUzr nMU mIfIAw plyAr Aqy rIAl plyAr dI mdd nwl ___________ Aqy 

______ bnwaux dI AwigAw idMdw hY[ (Audio, Video) 
shI jW glq 

1. spRYf SIt tUl dw mu`K audyS fwkUmYt bxwauxw hY[ (glq) 
2. AYplIkySn sOPtvyAr iek̀ Aijhw swPtvyAr hY jo XUzr leI Kws kMm krdw hY[(shI) 
3. fwtwbys tUl slweIf SoA dy rUp ivc̀ jwxkwrI nMU ifsply krn leI vriqAw jWdw hY[ (glq) 
4. AsIN mOjUdw tYb nMU rUlr dy nwl nwl v`K v`K QwvW qy K`by jW sj̀y pwsy fRYg kr skdy hW[ (shI) 
5. jdoN AsIN ipMRt tYb qy kil`k krdy hW qW ipMRt pRIivaU Awpxy Awp idKweI idMdw hY[ (shI) 

bhuq Coty au`qrW vwly pRSn 
1. AY`m AY`s. AwiPs 2010 ivc̀ vrf fwkUmYNt dI AYktyNSn ilKo[  auqr: .docx 
2. AY`m. AYs. AwiPs 2010 iv`c spRYf sIt dI AYkstYNSn ilKo[  auqr: .xlsx 
3. AY`m. AYs. AwiPs 2010 iv`c pwvr puAwieMt dI AYkstYNSn ilKo[ auqr: .pptx 
4. bI. AY`m. pI. (eImyj Pwiel) dw pUrw rUp ilKo[   auqr: Bitmap picture 
5. pI. fI. AYP dw pUrw rUp ilKo[     auqr: Portable Document Format 

Coty au`qrW vwly pRSn 
pR1: isstm swPtvyAr nMU pRBwiSq kro[ 
au: kMipaUtr dy swry kMmW-kwrW nUM kMtrol krn leI ijhVy swPtvyAr vrqy jWdy hn auhnW nUM isstm swPtvyAr ikhw jWdw 
hY[ isstm swPtvyAr qoN ibnWH AYplIkySn swPtvyAr kMm nhIN kr skdy[ isstm swPtvyAr keI iksmW dy huMdy hn, ijvyN 
ik EpryitMg isstm, BwSw tRWslytr, XUtIlItI pRogrwm Awid[ 
pR2: AwiPs pRofktIivtI tUlz dI ivAwiKAw kro[ 
au: AwiPs pRofktIivtI tUlz AYplIkySn pRogrwmW dI auh SRyxI hY, jo XUzr nMU fwkumYNt, fYtwbys, grwP. vrkSItW Aqy 
pRYjntySn vrgIAW cIjW iqAwr krn iv`c shwieqw krdy hn[bhuq swry pRofktIvItI tUlz nMU vpwrk vrqo leI vriqAw 
jWdw hY[ 
pR3: fwtw bys swPtvyAr dI ivAwiKAw kro[ 
au: ieh iek AwiPs pRofktIivtI tUl hY[ fwtwbys sMbMDq fwtw dw sMgRih hY[ ies tUl dw audyS fwtw nMU sMgiTq krnw Aqy 
pRbMD krnw huMdw hY[ AYm. AYs. AYksYs, ErYkl Awid fwtwbys swPtvyArW dIAW audwhrxW hn[ 
pR4: mltImIfIAw sOPtvyAr dI ivAwiKAw kro[ 
au: mltImIfIAw sOPtvyAr auh swPtvyAr tUlz huMdy hn jo XUzr nMU AwfIE/vIfIE PweIlW bxwaux iv`c mdd krdy 
hn[mIfIAw plyAr Aqy rIAl plyAr mltImIfIAw tUl dy audwhrn hn[ 
pR5: kstm mwrijn bxwaux leI kdm ilKo[ 
au: kstm mwrijn bxwaux leI hyT ilKy kdm hn: 
1. pyj lyAwaut tYb qy, pyj sY`tA`p gru`p ivc̀ mwrjn qy kil`k kro[ 
2. mwrjn gYlrI dy frop fwaUn mInMU dy hyTW kstm mwrjn qy kilk̀ kro[ 
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3. pyj sY`tA`p fwielwg bwks idKweI dyvygw[ mwrjn dy mu`l Bro Aqy OK qy kilk̀ kro[ 
pR6: pyj bRyk kI hY[ pyj bRyk ikvyN dwKl kIqw jWdw hY? 
au: pyj bRyk dI vrqo nvW pyj dwKl krn leI kIqI jWdI hY[ ies nMU dwKl krn dy kdm ies pRkwr hn[ 

1. AsIN nvyN pyj nMU ijs jgHW qoN SUrU krnw cwhuMdy ho au`Qy kil`k kro[ 
2. iensrt tYv qy pyj gru`p ivc̀ pyj bryk qy kil`k kro[ 

 
pwT-2 (AYc.tI.AYm.AYl. PMfwmYNtlz) 

bhu coxvy pRSn 
1. iksy vI HTML dsqwvyz ivc̀ pihlw tYg kI hoxw cwhIdw hY ? (<HTML>) 
2. Coty sweIz dI hYifMg leI shI HTML tYg cuxo? (<H6>) 
3. leIn bRyk pwaux leI shI HTML tYg kI hY? (<BR>) 
4. iehnW ivc̀oN ikhVw kMntynr tYg nhIN hY? (<IMG>) 

1. <p>       2 <u>       3  <I>       4 <IMG> 
5. kuJ tYg tYkst nMU dono pwsoN drSwauNdy hn auhnW nUM kI ikhw jWdw hY? (Pair Tags) 
6. Marquee HTML iv`c ie`k tYg hY jo: A`KrW nMU gqImwn idKwaudw hY –(Display text with scrolling effects) 
7. HTML smrQn krdw hY[ (dovoN Awrfrf Aqy An-Awfrf ilstW) 
8. jy ic`qr bRwaujr ivc̀ lof nhIN kr skdw qW tYkst nMU pRdriSq krn leI img tYg nwl ikhVw gux vriqAw jWdw hY 

(alt) 
9. ie`k vYbpyj qsvIr idKwauNdw hY[ ies qsvIr nMU pRdriSq krn leI ikhVw tYg vriqAw igAw hY[ (<img>) 
10. ikhVw tYg quhwfy vY`b pyj qy hwrIjONtl lweIl bxwauNdw hY? (<hr>) 
11. ikhVw tYg quhwnMU ie`k swrxI iv`c ie`k kqwr Swml krn dI iezwjq idMdw hY? (<tr> Aqy </tr>) 
12. HTML dw pUrw rUp kI hY? (Hyper Text Markup Language) 
13. FTP pRogrwm iks kMm leI vriqAw jWdw hY[ (srvr qoN PweIlW tRWsPr krn leI) 
14. ikhVw tYg pwvr nMU drSwauNx leI vriqAw jWdw hY? (<SUP>) 
15. HTML iv`c ifzwien kIqy pyj nMU kI kihMdy hn? (vY`b pyj) 
16. HTML dsqwvyz nMU syv krn leI ___ AYkstYNSn vrqI jWdI hY? (.htm or .html) 
17. HTML tYgz ____ brYktW ivc̀ vrqy jWdy hn? (Angle , <>) 
18. _____ vY`b pyj nMU Awps ivc̀ joVdw hY? (Hyperlink) 
19. iehnW ivc̀oN ikhVw sYkSn vrq ky tYkst Aqy tYgz is`Dy idKwey jWdy hn? (html) 
20. iehnW ivc̀oN ikhVI cIz brwauzr Aqy src ieMjxW duAwrw stor krky vrqI jWdI hY? (Cookies) 
21. <HR> tYg lytvIN kqwr bxwaux leI vriqAw jWdw hY[ aus dy AYtrIbIaUts hyT ilKy Anuswr hn[ (All of the above) 

1. Size       2. Width        3. Align       4. All of the above 
22. <table> iv`c hor vrqy jWdy tYgz hyT ilKy Anuswr hn[ (all of the above) 

1. <TR>        2 <TD>       3 <TH>        4 All of the above 
KwlI QwvW Bro: 

1. HTML dw pUrw nW Hyper Text Markup Language hY[ 
2. vY`b bRwauzr  swPtvyAr nMU ie`k vY`b pyj qy phuMc krn leI vriqAw jWdw hY[ 
3. AYc. tI. AYm. AYl. dy q`q do iksmW kMtynr  Aqy AYNptI  hn[ 
4. ie`k An-Awgnwiezf ilst drSwaux leI An-Awrfrf sUcI vrqI jWdI hY[ 
5. LI  tYg nMU sUcI dy AYlImYNt pRBwiSq krn leI vriqAw jWdw hY[ 
6. Background AYtRIibaUt nMU id`qI ilst iv`c bYkgRwauNf qy ipkcr sY`t krn leI vriqAw jWdw hY[ 
7. ALT dw mqlb hY Altrnyt tYkst[ 
8. CELL SPACING table iv`c ivAkqIgq fwtw sYls dy ivckwr ipksl dI hY[ 
9. <BODY> AYc. tI. AYm. AYl. dsqwvyz dw mu`K ih`sw hY ijs ivc̀ vY`b pyj dy bwry swrI jwxkwrI mOjUd hY[ 
10. <TITLE> iv`c twietl swml huMdy hn jo ik AYc. tI. AYm. AYl. dsqwvyz dy hYifMg dI pCwx krdw hY[ 
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shI jW glq: 
1. AYc. tI. AYm. AYl. iec̀ strkcrf BwSw hY[ (shI) 
2. tybl isrlyK <TH> tYg nwl SurU huMdw hY Aqy </TH> tYg nwl Kqm huMdw hY(shI) 
3. AlweIn tYg vY`bpyj dIAW hor kMntYt dy mukwbly AtYc iemyjW dI AlweInmYNt nhIN krdw (shI) 
4. sYl pYifMg sYl̀ sMKypW Aqy sYl̀ dI srhd̀ ivckwr ipksl spys hY[ (shI) 
5. pirBwSw sUcI ivc̀ Awm qOr qy v`K-v`K inXm Aqy auhnW dy ArQ dy pirBwSw Swml huMdy hn[ (shI) 

pUrw rUp ilKo 
1. HTML : Hyper Text Markup Language. 
2. <B> :BOLD 
3. <I> :ITALIC 
4. <U> :UNDERLINE 
5. <OL> :ORDERED LIST 
6. <UL> :UNORDERED LIST 
7. <P> :PARAGRAPH 
8. <BR> :BREAK LINE 

9. SRC : SOURCE 
10. <IMG> : IMAGE 
11. <TR> : TABLE ROW 
12. <TH> : TABLE HEADING 
13. <TD> : TABLE DATA 
14. LI : LIST ITEM 
15. URL : UNIFORM RESOURCES LOCATOR 

 
bhuq Coty pRSn au`qr 

1. AYc. tI. AYm. AYl. iks ny ifzwien kIqI?       auqr: itm brnrs lI 
2. aus tYg dw nwm d`so jo SurU Aqy AMq iv̀c vriqAw jWdw hY?      auqr: <HTML> 
3. aus tYg dw nwm ds̀o ijs ivc̀ swry vYb̀pyj dI sUcnw stor huMdI hY?    auqr: <BODY> 
4. AYc. tI. AYm. AYl. dsqwvy nMU syv krn leI ikhVI AYktYNSn vrqI jwdI hY?  auqr: .htm jW .html  

5. aus tYg dw nwm ds̀o jo ik AYNptI tYg hY Aqy ie`k lweIn nMU qoVn leI vriqAw jWdw hY? auqr: <BR> 
6. ie`k vY`bpyz iv`c iv`c iemyz lgwaux leI tYg vriqAw jWdw hY? (<image src=””Filename”>) 

au`qr: nhIN[ shI tYg hovygw: <img src=”Filename”> 

Coty auyqr̀W vwly pRSn 
pR:1 HTML kI hY? 
au: HTML dw pUrw nW hweIpr tYkst mwrkAp lYNgueyz hY[ ieh iek swDwrn BwSw hY[ ieh tYkst bys huMdI hY[ iesdI vrqoN 
vYb pyz iqAwr krn leI kIqI jWdI hY[ vYb pyzW nUM vYb fwkUmYNt vI ikhw jWdw hY[ vYb pyzW dy smUh nUM vYbsweIt ikhw jWdw 
hY[vYb pyz ivc vrqIAW jwx vwlIAW HTML dIAW kmWfz nUM tYgz ikhw jWdw hY[ tYgz ku`J Kws inrdyS huMdy hn jo vYb 
bRwaUzr nUM ivSyS kwrj krn leI inrdyS idMdy hn[ tYg nUM AYNgl bRYktW (<>) nwl drSwieAw jWdw hY[ HTML ivc do iksmW 
dy tYg vrqy jWdy hn: kMtynr tYg Aqy AYNptI tYg[ 
pR: 2 vYb brwaUzr dI ivAwiKAw kro[ 
au: vYb brwaUzr iek AYplIkySn swPtyvAr hY[ ies dI vrqoN vYb pyz dyKx leI kIqI jWdI hY[ ieMtrnYt Ayksplorr, 
gUgl krom, mozIlw PwierPoks, Epyrw Awid ku`J Awm vrqy jwx vwly vYb brwaUzrW dIAW audwhrxW hn[ieMtrnYt 
Ayksplorr vrlf vweIf vYb dw sB qoN ijAwdw vriqAw jwx vwlw vYb brwaUzr hY[ieh mweIkroswPt ivMfoz EpryitMg 
isstm ivc pihlW qoN hI mOjUd huMdw hY[ 
pR: 3 <Head> Aqy <Title> tYg nUM smJwE[ 
au: <Head> tYg iek kMtynr tYg hY[ ieh <Head> tYg nwl SurU huMdw hY Aqy </Head> tYg nwl bMd huMdw hY[ ies tYg ivc 
vYb pyz sMbMDI hYfr sUcnw huMdI hY[ <Head> tYg ivc <Title> tYg iliKAw jWdw hY[ <Title> tYg vYb pyz dw isrlyK pirBwiSq 
krn leI vriqAw jWdw hY[ audwhrx leI: 

<Head>  
 <Title> Welcome </Title> 
</Head> 

pR: 4 bwfI <body> tYg dw audyS kI hY? 
au: <Body> tYg dI vrqoN fwkUmYNt dI bwfI idKwaux leI kIqI jWdI hY[ vYb pyz dI swrI sm`grI ies tYg ivckwr hI ilKI 
jWdI hY[ies tYg iek kMtynr tYg hY[ ieh <Body> tYg nwl SurU huMdw hY Aqy </Body> tYg nwl bMd huMdw hY[audwhrx leI: 

<Body> 
 Welcome to my web page 
</Body> 
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pR: 5 ie`k tYg kI hY? 
au: vYb pyz ivc vrqIAW jwx vwlIAW HTML dIAW kmWfz nUM tYgz ikhw jWdw hY[ tYgz ku`J Kws inrdyS huMdy hn jo vYb 
bRwaUzr nUM ivSyS kwrj krn leI inrdyS idMdy hn[ tYg nUM AYNgl bRYktW (<>) nwl drSwieAw jWdw hY[ HTML ivc do iksmW 
dy tYg vrqy jWdy hn: 
1. kMtynr tYg: iehnW nUM pyAr tYg jW kMpynIAn tYg vI ikhw jWdw hY[ ieh fwkUmYNt ivc do vwr vrqy jWdy hn[ audwhrx 
leI: <B>Hello</B> 
2. AYNptI tYg: iehnW nUM isMgUlr tYg vI ikhw jWdw hY[ieh fwkUmYNt ivc iek vwr vriqAw jWdw hY[audwhrx leI:<BR>  tYg 
pR: 6 HTML ivc vrqIAW jwx vwlIAW vK̀-vK̀ pRkwr dIAW sUcIAW/ilstW ikhVIAW hn? 
au: ilst/sUcI ieko vrgIAW cIzW dI sUcI huMdI hY[ HTML ivc hyTW iliKAW 3 pRkwr dIAW ilstW vrqIAW jWdIAW hn: 

1. Awrfrf ilst: ieh nMbrf ilst huMdI hY[ ies leI <OL> tYg dI vrqoN kIqI jWdI hY[ 
2. An-Awrfrf ilst: ieh bUlytf ilst huMdI hY[ ies leI <UL> tYg dI vrqoN kIqI jWdI hY[ 
3. fYPInySn ilst: ieh SbdW dI prIBwSw dI ilst huMdI hY[ ies leI <DL> tYg dI vrqoN kIqI jWdI hY[ 

pR:7 <IMG> tYg kI hY? smJwE[ 
au: vYbpyz ivc qsvIr lgwaux leI <IMG> tYyg dI vrqoN kIqI jWdI hY[ ieh AYNptI tYg hY[ ies nUM <IMG> tYg nwl SurU 
kIqw jWdw hY prMqU iesnUM bMd nhIN kIqw jWdw hY[ <IMG> tYg ivc SRC AYtrIibaUt dI mdd nwl qsvIr dw AYfrYs sYt 
kIqw jWdw hY[ audwhrx leI: <IMG SRC= “abc.jpg”> 
pR:8 ie`k tybl bnwaux leI ikhVy-ikhVy tYg vrqy jWdy hn? 
au: tybl bnwaux leI hyT ilKy tYg vrqy jWdy hn: 

1. <Table> tYg: ies tYg dI vrqoN tybl nUM SurU Aqy bMd krn leI kIqI jWdI hY[ 
2. <TR> tYg: iesdw pUrw nW tybl roA hY[ ies dI vrqoN tybl ivc roA dwKl krn leI kIqI jWdI hY[ 
3. <TH> tYg: iesdw pUrw nW tybl hYifMg hY[ iesdI vrqoN tybl ivc kwlm dw nW ilKx leI kIqI jWdI hY[ 
4. <TD> tYg: iesdw pUrw nW tybl fwtw hY[ iesdI vrqoN tybl dy sYlW ivc fwtw ilKx leI kIqI jWdI hY[ 

pR:9 nY`sitf ilst dw vrnx kro? 
au: jdoN iek ilst ivc koeI dUjI ilst ilKI jWdI hY qW auh nYsitf ilst bx jWdI hY[ HTML ivc nYsitf ilst bnwaux 
leI koeI v`Krw tYg nhIN vriqAw jWdw[ 
pR:10 PONt <FONT> tYg dw AYtrIibaUts sihq  vrnx kro[ 
au: [<Font> tYg dI vrqoN vYb pyz ivc tYkst dy stweIl, Awkwr Aqy rMg nUM bdlx leI kIqI jWdI hY[ <Font> tYg iek 
kMtynr tYg hY[ ieh <Font> tYg nwl SurU huMdw hY Aqy </Font> tYg nwl bMd huMdw hY iesdy AytrIibaUts hyT ilKy hn: 
1. Face: iesdI vrqoN PONt dy nW nUM sY`t krn leI kIqI jWdI hY[ 
2. Size: iesdI vrqoN PONt dy Awkwr nUM bdlx leI kIqI jWdI hY[ 
3. Color: iesdI vrqoN PONt dy rMg nUM bdlx leI kIqI jWdI hY[ 
audwhrx leI: <font face=“arial” size=“2” color=“red”>Hello</font> 

hyT iliKAW ivc AMqr ilKo 
pR:1 Awrfrf ilst Aqy An-Awrfrf ilst ivc AMqr ilKo[ 
au: Awrfrf Aqy AnAwrfrf ilstW ivc mu`K AMqr ies pRkwr hn: 

Awrfrf ilst AnAwrfrf ilst 
1. ies leI <OL> tYg dI vrqoN kIqI jWdI hY[ 1. ies leI <UL> tYg dI vrqoN kIqI jWdI hY[ 
2. iesnUM nMbrf ilst ikhw jWdw hY[ 2. iesnUM bUlytf ilst ikhw jWdw hY[ 
3. ies ilst ivc sUcI bnwaux leI lVI nMbrW dI vrqoN huMdI hY[ 3. ies ilst ivc sUcI bnwaux leI bUlyt dI vrqoN huMdI hY[ 
4. ies ivc Type AYtrIibaUt: a, A, i ,I, 1 hn[ 4. ies ivc Type AYtrIibaUt: circle, disc Aqy square hn[ 

pR:2 BGCOLOR Aqy BACKGROUND ivc AMqr ilKo[  
au: BGCOLOR <Body> tYg ivc vriqAw jwx vwlw AYtrIibaUt hY[ BGCOLOR dw pUrw nW bYkgRwaUNf klr hY[ ies 
AYtrIibaUt dI vrqoN vYbpyz dw bYkgRwaUNf klr bdlx leI kIqI jWdI hY[audwhrx leI: 

<BODY BGCOLOR=“RED”> 
BACKGROUND <Body> tYg ivc vriqAw jwx vwlw AYtrIibaUt hY[ vYb pyz dI bYkgRwaUNf qy qsvIr lgwaux leI 
BACKGROUND AYtrIibaUt dI vrqoN kIqI jWdI hY[ audwhrx leI: 

<BODY BACKGROUND= “abc.jpg”> 
pR:3 kMtynr tYg Aqy AYNptI tYg ivc AMqr ilKo[ 
au: kMtynr tYg Aqy AYNptI tYg ivc mùK AMqr hyT ilKy Anuswr hn: 

kMtynr tYg AYNptI tYg 
1. iehnW nUM pyAr tYg jW kMpynIAn tYg vI ikhw jWdw hY[  1. iehnW nUM isMgUlr tYg vI ikhw jWdw hY[ 
2. ieh fwkUmYNt ivc do vwr vrqy jWdy hn[  2. ieh fwkUmYNt ivc iek vwr vriqAw jWdw hY[ 
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3. ies ivc EpinMg Aqy kloizMg tYg vriqAw jWdw hY[ 3. ies ivc kyvl EpinMg tYg vriqAw jWdw hY[ 
4. audwhrx leI: <B>Hello</B> 4. audwhrx leI: <BR>  tYg 

pR:4 kwl spyn Aqy roA spyn ivc AMqr ilKo [ 
au: kwl spyn: HTML ivc tybl bnwaux ivc kwl spyn AYtrIibaUt dI vrqoN kIqI jw skdI hY[ ieh <TD> jW <TH> tYg dw 
AYtrIibaUt hY[ ies AYtrIibaUt dI vrqoN tybl ivc do jW do qoN v`D kwlm sYlW nUM mrz (iek`Tw) krn leI kIqI jWdI 
hY[jykr AsIN tybl ivc do kwlm sYlW nUM iek`Tw krky iek sYl bnwauxw cwhuMdy hW qW ies nUM ies pRkwr ilKWgy[ 

<TD colspan=2> 
roA spyn: HTML ivc tybl bnwaux ivc roA spyn AYtrIibaUt dI vrqoN kIqI jw skdI hY[ ieh <TD> jW <TH> tYg dw 
AYtrIibaUt hY[ ies AYtrIibaUt dI vrqoN tybl ivc do jW do qoN v`D roA sYlW nUM mrz (iek`Tw) krn leI kIqI jWdI hY[jykr 
AsIN tybl ivc do roA sYlW nUM iek`Tw krky iek sYl bnwauxw cwhuMdy hW qW ies nUM ies pRkwr ilKWgy[ 

<TD rowspan=2> 
pR:5 sYl spyisMg Aqy sYl pYifMg ivc AMqr ilKo[ 
au: sYl spyisMg: tybl dy sYlW ivckwr KwlI QW nUM sYl spyisMg ikhw jWdw hY[ HTML ivc AsIN sYlW ivckwr KwlI QW nUM 
Awpxy Anuswr GtwA vDwA skdy hW[ ies kMm leI <Table> tYg ivc cellspacing AYtrIibaUt dI vrqoN kIqI jWdI 
hY[audwhrx leI: <Table cellspacing=10> 
sYl pYifMg: tybl ivc sYl bwrfr Aqy tYkst ivclI dUrI nUM sYl pYifMg ikhw jWdw hY[HTML ivc AsIN sYl bwrfr Aqy 
tYkst ivckwr dUrI nUM Awpxy Anuswr GtwA vDwA skdy hW[ ies kMm leI <Table> tYg ivc cellpadding AYtrIibaUt dI 
vrqoN kIqI jWdI hY[audwhrx leI:  <Table cellpadding=10> 
pR: 6 tYg Aqy AYtrIibaUt ivc AMqr ilKo[ 
au: tYg: vYb pyz ivc vrqIAW jwx vwlIAW HTML dIAW kmWfz nUM tYgz ikhw jWdw hY[ tYgz ku`J Kws inrdyS huMdy hn jo 
vYb bRwaUzr nUM ivSyS kwrj krn leI inrdyS idMdy hn[ tYg nUM AYNgl bRYktW (<>) nwl drSwieAw jWdw hY[  
AYtrIibaUts: ieh tYg dIAW ivSySqwvW nUM drSwauNdy hn[ iehnW AYtrIibaUts nUM SurUAwqI tYg dy ivc drSwieAw jWdw hY[ 
audwhrx leI: <BODY BGCOLOR=“RED”> 
ies audwhrx ivc BODY tYg nUM drSwauNdw hY Aqy BGCOLOR tYg dy AYtrIibaUt nMU drSwauNdw hY Aqy RED iesdy mu`l nUM 
drSwauNdw hY[ 
pR: 7 <P> pYrwgRwP tYg Aqy <BR> lweIn bryk tYg ivc AMqr ilKo[ 
au: pYrwgRwP tYg Aqy lweIn bryk tYg mùK AMqr hyT ilKy Anuswr hn: 

pYrwgRwP tYg lweIn bryk tYg 
1. ies leI <P>  tYg dI vrqoN kIqI jWdI hY[ 1. ies leI <BR> tYg dI vrqoN kIqI jWdI hY[ 
2. ieh kMtynr tYg hY[  2. ieh AYNptI tYg hY[ 
3. iesdI vrqoN pYrwgRwP bnwaux leI kIqI jWdI hY[ 3. iesdI vrqoN nvIN lweIn SurU krn leIkIqI jWdI hY[ 

4. audwhrx: <P> This is a Paragraph</P> 4. audwhrx: Hello <BR> Students 
 

v`fy auqrW vwly pRSn 
pR:1 HTML dy buinAwdI FWcy dw vyrvy sihq vrnx kro[ 
au: HTML fwkUmYNt vYbpyz nUM drSwauNdw hY[ iesdy fwkUmYNt dI bxqr nUM smJxw bhuq Awswn hY[ ieh fwkUmYNt <HTML> tYg 
qoN SurU huMdw hY Aqy </HTML> tYg nwl bMd huMdw hY[ swrw fwkUmYNt iehnW tYgz ivckwr hI iliKAw jWdw hY[ HTML fwkUmYNt dy 
do Bwg huMdw hn: hYf Bwg Aqy bwfI Bwg[  
hYf Bwg: hYf Bwg nUM <Head> tYg nwl drSwieAw jWdw hY[ <Head> tYg iek kMtynr tYg hY[ ieh <Head> tYg nwl SurU huMdw 
hY Aqy </Head> tYg nwl bMd huMdw hY[ ies tYg ivc vYb pyz sMbMDI hYfr sUcnw huMdI hY[ <Head> tYg ivc <Title> tYg 
iliKAw jWdw hY[<Title> tYg vYb pyz dw isrlyK pirBwiSq krn leI vriqAw jWdw hY[ 
bwfI Bwg: bwfI Bwg nUM <Body> tYg nwl drSwieAw jWdw hY[ <Body> tYg iek kMtynr tYg hY[ ieh <Body> tYg nwl SurU 
huMdw hY Aqy </Body> tYg nwl bMd huMdw hY[ ies tYg dI vrqoN fwkUmYNt dI bwfI idKwaux leI kIqI jWdI hY[ vYb pyz dI swrI 
sm`grI ies tYg ivckwr hI ilKI jWdI hY[ audwhrx leI: 

<HTML> 
<Head> 
 <Title>This is a Title</Title> 
</Head> 
<Body> 
 Welcome to my Web page 
</Body> 

</HTML> 
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pR:2 AsIN iek swDwrx vYb pyz ikvyN bxw skdy hW? vyrvy sihq vrnx kro[ 
au: iek vYb pyz ivc vYb sweIt nwl sMbMDq v`K-v`K qrWH dI jwxkwrI stor huMdI hY[ iek swDwrx vYb pyz bnwaux leI 
HTML BwSw dI vrqoN kIqI jWdI hY[ HTML rwhIN vYb pyz bnwaux leI iksy vI tYkst AYfItr dI vrqoN kIqI jw skdI hY, 
ijvyN ik notpYf[ notpYf ivc iek swDwrx vYb pyz iqAwr krn leI hyT ilKy kof nUM tweIp kro Aqy iesnUM .html AYkstYNSn 
nwl syv kro[ 

<HTML> 
<Head> 
 <Title>This is a Title</Title> 
</Head> 
<Body> 
 Welcome to my Web page 
</Body> 

</HTML> 
ies vYb pyz nUM iksy vYb bRwauzr (audwhrx leI: ieMtrnYt AYksplorr) ivc Kol ky dyiKAw jw skdw hY[ 
pR:3 tybl ivc vrqy jwx vwly vK̀-vK̀ tYgs ikhVy hn? iek audwhrx dy nwl ivAwiKAw kro[ 
au: tybl bnwaux leI hyT ilKy tYg vrqy jWdy hn: 

1. <Table> tYg: ies tYg dI vrqoN tybl nUM SurU Aqy bMd krn leI kIqI jWdI hY[ 
2. <TR> tYg: iesdw pUrw nW  tybl roA hY[ ies dI vrqoN tybl ivc roA dwKl krn leI kIqI jWdI hY[ 
3. <TH> tYg: iesdw pUrw nW tybl hYifMg hY[ iesdI vrqoN tybl ivc kwlm dw nW ilKx leI kIqI jWdI hY[ 
4. <TD> tYg: iesdw pUrw nW tybl fwtw hY[ iesdI vrqoN tybl dy sYlW ivc fwtw ilKx leI kIqI jWdI hY[ 

audwhrx leI: 
 <Table border=”1”> 
  <TR><TH>Roll No</TH><TH>Name</TH></TR> 
  <TR><TD> 1 </TD><TD>Ram Singh</TD></TR> 

<TR><TD> 2 </TD><TD>Sham Singh</TD></TR> 
 </Table>  
pR:4 iek audwhrx dy nwl Awrfrf ilst smJwE[ 
au: ieh nMbrf ilst huMdI hY[ ies leI <OL> tYg dI vrqoN kIqI jWdI hY[ ieh iek kMtynr tYg hY[ ies tYg ivc AweItmW 
dI ilst bnwaux leI <LI> tYg dI vrqoN kIqI jWdI hY[ <LI> tYg ivc Type AYtrIibaUt dI vrqoN nwl nMbirMg dI iksm 
bdlI jw skdI hY[ Type AYtrIibaUt dy mu`l a, A, i,  I, Aqy 1 ho skdy hn[ 
audwhrx leI: 
 <OL Type=”1”>         
  <LI>RED        
  <LI>GREEN        
  <LI>BLUE        
 </OL> 
 
pR:5 iek audwhrx dy nwl fYPInySn ilst dI sUcI pirBwiSq kro[ 
au: ieh SbdW dI prIBwSw dI ilst huMdI hY[ ies ilst ivc Sbd nUM hYifMg dy rUp ivc ilK ky ausdI prIBwSw nUM ibAwn 
kIqw jWdw hY[ fYPInySn ilst leI <DL> tYg dI vrqoN kIqI jWdI hY[ ieh iek kMtynr tYg hY[ iesnUM <DL> tYg nwl SurU 
kIqw jWdw hY Aqy </DL> tYg nwl bMd kIqw jWdw hY[ <DL> tYg ivc ilst bnwaux leI <DT> tYg Aqy <DD> tYg vrqy jWdy 
hn[ <DT> tYg dw pUrw nW fYPInySn tweItl hY[ iesdI vrqoN ilst ivc Sbd nUM hYiNfg dy qOr qy ilKx leI kIqI jWdI hY[ 
<DD> tYg dw pUrw nW fYPInySn fwtw hY[ ies tYg dI vrqoN ilst ivc Sbd dI prIBwSw ilKx leI kIqI jWdI hY[ audwhrx 
leI: 

<DL> 
 <DT>HTML</DT> 
 <DD>Hyper Text Markup Language</DD> 
 <DT>CSS</DT> 
 <DD>Cascading Style Sheet</DD> 
</DL> 

 

Output: 
Roll No Name 

1 Ram Singh 
2 Sham Singh 
 

Output: 
HTML 
Hyper Text Markup Language 
CSS 
Cascading Style Sheet 

Output: 
1. RED 
2. GREEN 
3. BLUE 
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pR:6 iek HTML fwkUmYNt ivc iemyz/qsvIr nUM iensrt/Swiml krn dy v`K-v`K qrIky ikhVy hn? 
au: vYbpyz nUM suMdr bnwaux leI ies ivc qsvIrW dI vrqoN kIqI jWdI hY[vYbpyz ivc qsvIr lgwaux leI mu`K qOr qy <IMG> 
tYyg dI vrqoN kIqI jWdI hY[ieh AYNptI tYg hY[ies nUM <IMG> tYg nwl SurU kIqw jWdw hY prMqU iesnUM bMd nhIN kIqw jWdw hY[ 
<IMG> tYg ivc SRC AYtrIibaUt dI mdd nwl qsvIr dw AYfrYs sYt kIqw jWdw hY[ audwhrx leI: 

<IMG SRC= “abc.jpg”> 
<IMG> tYg qoN ielwvw BODY tYg dI BACKGROUND AYtrIibaUt dI vrqoN nwl vYbpyz ivc qsvIr nUM lgwieAw jw skdw hY[ 
audwhrx leI: 

<BODY BACKGROUND= “abc.jpg”> 
 

pR:7 AsIN iksy vYb pyz dI bYkgRwauNf ikvyN bdl skdy hW? 
au: iksy vYb pyz dI bYkgRwauNf bdlx leI BODY tYg dy AYtrIibaUts BGCOLOR Aqy BACKGROUND dI vrqoN kIqI jWdI 
hY[BGCOLOR dw pUrw nW bYkgRwaUNf klr hY[ ies AYtrIibaUt dI vrqoN vYbpyz dw bYkgRwaUNf klr bdlx leI kIqI jWdI hY[ 
audwhrx leI: 

<BODY BGCOLOR=“RED”> 
vYb pyz dI bYkgRwaUNf qy qsvIr lgwaux leI BACKGROUND AYtrIibaUt dI vrqoN kIqI jWdI hY[ audwhrx leI: 

<BODY BACKGROUND= “abc.jpg”> 
pR:8 nYsitMg ilst audwhrx sihq smJwE[ 
au: jdoN iek ilst ivc koeI dUjI ilst ilKI jWdI hY qW auh nYsitf ilst bx jWdI hY[ HTML ivc nYsitf ilst bnwaux 
leI koeI v`Krw tYg nhIN vriqAw jWdw[ hyTW id`qI audwhrx nYsitf ilst nUM drSWauNdI hY[ 
 <OL> 
 <LI>LIST of COLORS 

<OL> 
   <LI>RED 
   <LI>GREEN 
   <LI>BLUE 
  </OL> 
 <LI>LIST of FRUITS 

<OL> 
   <LI>APPLE 
   <LI>ORANGE 
   <LI>GRAPES 
  </OL> 

</OL> 
 

pwT-3 (AYc.tI.AYm.AYl. - II) 
bhu coxvy pRSn 

1. Pwrm iks kMm leI vriqAw jWdw hY? (XUzr qoN ienput̀ lYx leI) 
2. .CSS dw pUrw nwm kI hY? (Cascading Style Sheet) 
3. vY`bpyj iv`c ilMk drSwaux leI ikhVw ilMk shI hY? (<A SRC=”FILE”>) 
4. Check box bxwaux leI ikhVw tYg Pwrm ivc̀ vriqAw jWdw hY(<input type=”checkbox”>) 
5. inmnilKq ivc̀oN ikhVI sB qoN v`D Awm qOr qy vrqI jwx vwlI HTTP ivDI hY? (PRE Aqy POST) 
6. kI ie`k vY`bpyj iv`c ilMk sQwipq kIqw jw skdw hY? (hW) 
7. qusIN ie`k e-mail ilMk ikvyN sQwipq kr skdy ho? (<a href=”mailto:userid@yyy”>) 
8. ie`k html Pwrm iek̀ vY`b pyj dw ih`sw hY ijs ivc̀ auh sQwn Swml hn ij`Qy ik[ (jwxkwrI nMU aupBogqw duAwrw PIf 

kIqw jWdw hY Aqy vY`bsrvr qy ByijAw jWdw hY) 
9. ie`k kMtynr tYg Aqy iek̀ isMgl ienput̀ AweItm ivc̀ tYkst dIAW bhuqIAW lweInW nMU AnumqI dyx leI vriqAw jWdw 

hY[ (Text Area) 
10. cox-sUcIAW auh sUcI hn ijs dI id`qI geI sUcI iv`coN ikhVw aupBogqw isMgl jW mltIpl ivklp cux skdw hY[ sUcI 

dIAW iksmW hn[ (Scrolling lists and pull down pick up lists). 
KwlI QwvW Bro 

1. <A> tYg nMU iksy vY`b pyj qy ie`k ilMk bxwaux leI vriqAw jWdw hY[ 
2. HREF vY`bpyj dy id`qy gey ih̀sy leI ilMk nMU pirBwiSq krdw hY[ 
3. FORM dw pRXog vY`bsrvr iv`c jwxkwrI nMU Brn leI kIqw jWdw hY[ 

Output: 
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4. qusIN tYkst dIAW bhuqIAW lweInW TextArea rwhIN Pwrm iv`c vrq srdy ho[ 
5. ie`k Pwrm iv`c keI ivklp cuxn leI AsIN Checkbox dI vrqo kr skdy hW[ 
6. Radio Button dI vrqo iek̀ vwr iv`c bhuqy ivklpW qoN ie`ko cox nMU dyKx leI kIqI jWdI hY[ 
7. srvr qy jwxkwrI Byjx leI Submit btn dI vrqo kIqI jWdI hY[ 
8. Pwrm qoN swry ivklpW nMU swP krn leI AsIN Reset btn dI vrqo kr skdy hW[ 
9. Frames vY`b brwaUzr ivMfo nMU mltIpl HTML fwkUmYNt iv`c vMfdw hY[ 
10. Frame set tYg ivc̀ AsIN ROWS Aqy COLS nMU AYtrIibaUt vzoN vrq skdy hW[ 

shI Aqy glq 
1. ie`k Axivzitf ilMk AMfr lweIn huMdw hY Aqy iesdw rMg nIlw huMdw hY (shI) 
2. bu`kmwrk nMU vỲbpMny dy bwhr ilMk nMU pirBwiSq krn leI vriqAw jWdw hY[ (glq) 
3. vY`bsweIt qoN bwhrly ilMk nMU AYkstrnl ilMk vzoN jwixAw jWdw hY[ (shI) 
4. <input type=”password”> tYkst bwks ivc̀ stwr idKweygw[ (shI) 
5. islYkSn ilst frwp fwaun ilst nMU drSwaux leI vrqIAW jWdIAW hn[ (shI) 

pUry nwm ilKo 
1. <A>  :  ANCHOR 
2. HREF : HYPERTEXT REFFERENCE 
3. URL :  UNIFORM RESOURCES LOCATOR 
4. BGCOLOR :  BACKGROUND COLOR 
5. SRC  :  SOURCE 

bhuq Coty au`qrW vwly pRSn 
1. iksy vY`bpyj nMU ilMk krn leI ikhVw tYg vriqAw jWdw hY[ ay`uqr: <A> 
2. ikhVw ilMk vYbsweIt qoN bwhr pirBwiSq kIqw jWdw hY[ay`uqr: External Link 
3. jd ie`k Pwrm nMU sbimt kIqw jWdw hY qW ikhVw AYtrIibaUt ieh pirBwSq krdw hY ik Pwrm fwtw ikQy Byjxw 

hY[ay`uqr: action 
4. ieh ivDI aupXogkrqw duAwrw XuAwrAYl pwQ dI vrqo krky PIf fytw nMU eynkof krn leI vrqI jWdI hY Aqy 

srvr nMU ByjI jWdI hY[ay`uqr:GET 
5. id`qy gey vYb̀pMny qy kuJ kwrvweI krn leI kI vriqAw jWdw hY[ay`uqr:Button  

Coty au`qrW vwly pRSn 
pR:1 hweIprilMk kI huMdw hY? 
au: hweIprilMk HTML dI iek mh`qvpUrn ivSySqw hY[ieh vYbpyz ivc iksy tYkst jW qsvIr dw ilMk dUjy dsqwvyz nwl 
bxwauNdw hY[hweIprilMk nUM ilMk vI ikhw jWdw hY[ bRwauzr ilMk nUM nIly rMg ivc AMfrlweIn krky idKwauNdw hY[ HTML ivc 
AYNkr tYg dI vrqoN ilMk bnwaux leI kIqI jWdI hY[HTML ivc AYNkr tYg leI <A> tYg dI vrqoN kIqI jWdI hY[ <A> tYg 
kMtynr tYg hY[ iesnUM <A> tYg nwl SurU Aqy </A> tYg nwl bMd kIqw jWdw hY[ AYNkr tYg ivc HREF AYtrIibaUt vriqAw 
jWdw hY[ ies AYtrIibaUt dI vrqoN ilMk kIqy jwx vwly fwkUmYNt dw AYfrYs sYt krn leI kIqI jWdI hY[ audwhrx leI: 

<A HREF= “abc.jpg”> This is a link </a> 
pR:2 ilMk dIAW iksmW dy nW ilKo[ 
au: ilMk keI v`K-v`K qrIikAW nwl bxwey jw skdy hn[ ieh v`K-v`K qrIky hI ilMk dIAW iksmW huMdIAW hn[ ilMk dIAW 
mu`K iksmW ies pRkwr hn: 

1. iek vYbpyz ivc pirBwiSq kIqy gey ilMk (AMdrUnI ilMk)[ 
2. iek vYb swiet dy bwhr pirBwiSq iLMk (bwhrI ilMk)[ 
3. qsvIr nUM ilMk dy qOr qy pirBwiSq krnw[ 
4. eI-myl nwl ilMk krnw[ 

pR:3 AYNkr <A> tYg kI huMdw hY? audwhrx dy ky smJwE[ 
au: HTML ivc AYNkr tYg dI vrqoN ilMk bnwaux leI kIqI jWdI hY[HTML ivc AYNkr tYg leI <A> tYg dI vrqoN kIqI jWdI 
hY[ <A> tYg kMtynr tYg hY[ iesnUM <A> tYg nwl SurU Aqy </A> tYg nwl bMd kIqw jWdw hY[ AYNkr tYg ivc HREF 
AYtrIibaUt vriqAw jWdw hY[ ies AYtrIibaUt dI vrqoN ilMk kIqy jwx vwly fwkUmYNt dw AYfrYs sYt krn leI kIqI jWdI hY[ 
audwhrx leI: <A HREF= “abc.jpg”>This is a link</a> 
pR:4 HTML vYbpyz ivc bu`kmwrk smJwE[ 
au: bu`kmwrk rwhIN fwkUmYNt dy iksy ivSyS Bwg nwl ilMk bxwieAw jWdw hY[ buk̀mwrk bnwaux leI vI AYNkr tYg <A> dI vrqoN 
kIqI jWdI hY[ies kMm leI vrqy jwx vwly AYNkr tYg nUM nymf AYNkr (Named Anchor) tYg ikhw jWdw hY[bu`kmwrk bnwaux 
leI AYNkr tYg dy HREF Aqy NAME AYtrIibaUts dI vrqoN kIqI jWdI hY[ 
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pR:5 iek ilMk dy rUp ivc ic`qr ikvyN bxwieAw jWdw hY? 
au: vYbpyz nUM suMdr bnwaux leI ies ivc qsvIrW dI vrqoN kIqI jWdI hY[vYbpyz ivc qsvIr lgwaux leI <IMG> tYyg dI 
vrqoN kIqI jWdI hY[prMqU HTML ivc qsvIr nUM ilMk dy qOr qy vI pirBwiSq kIqw jw skdw hY[ qsvIr nUM ilMk dy qOr qy 
pirBwiSq krn leI vI AYNkr <A> tYg dI vrqoN kIqI jWdI hY[ qsvIr nUM iLMk dy qOr qy pirBwiSq krn leI <IMG> tYg nUM 
<A> tYg dy ivckwr iliKAw jWdw hY[audwhrx leI: 

<A HREF=”a1.html”>  <IMG SRC=”abc.jpg”>  </A> 
pR:6 iek Pwrm kI huMdw hY? 
au: Pwrm vYbpyz dw hI iek ih̀sw huMdw hY[ies ivc vYb pyz dw auh Kyqr Swiml huMdw hY ijs ivc XUzr vYbpyz dy pRkwSkW nUM 
ByjI jwx vwlI jwxkwrI drj krdw hY[ Pwrm iek kMtynr huMdw hY ijs ivc hor Pwrm AylImYNts huMdy hn[ ieh Pwrm 
AYlImYNts tYkst bwks, ryfIE btn, ilst bwks Awid huMdy hn[ HTML ivc Pwrm bnwaux leI <Form> tYg dI vrqoN kIqI 
jWdI hY[    
pR:7 PwrmW ivc cox sUcI dI kI vrqoN hY? 
au: cox sUcI nUM slYkSn ilst vI ikhw jWdw hY[ ieh Pwrm dw iek mh̀qvpUrn AYlImYNt huMdw hY[ ies dI vrqoN nwl XUzr 
ilst ivcoN ie`k jW iek̀ qoN v`D AwpSnW dI cox kr skdw hY[ HTML ivc cox sUcI bnwaux leI <select> tYg dI vrqoN kIqI 
jWdI hY[ ies tYg dI vrqoN nwl skRoilMg ilst Aqy frwp-fwaUn ilstW bxweIAw jw skdIAW hn[ iehnW ilstW ivc 
AwpSnW dwiKl krn leI <select> tYg ivckwr <option> tYgz vrqy jWdy hn[  
pR:8 HTML PwrmW ivc v`Ko-v`Kry btnW dI ivAwiKAw kro[ 
au: btn HTML PwrmW dy mh̀qvpUrn AYlImYNts huMdy hn[ iehnW dI vrqoN vYbpyz qy ku`J kwrvweI krn leI kIqI jWdI hY[ 
ieh btn keI qrWH dy huMdy hn[ kuJ̀ mhqv̀pUrn btn hyTW id`qy gey hn: 
sbimt (Submit) btn: ies btn dI vrqoN fwtw Pwrm nUM vYb srvr kol Byjx leI kIqI jWdI hY[ 
rIsYt (Reset) btn: ies btn dI vrqoN fwtw Pwrm dy mu`lW nUM clear krn leI kIqI jWdI hY[ 
pR:9 PrymW dI ivAwiKAw kro[  
au: Prymz dI vrqoN brwaUzr ivMfo nUM keI BwgW ivc vMfx leI kIqI jWdI hY[ hr iek Bwg ivc iek v`Krw vYbpyz drSwieAw 
jw skdw hY[ brwaUzr ivMfo ivc Prymz Awieqwkwr Kyqr dy Awkwr ivc nzr AwaUNdy hn[ ieh iek tybl vrgy huMdy hn[ 
iehnW ivc v`K-v̀K roAz Aqy kwlmW ivc v`K-v`K vYbpyz drSwey jWdy hn[ Prymz bnwaux leI HTML ivc <frameset> 
tYgz vrqy jWdy hn[ vYbpyzW nUM Prymz ivc drSwaux leI <frame> tYg nUM <frameset> tYg ivckwr vriqAw jWdw hY[  
pR:10 audwhrx dy nwl mwrikaU tYg Aqy iesdy guxW nUM smJwE[ 
au: <Marquee> tYg dI vrqoN vYb pyz ivc tYkst nUM gqImwn krn leI kIqI jWdI hY[ ies tYg ivc iliKAw tYkst skRIn 
aupr GumMx l`g jWdw hY[ ieh iek kMtynr tYg hY[ ieh <Marquee> tYg nwl SurU huMdw hY Aqy </Marquee> tYg nwl bMd huMdw 
hY[ mwrikaU tYg ivc keI AYtrIibaUts vrqy jWdy hn[ ku`J Awm vrqy jwx vwly AYtrIibaUts/gux ies pRkwr hn: 

 DIRECTION: iesdI vrqoN tYkst dy gqImwn hox dI idSw pirBwiSq krn leI kIqI jWdI hY[ 
 BEHAVIOR: iesdI vrqo tYkst dI skroilMg nUM pirBwiSq krn leI kIqI jWdI hY[ 
 HEIGHT: iesdI vrqoN tYkst dI aucweI nUM pirBwiSq krn leI kIqI jWdI hY[ 
 WIDTH: iesdI vrqoN tYkst dI cOVweI nUM pirBwiSq krn leI kIqI jWdI hY[ 

audwhrx leI: <Marquee width=“400” direction=“right” behavior=“alternate”> Hello </Marquee> 
pR:11 AsIN iek HTML PweIl ivc AwfIE Aqy vIfIE PweIlW nUM ikvyN joV skdy hW[ 
au:  AsIN iek HTML PweIl ivc AwfIE Aqy vIfIE PweIlW nUM vI joV skdy hW[ies kMm leI AYNkr <A> tYg dI hI vrqoN 
kIqI jWdI hY[ AwfIE jW vIfIE PweIl nUM HTML PweIl ivc joVn leI AYNkr tYg dy HREF AYtrIibaUt ivc AwfIE jW 
vIfIE PweIl dy pwQ nUM pirBwiSq kIqw jWdw hY[ jdoN XUzr ies ilMk aupr kilk̀ krygw qW ilMk kIqI AwfIE jW vIfIE 
PweIl XUzr dy kMipaUtr ivc fwaUnlof ho jwvygI[ 
pR:12 CSS dI ivAwiKAw kro[    jW   
pR:13 CSS dIAW iksmW nUM pirBwiSq kro[ 
au:  CSS dw pUrw nW kYskwifMg stweIl SIt hY[ ieh vYbpyz dy ifzwien Aqy ly-AwaUt nUM pirBwiSq krn dw AwDuink qrIkw 
hY[ iesdI mdd nwl AsIN keI vYbpyzW aupr ieko iksm dI id`K nUM AwswnI nwl lwgU kr skdy hW[ XUzr nUM hryk vYbpyz 
leI Alg-Alg stweIl sYt krn dI jrUrq nhIN pYNdI hY[ CSS  nUM iqMnH v`K-vK̀ qrIikAW nwl pirBwiSq kIqw jw skdw 
hY[ ieh qrIky hyT ilKy hn: 

1. ienlweIn stweIl 
2. ientrnl jW AMdrUnI stweIl 
3. Aykstrnl jW bwhrI stweIl 
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pR:14 ryfIE btnW Aqy iesdy guxW bwry ivAwiKAw kro[ 
au: ryfIE btn HTML PwrmW dy mh`qvpUrn AYlImYNts huMdy hn[ ieh btn aus smyN vrqy jWdy hn jdoN iek smyN isrP iek 
AwpSn dI hI cox kIqI jwxI hY[ <input> tYg dI vrqoN krky ryfIE btn nUM bxwieAw jWdw hY[ ryfIE btn leI <input> 
tYg ivc type=“radio” Aqy name AYtrIibaUt/guxW dI vrqoN kIqI jWdI hY[ audwhrx leI: 

<input type= “radio” name= “gender”>Male 
<input type= “radio” name= “gender”>Female  

pR:15 cỲkbwks kI huMdw hY? 
au: cY`kbwks btn HTML PwrmW dy mh`qvpUrn AYlImYNts huMdy hn[ cYk̀bwks aus smyN vrqy jWdy hn jdoN iek smyN iek jW 
iek qoN v`D AwpSnW dI cox kIqI jwxI hY[ <input> tYg dI vrqoN krky cY`kbwks nUM bxwieAw jWdw hY[ cY`kbwks leI 
<input> tYg ivc type=“checkbox” Aqy name AYtrIibaUt/guxW dI vrqoN kIqI jWdI hY[ audwhrx leI: 

<input type= “checkbox” name= “hindi”>Hindi 
<input type= “checkbox” name= “pbi”>Punjabi  

pR:16 Pwrm ivc pRwpq hox dI ivDI dw kI kMm hY?   jW   pR:17 Pwrm ivc post ivDI dI ivAwiKAw kro[ 
au: <Form> tYg ivc method AYtrIibaUt Pwrm nUM srvr aupr pRwpq krn dI ivDI nUM drSwauNdw hY[ ieh AYtrIibaUt aus 
qrIky nUM drSwauNdw hY ijs rwhIN XUzr dI sUcnw Pwrm ivc BrI jWdI hY Aqy ijs nUM vYbsweIt srvr qy ByijAw Aqy sotr 
kIqw jWdw hY[ Pwrm ivc BrI ieh jwxkwrI do qrIikAW nwl vYb-srvr nUM ByjI jw skdI hY: 

 GET Method: ies qrIky nwl XUzr URL pwQ dI vrqoN krky Pwrm ivc Bry fwtw nUM srvr nUM Byjdw hY[ ies qrIky 
nwl sIimq mwqrw ivc hI fwtw nUM srvr auqy ByijAw jw skdw hY[ 
audwhrx: <Form method=get   action=abc.php> 

 Post Method: ies qrIky nwl XUzr URL pwQ dI vrqoN kIqy ibnWH Pwrm ivc Bry fwtw nUM srvr nUM Byjdw hY[ ies 
qrIky nwl AsIimq mwqrw ivc fwtw nUM srvr auqy ByijAw jw skdw hY[ 
audwhrx: <Form method=post   action=abc.php> 

pwT-4 (vYb ifvYlpmYNt) 
bhu-coxvyN pRSn 

pR1: iksy vYbsweIt dI Xojnw bxwaux dy cwr pVwA hn? (auprokq swry) 
a. iksy sweIt dw tIcw      A. drSkW leI ifjwieinMg  
e. kMm rxnIqI Aqy ivSw vsqU dy ivkws    s. auprokq swry  
pR2: tIcw pRwpq krn leI kMm krn dy FMgW nUM kI bulwieAw jWdw hY? (kMm rxnIqI) 
pR3: vYb srvr ho skdw hY? (auprokq dono) 
a. KrIidAw  A. auDwr ley  e. auprokq dono   s. iehnW ivcoN koeI nhIN 
pR4: vYb pyj dw Awkwrw _____ qoN v`D nhIN hoxw cwhIdw[ (so skRIns) 
pR5: vYb pyj dI iek vDIAw id`K iks qy inrBr krdI hY[ (auprokq swry) 
a. PONt dw Awkwr/rMg A. bYkgRwaUNf rMg e. tybl Aqy gRwiPks  s. auprokq swry 
pR6: iks tYsitMg leI ieMtrnYt kunYkSn dI loV nhIN hY?  (AwPlweIn tYsitMg leI) 
pR7: AYs.eI.E. (SEO) dw mqlb hY? (src ieMjx EptImwiezySn) 
pR8: AYs.AYm.AYm. (SMM) dw mqlb hY? (soSl mIfIAw mwrkIitMg) 
pR9: FTP fw mqlb hY? (PweIl tRWsPr pRotokol) 
pR10: ieMtrnYt dI vrqoN krdy hoey vYbsweIt dI jWc krnw iks nW vjoN jwixAw jWdw hY? (Awn lweIn tYsitMg) 

KwlI QwvW Bro 
1. sweIt dI Xojnw bxwaux smyN sweIt dI __________ dw PYslw AMq ivc ilAw jWdw hY[ (pblIiSMg) 
2. _______ quhwfI sweIt dw pqw hY[ (fomyn nym) 
3. fomyn nym PYslw krn qoN bwAd Aglw kdm fomyn nym dI ________ krnw hY[ (rijstRySn) 
4. ________ do skRInW qoN v`fw nhIN hoxw cwhINdw[ (vYbpyz) 
5. ________ tYsitMg ieMtrnYt qoN ibnWH kIqI jw skdI hY[ (AwPlweIn) 
6. iksy vI vYb sweIt dy pihly sPy nUM ________ ikhw jWdw hY[ (hom pyz) 

shI/glq ilKo 
1. hom pyz dy nwl hor pMinAW dw koeI ilMk nhIN huMdw[ (glq) 
2. sweIt dw pqw .com, .org, .net Awid nwl Kqm huMdw hY[(shI) 
3. iksy sweIt dw AwPlweIn tYst isrP ieko brwaUzr qy krnw cwhINdw hY[(glq) 
4. host leI vYb pyijz nUM Byjx leI swnUM FTP klwieMt dI loV pYNdI hY[(shI) 
5. iksy sweIt dy AwnlweIn tYsitMg dy dOrwn quhwfy kMipaUtr nUM ieMtrnYt nwl juiVAw hoxw cwhINdw hY[(shI) 
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pUry nW ilKo 
IP  :  INTERNET PROTOCOL 
FTP  :  FILE TRANSFER PROTOCOL 
URL  :  UNIFORM RESOURCE LOCATER 

 
bhuq Coty auqrW vwly pRSn 

1. quhwfI sweIt dw pqw ikhVw hY?  auqr: fomyn nym 
2. kMipaUtr dI vYbsweIt dI kwpI nUM ____ vrjn ikhw jWdw hY Aqy vYbhost auqy kwpI nUM _____ ikhw jWdw hY? 
auqr: lokl pRofkSn, Aykstrnl ilMk 
3. koeI kMpnI gRwhkW dI PIfbYk iks qrW pRwpq kr skdI hY? auqr: SMM – soSl mIfIAw mwrkIitMg nwl 
4. vYbsweIt qy swrIAW v`K-v`K ivSySqwvW dI jWc krn leI kI jrUrI hY?  auqr: tYst Aqy vYlIfySn 
5. ifjwienr fwtw nUM nSt hox, mwlvyAr Aqy hor nukswnW qoN bcwA skdw hY?  
auqr:fwtw dw lgwqwr bYkA`p lY ky Aqy suriKAw pYmwinAw dI vrqoN krky[ 

Coty auqrW vwly pRSn 
pR:1 iksy sweIt dw audyS inrDwirq krn dy mh`qvpUrn nukqy ds̀o[ 
au: sweIt bnwaux dw koeI audyS jW mMqv hoxw cwhIdw hY[ sweIt dw audyS swnUM dsdw hY ik AsIN ies ivc kI ku`J pwauxw hY[ 
AsIN sjwvt vwlI sweIt ivsQwrpUrvk iqAwr kr skdy hW prMqU ieh lwzmI hoxw cwhINdw hY ik ieh sweIt swfy audyS dI 
pUrqI krdI hovy[ 
pR:2 vYbsweIt drSkW leI iqAwr krn dw kI mqlb hY? sMKyp ivc ilKo[ 
au: drSkW leI ifzwieinMg qoN Bwv hY sweIt dy drSk qYA krnw[ ies ivc ieh iDAwn r`iKAw jWdw hY ik iks iksm dy 
lok swfI sweIt dy drSk hoxgy – b̀cy, vkIl, fwktr jW GrylU AorqW[ ie`Qy ieh vI iDAwn r`Kxw cwhIdw hY ik drSkW 
dIAW swfI sweIt qoN kI AwsW hn[ ies qrW swnUM swfI sweIt drSkW dI rUcI muqwibk ifzweIn krnI pvygI[ 
 

pR:3 qusIN AwpxI sweIt dI kwrj rxnIqI bwry iks qrW PYslw krogy? 
au: mMqv dI pRwpqI leI kIqy jwx vwly kwrjW nUM kwrj nIqI ikhw jWdw hY[ AsIN AwpxI sweIt dI kwrjnIqI leI sweIt 
ivc keI iksm dI sUcnw Swiml kr skdy hW, ijvyN ik: 

 tYkst sUcnw 
 AwfIE sUcnw 
 vIfIE sUcnw 

pR:4 quhwfI sweIt dy kntYNt/ivSw vsqU ikho ijhy hoxy cwhINdy hn? 
au:sweIt dw ivSw vsqU Aijhw hoxw cwhINdw hY jo drSkW nUM mh̀qvpUrn sUcnw muhèIAw krvwey[ ivSw vsqU shI QW auqy hovy 
Aqy cMgy qrIky nwl ivvsiQq kIqw hoxw cwhINdw hY[ 
pR:5 fomyn nym qoN quhwfw kI mqlb hY? jW  pR:6 iek fomyn nym nUM ikvyN rijstr kIqw jWdw hY? 
au: fomyn nym swfI sweIt dw AYfrYs huMdw hY[ fomyn nym .com, .net, .org Awid nwvW nwl smwpq huMdw hY[ fomyn nym ivc vrqy 
jwx vwly A`KrW dI igxqI 63 ho skdI hY[ fomyn nym dI cox krn qoN bwAd iesnUM rijstr kIqw jWdw hY[ AsIN AwpxI 
sweIt nUM srivs pRovweIfr rwhIN rijstr kr skdy hW[ srivs pRovweIfr fomyn nym rijstr krn bdly swfy qoN PIs 
vsUldw hY[  
pR:7 ieMtrnYt dI dunIAw ivc srvr dI kI Buimkw hY? 
au: swfI sweIt nUM Aml ivc ilAwaux leI srvr dI cox bhuq mhq̀qw r`KdI hY[ srvr auh kMipaUtr huMdw hY ij`Qy swfI 
sweIt ny sQweI rUp ivc rihxw hY[ AsIN Awpxw srvr KrId vI skdy hW jW ikrwey qy vI lY skdy hW[ vYb sweItW dI 
dunIAW ivc srvr dw Aihm rol hY[ Aijhy ivSyS iksm dy srvr nUM vYb srvr vI ikhw jWdw hY[ 
pR:8 vYb pyz ifjweIn krdy smyN ikhVIAW gl̀W dw iDAwn r`Kxw cwhIdw hY? 
au:vYb pyz ifjweIn krdy smyN hyT iliKAW gl̀W dw iDAwn r`Kxw cwhIdw hY: 

 ieh do skRIn qoN lMbw nhIN hoxw cwhINdw[ 
 jykr pyz lMbw hovy qW buk̀mwrk dI vrqoN krnI cwhINdI hY[ 
 jykr pyz iek skRIn qoN lMbw hY qW pihlW drSkW nUM isrP kùJ Bwg hI idKwE[ bwkI Bwg ilMk bxw ky loV pYx qy 

idKwey jwx[ 
pR:9 iksy sweIt nUM A`plof krn dI pRikirAw ilKo[ 
au: swfI sweIt nUM swry lok vrq skx ies leI sweIt nUM vYb srvr aupr Aplof kIqw jWdw hY[ vYbpyzW nUM host qk̀ 
phuMcwaux leI FTP klwieMt dI jrUrq pYNdI hY[ FTP klwieMt pRogrwm sYt krn qoN bwAd AsIN ieMtrnYt rwhIN vYb sweIt nUM 
srvr aupr A`plof kr skdy hW[ 
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pR:10 AwP lweIn tYsitMg qoN kI Bwv hY? 
au:vYbsweIt iqAwr krn qoN bwAd iesnUM vYb bRwaUzr aupr tYst kIqw jWdw hY[ ies tYst leI ieMtrnYt dI zrUrq nhIN 
pYNdI[ iesy kwrn iesnUM AwP lweIn tYst ikhw jWdw hY[ AwP lweIn tYst ivc sB qoN pihlW hompyz KoilAw jWdw hY[ iPr 
iek iek krky bwkI ilMk kIqy gey vYbpyzW nUM cYk̀ kIqw jWdw hY[ AwP lweIn tYst ivc swnUM AwpxI sweIt nUM vK̀-v`K vYb 
bRwaUzrW ivc tYst kr lYxw cwhINdw hY[ 
pR:11 Awn lweIn tYsitMg qoN kI Bwv hY? 
au: AwP lweIn tYsitMg qoN bwAd vYbsweIt nUM srvr qy Aplof kIqw jWdw hY[ sweIt Aplof hox qoN bwAd iesnUM Awn 
lweIn tYst kIqw jWdw hY[ AwnlweIn tYst krn leI ieMtrnYt dI jrUrq pYNdI hY[ ies tYst leI sB qoN pihlW ieMtrnYt 
nwl knYkt hovo[ iPt vYb bRwaUzr Kolo Aqy iPr AwpxI vYbsweIt dw AYfrYs tweIp kro[sB qoN pihlW hompyz KoilAw jWdw 
hY[ iPr iek iek krky bwkI ilMk kIqy gey vYbpyzW nUM cY`k kIqw jWdw hY[ Awn lweIn tYst ivc vI swnUM AwpxI sweIt nUM 
v`K-v`K vYb bRwaUzrW ivc tYst kr lYxw cwhINdw hY[ 

 
v`fy ayqrW vwly pRSn 

pR:1 iksy vYb sweIt dI Xojnw bxwaux leI vK̀-vK̀ kdm ilKo[ 
au: iksy vYb sweIt dI Xojnw bxwaux leI hyT ilKy kdm hn: 
1. vYbsweIt dw tIcw qYA krnw 
2. vYbsweIt drSkW Anuswr iqAwr krnw 
3. kwrj nIqI iqAwr krnw 
4. vYbpyjW leI smgrI iqAwr krnw 
pR:2 iksy vYbsweIt nUM lwgU krn leI loVINdy idSw inrdySW dw vrnx kro[ 
au: iksy vYbsweIt nUM lwgU krn leI loVINdy idSw inrdySW hyT ilKy hn: 
1. fomyn nym dI cox krnI 
2. fomyn nym nUM rijstr krnw 
3. vYb srvr dI cox krnI 
4. vYbpyz dw pRMbD krnw 
5. vYbpyz dI id`K inSicq krnw 
6. Awpxw kof vYlIfyt krnw 
7. AwPlweIn tYsitMg 
8. sweIt nUM A`plof krnw 
9. AwnleIn tYsitMg krnw 
10. src ieMjx EptImweIjySn dI vrqoN  
 
pR:3 AwPlweIn tYsitMg Aqy AwnlweIn tYsitMg ivc kI AMqr hY? 
au: AwPlweIn tYsitMg Aqy AwnlweIn tYsitMg ivc AMqr ies pRkwr hY: 
AwPlweIn tYsitMg:  
vYbsweIt iqAwr krn qoN bwAd iesnUM vYb bRwaUzr aupr tYst kIqw jWdw hY[ ies tYst leI ieMtrnYt dI zrUrq nhIN pYNdI[ 
iesy kwrn iesnUM AwP lweIn tYst ikhw jWdw hY[ AwP lweIn tYst ivc sB qoN pihlW hompyz KoilAw jWdw hY[ iPr iek 
iek krky bwkI ilMk kIqy gey vYbpyzW nUM cY`k kIqw jWdw hY[ AwP lweIn tYst ivc swnUM AwpxI sweIt nUM v`K-vK̀ vYb 
bRwaUzrW ivc tYst kr lYxw cwhINdw hY[ 
AwnlweIn tYsitMg: 
au: AwP lweIn tYsitMg qoN bwAd vYbsweIt nUM srvr qy Aplof kIqw jWdw hY[ sweIt Aplof hox qoN bwAd iesnUM Awn 
lweIn tYst kIqw jWdw hY[ AwnlweIn tYst krn leI ieMtrnYt dI jrUrq pYNdI hY[ ies tYst leI sB qoN pihlW ieMtrnYt 
nwl knYkt hovo[ iPt vYb bRwaUzr Kolo Aqy iPr AwpxI vYbsweIt dw AYfrYs tweIp kro[sB qoN pihlW hompyz KoilAw jWdw 
hY[ iPr iek iek krky bwkI ilMk kIqy gey vYbpyzW nUM cY`k kIqw jWdw hY[ Awn lweIn tYst ivc vI swnUM AwpxI sweIt nUM 
v`K-v`K vYb bRwaUzrW ivc tYst kr lYxw cwhINdw hY[ 
pR:4 AYs.eI.E. kI hY? 
a: AYs.eI.E. dw pUrw nW src ieMjx EptImweIjySn hY[ ieh iek AijhI kwrjpRxwlI hY ijs dI vrqoN iksy vYbsweIt nUM 
src ieMjxW q`k phuMcwaux leI kIqI jWdI hY[ iesdI vrqoN nwl AsIN AwpxI vYbsweIt nUM ies Xog bxw skdy hW ik src 
ieMjx iesnUM AwswnI nwl lB̀ skx[ AYs.eI.E. AijhIAW rxnIqIAW Aqy qknIkW pRdwn krdI hY ijnWH dI mdd nwl AsIN 
AwpxI vYb sweIt qk̀ lokW dI phuMc vDw skdy hW[ AYs.eI.E. dI mdd nwl swfI vYbsweIt src ieMjx dy src nqIijAW 
ivc vDIAw rYNk pRwpq kr skdI hY[ 
 



pyz nM: 14   jmwq 10vIN (kMipaUtr swieMs – PSEB Mohali) 
 

 

iqAwr krqw: ivkws kWsl (kMipaUtr PYkltI – s.s.s.s. (kM), sunwm) 

pR:5 AYs.AYm.AYm. kI hY? 
a: AYs.AYm.AYm. dw pUrw rUp soSl mIfIAw mwrkIitMg hY[ ieh ieMtrnYt mwrkIitMg dw iek rUp hY[ ies ivc soSl 
nYtvrikMg vYbsweIts nUM iek mwrkIitMg tUl dy qOr qy vriqAw jWdw hY[ SMM dw tIcw auh sm`grI iqAwr krnw hY jo 
gRwhk Awpxy soSl nYtvrk nwl sWJw krngy[ Aijhw krn nwl kMpnI dI bRWf Aykspojr vDygI Aqy ijAwdw gRwhkW q̀k 
kMpnI dI phuMc ivc vwDw hovygw[ 

pwT-5 (fYsktwp pblIiSMg) 
bhu-coxvy pRSn 

1. iks pRogrwm dI vrqoN ikqwbW, mYgzIn, AkbwrW, Plwier, pYPilt Aqy hor iksm dy ipRMitf fwkUmYNt iqAwr krn leI 
kIqI jw skdI hY? (fYsktwp pblIiSMg) 
2. ieh ifsplyA skRIn qy fwkUmYNt nUM iblkul ausy qrWH drSwauNdI hY,ijs qrWH fwkUmYNt ipRMt ho ky lgdw hY[ (WYSIWYG) 
3. ieh iek bwhrI AwaUtput̀ XMqr hY jo kMipaUtr qoN fwtw lYNdw hY Aqy pypr qy gRwiPks jW tYkst dy rUp ivc AwaUtpu`t 
iqAwr krdw hY[ (ipRMtr) 
4. iek ipRMtr jo iek PotokwpI mSIn vWg kMm krdw hY[ (lyzr) 
5. Awieqwkwr Kyqr jo ik gRwiPks Aqy tYkst iensrt krn leI bxy huMdy hn[ (Prymz) 
6. ieh iek iemyz/qsvIr dI ivzUAl pySkwrI hY[ (gRwiPks) 
7. ieMkjY`t ipMRtr pypr qy isAwhI spryA krky _____ A`Kr pRqI sikMt dy ihswb nwl A`Kr bxwauNdw hY[ (250) 
8. ________ isAwhI dIAW CotIAW buMdw nwl bxdy hn[ (fwts) 
9. ieh ipMnz nUM irbn qy stRwiek jW pRYs krky kwgz qy qsvIrW jW tYkst nUM ipMRt krdw hY[ (iempYkt ipMRtr) 
10. ieh gRwiPks hryk ipksl bwry jwxkwrI stor nhIN krdy hn, ies leI PweIl dw Awkwr, iemyz dy Awkwr qy inrBr 
nhIN krdw[ (vYktr gRwiPks)  

KwlI QwvW Bro 
1. Arial, Helvetica, Times and Verdana tweIpPys dI audwhrx hn Aqy iehnW dw ieko ijhw ifzweIn huMdw hY[ 
2. iek gtr mwrjn sYitMg aus fwkUmYNt dy Left jW Top mwrjn ivc vwDU QW joVdI hY, ijs nUM AsIN bweINf krn leI 
bnwauNdy hW[ 
3. polIgn Prwm nUM iksy vI Syp Aqy sweIz ivc bdilAw jw skdw hY[ 
4. vYbpyz ivc kMntYNt isrP dyKx Xog huMdy hn nW ik ipMRt krn leI ifzweIn kIqy jWdy hn[ 
5. lyzr ipMRtr bPrz dI vrqoN krdy hn jo ik iek smyN auqy pUry pyz nUM stor krdy hn[ 

shI glq d`so 
1. DTP dw ArQ hY fYsktwp pblIiSMg (shI) 
2. fYsktwp pblIiSMg hwrfvyAr Aqy swPtvyAr dI vrqoN vYbpyz bnwaux Aqy ifzwien krn leI vI kIqI jWdI hY[ (shI) 
3. ieMkjYt ipMRtr ivc isAwhI pypr duAwrw soK leI jWdI hY Aqy qurMq su`k jWdI hY[ (glq) 
4. Prymz XUzr nUM AwbjYkt nUM aus QW qy r`Kx dI AwigAw idMdw hY ijs QW qy auh ausnUM r`Kxw cwhuMdw hY[ (shI) 
5. fwt-mYitRks ipRMtr ivc 19 qoN 124 ipMn vwlw ipMRt hYf huMdw hY[ (glq) 

 
bhuq Coty auqrW vwly pRSn 

1. ikhVw ipMRtr iek imMt ivc 1200 qoN 6000 lweInW ipMRt krdw hY[ (lweIn ipMRtr) 
2. ikhVy iemyijz do jW iqMnH AwXwmI ho skdy hn[ (kMipaUtr gRwiPks) 
3. iks ipMRtr ivc iek ivSyS prq huMdI hY, ijs ivc tonr (iek isAwhI pwaUfr) icpk jWdw hY[ (lyzr ipMRtr) 
4. ieko ijhy ifzweIn dy A`KrW dy smUh nUM kI kihMdy hn? (tweIp Pys) 
5. iek pyz dI mùK sm`grI Aqy pyz dy iknwry dy ivckwr dy Kyqr nUM kI kihMdy hn? (mwrijn) 

 
Coty auqrW vwly pRSn 

pR:1 fYsktwp pbiliSMg kI hY?  
au: fYsktwp pbiliSMg nUM DTP nW nwl vI jwixAw jWdw hY[ DTP auh AYplIkySn hY ijsdI vrqoN krky kMipaUtr dI mdd 
nwl ivzitMg kwrf, mYgzIn, kYlMfr, ieSiqhwr Awid cMgI kuAwltI nwl Cwp skdy hW[ ieh kMm pbiliSMg Aqy ipRMitMg nwl 
sMbMDq huMdw hY[ fwkUmYNt nUM suMdr, shI Aqy vDIAw ifzweIn nwl iqAwr krn leI fYsktwp pbiliSMg AYplIkySn dI vrqoN 
kIqI jWdI hY[ies ivc pyz lyAwaUt iqAwr krnw Awswn huMdw hY[ies ivc hr iek AwbjYkt (tYkst Aqy gRwiPks) nUM 
Alg-Alg kMtrol kIqw jw skdw hY[ 
pR:2 ipRMtr dIAW v̀K-v`K iksmW ikhVIAW hn? 
au: ipMRtr iek hwrfkwpI AwaUtpu`t XMqr hY[ iesdI vrqoN AwaUtpùt nUM iek kwgz aupr ipMRt krn leI kIqI jWdI hY[ ipRMtr 
mu`K qOr qy do iksmW dy huMdy hn:  
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1. iempYkt ipMRtr: iehnW ipMRtrW ivc ipMRtr-hYf ipRMt krn leI kwgz aupr stRwiek krdw hY[ 
2. nwn-iempYkt ipRMtr: iehnW ipMRtrW ivc ipMRtr-hYf ipRMt krn leI kwgz aupr stRwiek nhIN krdw[ 

pR:3 Prym kI hY? 
au: Prymz dI vrqoN DTP swPtvyArW ivc kIqI jWdI hY[ ieh Awieqwkwr Kyqr huMdy hn[iehnW dI vrqoN gRwiPks Aqy tYkst 
iensrt krn leI kIqI jWdI hY[ ieh XUzr nUM AwbjYkt nUM aus QW qy r`Kx dI AwigAw idMdw hY ijs QW qy auh ausnUM r`Kxw 
cwhuMdw hY[ Prym Awieqwkwr, Evl, jW polIgwn Syp ivc ho skdy hn[ polIgwn Prym nUM iksy vI Awkwr ivc bdilAw jw 
skdw hY[ Prymz ivc tYkst jW gRwiPks ku`J vI ho skdw hY[ 
pR:4 PONt (Font) dI pirBwSw ilKo[ 
au. PONts dw ArQ hY A`KrW dI bxwvt[ ieh tweIp Pys (Type Face) Aqy hor KubIAW dw imSrx huMdw hY ijvyN ik PONt dw 
Awkwr, cOVweI Awid[ ku`J Awm vrqy jwx vwly PONts hn – eyrIAl (ARIAL), tweIms inaU romn (Times New Roman) 
Awid[ eyrIAl, tweIms inaU romn Awid tweIp Pys hn jo ik A`KrW dI bxwvt Aqy Awkwr Awid nUM 
drswaUNdy hn[ fYsktwp pbiliSMg swPtvyArW ivc vK̀-v`K iksmW dy PONt vrq ky fwkUmYNt iqAwr kIqy jw 
skdy hn[ iek tweIp Pys vwly PONts dy sYt nUM PONt PymlI (Font-Family) ikhw jWdw hY[ 
pR:5 mwrjn kI hY? 
au: ieh pyz dI mùK smgrI Aqy pyz dy iknwirAW dy ivckwr dw KwlI Kyqr huMdw hY[ mwrjn ieh pirBwiSq 
krn ivc mdd krdw hY ik tYkst dI iek lweIn ik`Qy SurU huMdI hY Aqy ik`Qy Kqm huMdI hY[ AsIN iek pyz 
dIAW cwry idSwvW ivc mwrjn sYt kr skdy hW – twp (aupr) mwrjn, bwtm (hyTW) mwrjn, lYPt (K`bw) 
mwrjn, Aqy rweIt (sj̀w) mwrjn[ Awm qOr qy mwrjn dw sweIz iek ieMc sYt huMdw hY, prMqU AsIN AwpxI jrUrq Anuswr 
iesdw sweIz Gtw vDw skdy huMdy hW[ 
pR:6 gtr pojISn qoN qusIN kI smJdy ho[ 
au: gtr pojISn pyz dy twp jW lYPt iknwry aupr mOjUd ho skdI hY[ ieh auh KwlI QW huMdI hY ijs nUM bweINf krn leI 
vriqAw jWdw hY[ gtr mwrjn, twp jW lYPt mwrjn ivc vwDU QW joV idMdw hY[ gtr mwrjn ieh XkInI bxwaudw hY ik 
bweINf krn qoN bwAd pyz ivclw tYkst bweIifMg krn smyN Cup nw jwvy[ 
pR:7 gRwiPks kI hn? 
au: gRwiPk qsvIr dI ivzUAl pySkwrI hY[ swDwrx qor qy kMipaUtr gRwiPks kMipaUtr skRIn qy nzr Awaux vwlIAW qsvIrW 
huMdIAW hn[ kMipaUtr gRwiPks do jW iqMn AwXwmI (dimensional) ho skdy hn[ purwxy kMipaUtr kuJ rMgW ivc hI gRwiPks nUM 
pRdriSq kr skdy sn pr Aj k`l dy kMipaUtr l`KW rMgW ivc gRwiPks nUM pRdriSq kr skdy hn[  
pR:8 lyzr ipRMtr dI kwrj pRxwlI dI ivAwiKAw kro[ 
au: lyzr ipMRtr hwrfkwpI AwaUtput XMqr hY[ ieh iek nwn-iempYkt ipRMtr hY[ lyzr ipRMtr iek Potostyt mSIn dI qrWH kMm 
krdw hY[ lyzr ipMRtr ivc lyzr bIm nUM iek SISy auqy inrdyiSq krdy hoey Agy frm̀ auqy ByijAw jWdw hY[ ies qrWH kwgz 
aupr ipMRt kIqw jWdw hY[ lyzr ipRMtr bPrz dI vrqoN krdy hn[ iehnW bPrz ivc iek smyN qy iek pUrw pyz ipMRt krn leI 
stor kIqw jw skdw hY[ 
pR:9 WYSIWYG qoN kI Bwv hY? 
au: ies dw aucwrn hY – “ivj-eI-ivg”. WYSIWYG dw pUrw rUp What You See Is What You Get hY[ ies dw ArQ hY ik 
ijs qrWH qusIN Awpxy dsqwvyz nUM kMipaUtr skRIn qy dyKogy, ausy qrWH hI qusIN ausnUM ipRMt rUp ivc pRwpq krogy[ DTP 
swPtvyArW dI mdd nwl AsIN Aijhy fwkUmYNt iqAwr kr skdy hW jo ipRMt hox qoN bwAd WYSIWYG dy iblkul nyVy idKweI 
idMdy hn[  

 
v`fy auqrW vwly pRSn 

pR:1 vYktr gRwiPks Aqy ibtmYp gRwiPks ivc AMqr ilKo[ 
au: vYktr gRwiPks kMtrol puAwieMtW aupr ADwirq huMdy hn jo lweInW jW krvW rwhIN juVy huMdy hn[ iehnW lweInW jW krvW 
nUM vYktr jW vYktr pwQ ikhw jWdw hY[ vYktr pwQ nUM Syp AwbjYkt bnwaux leI vriqAw jw skdw hY[ hryk Syp AwbjYkt 
nUM v`Kry qOr qy AYift krnw sMBv hY[ vYktr gRwiPks ivc AYfov ielUstrytr Aqy korl frwA Swml hn[ iehnW gRwiPks 
ivc PweIl dw Awkwr iemyz dy Awkwr aupr inrBr nhIN krdw hY[ jdoN iek vYktr gRwiPks nUM muV Awkwr idqw jWdw hY qW 
iesdI guxv`qw (quality) Kqm nhIN huMdI[ 
ibtmYp gRwiPks ivc ipkslz (pixels) dy bhuq swry fwt (dots) huMdy hn[ ibtmYp gRwiPks swPtvyAr dI mdd nwl hr 
iek ipksl nUM AYift krnw sMBv hY[ifzItl iemyz jW skYn kIqy gey iemyz iehnW gRwiPks dIAW audwhrxW hn[ibtmYp 
gRwiPks ivc AYfov PotoSwp Swml hY[ iehnW gRwiPks ivc PweIl dw Awkwr iemyz dy Awkwr aupr inrBr krdw hY[ibtmYp 
gRwiPks dI PweIl dw Awkwr bhuq vf̀w huMdw hY[ jdoN iek ibtmYp gRwiPks nUM muV Awkwr idqw jWdw hY qW iesdI guxv`qw 
(quality) G̀t jWdI hY[ 
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pR:2 fYsktwp pblIiSMg dy nwl ivzUAl sMcwr Kùlw hY[ iesdI ivAwiKAw kro[ 
au: fYsktwp pblIiSMg dw nwl ivzUAl sMcwr Ku`l igAw hY[ fYsktwp pblIiSMg swPtvyArW dy Awaux nwl pblIiSMg dw kMm 
pySyvrW q`k hI sIimq nhIN irhw sgoN Awm lok ijnWH nUM ifzwienMg dw bhuqw AnuBv nhIN hY, auhnW nUM vI fYsktwp pblISr 
bnx dw swDn iml igAw hY[ GrW ivc AwpxI suivDw Anuswr gRwiPks dw kMm krn vwly, Coty kwrobwrI, AiDAwpk, 
ividAwrQI Awid vI AwswnI nwl fYsktwp pblIiSMg dw kMm kr skdy hn[ 
pR:3 iempYkt ipRMtr Aqy nwn-iempYkt ipRMtr ivc AMqr ilKo[ 
au: iempYkt ipRMtr auh ipMRtr huMdy hn jo ipRMitMg dOrwn Awvwj krdy hn ikauNik ieh ipRMtr ipRMt krn leI stRweIikMg 
ifvweIs dI vrqoN krdy hn[ iehnWH ipMRtrW ivc ipRMitMg hYf rIbn aupr stRweIk krky pypr aupr ipMRt krdw hY[ fwt mYitRks 
ipRMtr Aqy fyzI vhIl ipMRtr iehnW ipRMtrW dIAW vDIAw audwhrxW hn[ 
nwn-iempYkt ipMRtr auh ipMRtr huMdy hn jo ipRMitMg dOrwn Awvwj nhIN krdy ikauNik ieh ipRMtr ipRMt krn leI stRweIikMg 
ifvweIs dI vrqoN nhIN krdy[ iehnWH ipMRtrW ivc ipRMitMg hYf rIbn aupr stRweIk krky pypr aupr ipMRt nhIN krdw sgoN 
cuMbkI isAwhI jW pwaUfr dI vrqoN krky Qrml jW ielYktRomYgnyitk qknIk rwhIN ipMRitMg kIqI jWdw hY[ ieMkjỲt ipRMtr Aqy 
lyzr ipMRtr iehnW ipRMtrW dIAW vDIAw audwhrxW hn[ 
pR:4 do qrWH dy iempYkt ipMRtrW dI ivAwiKAw kro[ 
au: iempYkt ipRMtr do iksmW dy huMdy hn: krYktr ipRMtr Aqy lweIn ipMRtr[ iehnW dw ivAwiKAw hyT ilKy Anuswr hY[ 
krYktr ipMRtr: ieh ipRMtr iek smyN qy iek A`Kr ipRMt krdy hn[ iehnW ipMRtrW dI spIf “ÀKr-pRqI-sYikMt” (cps-
character per second) ivc mwpI jWdI hY[ fwt mYitRks ipRMtr Aqy fyzI vhIl ipRMtr iehnW ipRMtrW dIAW audwhrxW hn[ 
lweIn ipMRtr: ieh ipRMtr iek msyN qy iek pUrI lweIn ipMRt krdy hn[ iehnW ipMRtrW dI spIf “lweIn-pRqI-imMt” (lpm-
lines per minute) ivc mwpI jWdI hY[ fRm ipRMtr Aqy cyn ipRMtr iehnW ipRMtrW dIAW audwhrxW hn[ 
pR:5 fYsktwp pbiliSMg Aqy vrf pRosYsr ivc AMqr ilKo[ 
au: fYsktwp pbiliSMg Aqy vrf pRosYsr ivc AMqr hyT ilKy Anuswr hn: 

fYsktwp pbiliSMg vrf pRosYsr 
1. ieh AwbjYkt ADwirq SwPtvyAr hY[ 1. ieh tYkst AwDwirq swPtvyAr hY[ 
2. ies ivc pyz lyAwaUt vl̀ izAwdw iDAwn id`qw jWdw 
hY[  

2. ies ivc SbdW dI SuD`qw v`l izAwdw iDAwn id`qw jWdw 
hY[ 

3. ies ivc pyz lyAwaUt iqAwr krnw Awswn huMdw hY[ 3. ies ivc pyz lyAwaUt aupr izAwdw kMtrol nhIN huMdw[ 
4. ies ivc hr iek AwbjYkt Alg-Alg kMtrol 
kIqw jw skdw hY[ 

4. ies ivc swry tYkst nUM iek`Tw hI kMtrol kIqw jw skdw 
hY[ 

5. ies dI vrqoN krky ivzitMg kwrf, mYgzIn, kYlMfr, 
ieSiqhwr Awid cMgI kuAwltI nwl iqAwr kIqy jWdy 
hn[ 

5. ies dI vrqoN krky swDwrx tYkst AwDwirq fwkUmYNt 
iqAwr kIqy jWdy hn[ 

6. ies ivc iqAwr kIqw fwkUmYNt ipRMt hox qoN bwAd 
WYSIWYG dy iblkul nyVy huMdw hY[ 

6. ies ivc iqAwr kIqw fwkUmYNt ipRMt hox qoN bwAd iek 
Awm rMgdwr lyzr ipRMtr aupr ipMRt lYx Xog huMdw hY[ 

7. ies dIAW AYkstYnsz .psd,.cdr,.pub Awid huMdIAW 
hn[ 

7. ies dIAW AYkstYnsz .doc,.docx,.rtf Awid huMdIAW hn[ 

8. audwhrx: Afob pyzmykr, Afob PotoSop, korl frwA, 
AYm.AYs. pbilSr Awid[  

8. audwhrx: AYm.AYs. vrf, vrfpYf, vrfstwr Awid 

 
pwT-6 

(AwpryitMg isstm) 
bhu-p`KI psMd vwly pRSn 

1. AwpryitMg isstm kI hY?  (swPtvyAr) 
2. tweIm SyAirMg iek qknIk hY jo iek smyN ivc kMipaUtr isstm nUM vrqx dI AwigAw idMdI hY[ (keI XUzr) 
3. iek hI smyN ivc mltIpl AYplIkySn rn krn nUM ikhw jWdw hY[ (mltIpRogrwimMg) 
4. iek hI smyN ivc v`Ko-v̀Kry iksm dy hwrfvyAr qy swPtvyAr dy kMm krn dI Xogqw nUM ikhw jWdw hY[ (portybIiltI) 
5. AwpryitMg isstm qy kMm kr irhw XUzr kMipaUtr qy is`Dy qor qy kMm nhIN krdw[ (bYc pRosYisMg isstm) 
6. ieh swnUM ieMtnYt suriKAq FMg nwl vrqx Aqy swfy isstm qoN Ax-AiDkwrq AYplIkySn dI phuMc nUM rokx dy Xog 
bxwauNdw hY[ (Firewall) 
7. ieh XUzr qoN krnl dy gUMJldwr PMkSn nUM Cupw idMdw hY[ (Shell) 
8. ieh iek stYNfrf PweIl strkcr ADIn isstm PweIlW, XUzr PweIlW nUM AryNj (pRbiDq) krdw hY[ (hrwrIkl / tRI) 
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9. iek isstm rwhIN ienput̀ lYx Aqy Apfyitf sUcnw nUM ifsplyA krn ivc jo smW l`gdw hY, ausnUM ikhw jWdw hY[ 
(irspoNs tweIm) 
10. ies isstm ivc srvr nUM v`KrI lokySn qoN irmot AksYs krnw sMBv hY[ (nYtvrk AwpryitMg isstm) 

KwlI QwvW Bro[ 
1. ie`k __________ sMbMDq _________ dy iek`T nUM pRdriSq krdI hY[ (PweIl, jwxkwrI) 
2. ______ isstm mltIpl rIAl-tweIm _______ AYplIkySn Aqy mltIpl XUzr nUM srv krn vwsqy pltIpl sYNtrl 
pRosYsr dI vrqoN krdw hY[ (ifstRIibaUtf, sYNtrl) 
3. _______ Awpxy isstm nUM Ax-AiDkwirq vrqoN dI pVqwl rokx dI pRikrIAw hY[ (kMipaUtr sikaUrtI)  
4. ____ AwnlweIn KwiqAW qy phuMc krn Aqy Kwqy nwl juVI keI gqIivDIAW ijvyN ik KrIddwrI, iemyl Aqy AwnlweIn 
tWRzYkSn krn dI suivDw muhweIAw krdy hn[ (pwsvrf) 
5. ___________ isstm dI vrqoN aus smyN huMdI hY jdoN fwty dy PloA jW pRosYsr dy AwprySn ivc lg̀x vwl smW jit`l 
hovy[ (rIAl tweIm isstm) 

shI jW glq ilKo 
1. iek isstm rwhIN ienput lYx Aqy loVINdI Apfytf sUcnw nUM ifsplyA krn ivc jo smW lgdw hY aus nUM irspoNs tweIm 
ikhw jWdw hY[ (shI) 
2. ientrnYt sur`iKAw DmkIAW qoN bcx leI kyvl AYNtIvwiers swPtvyAr iek`lw hI kwPI huMdw hY[ (glq) 
3. AwpryitMg isstm XUzr Aqy ifvwies frwievr ivckwr sMcwr nUM mYnyj nhIN kr skdw[ (glq) 
4. lweInYks sors kof muPq auplbD hY Aqy ieh sMsQw ADwirq ifvlpmYNt ADwirq pRojYkt hY[ (shI) 
5. AwpryitMg isstm SifaUlr dI vrqoN krky hr iksm dy irsorsW nUM mYnyz krdw hY[ (shI) 

bhuq Coty auqrW vwly pRSn 
1. kMipaUtr hwrfvyAr Aqy kMipaUtr XUzr ivckwr ieMtrPys[   au: AwpryitMg isstm 
2. jo Kws hwrfvyAr XMqrW dIAW jtIlqwvW nUM XUzr qoN Cupw lYNdw hY[  au: ifvweIs frweIvr 
3. iek mkYnIzm jW qrIkw jo kMipaUtr isstm rwhIN prIBwiSq irsorsW qy pRogrwm, pRosYs jW XUzr dI phuMc nUM 
inXMqrx krdw hY[        au: pRotYkSn 
4. swfy kMipaUtr qy Ax-AiDkwrq vrqoN nUM jWcxw Aqy rokx dI pRkIirAw[ au: kMipaUtr sikaUrtI 
5. leInyks iek Kws ieMtrpRytr pRogrwm muhieAw krdw hY ijs dI vrqoN AwpryitMg isstm dIAW kmWfW nUM lwgU krn 
ivc kIqI jw skdI hY[        au: Shell 

Coty auqrW vwly pRSn 
1. AwpryitMg isstm kI huMdw hY? 
au: AwpryitMg isstm iek isstm swPtvyAr hY[ ieh XUzr Aqy kMipaUtr hwrfvyAr ivckwr ieMtrPys dw kMm krdw 
hY[ieh kMipaUtr ivc hr qrWH dy swPtvyAr dy lwgUkrn nUM vI kMtrol vI krdw hY[AwpryitMg isstm qoN ibnWH kMipaUtr ivc 
koeI kMm krnw sMBv nhIN huMdw[ fws, ivMfo, XUinks, lwienYks Awid kuJ̀ Awm vrqy jwx vwly AwpryitMg isstmW dIAW 
m`hqvpUrn audwhrxW hn[ 
2. AwpryitMg isstm dIAW iksmW ds̀o[ 
au: AwpryitMg isstm dIAW ku`J mhq̀vpUrn iksmW hyT ilKy Anuswr hn: 
1. bYc AwpryitMg isstm 
2. tweIm SyAirMg AwpryitMg isstm 
3. ifstrIibaUtf AwpryitMg isstm 
4. nYtvrk AwpryitMg isstm 
5. rIAl tweIm AwpryitMg isstm 
3. rIAl tweIm AwpryitMg isstm dI ivAwiKAw kro[ 
au: rIAl tweIm AwpryitMg isstm nUM fwtw AwpryitMg isstm vI ikhw jWdw hY[ ies ivc ienput̀ dyx dI pRikirAw Aqy 
jvwb dyx leI jo smW lgdw hY, auh bhuq Cotw huMdw hY[ rIAl tweIm isstm dI vrqoN aus smyN huMdI hY jdoN fwty dy Plo jW 
pRosYs leI lgx vwlw smW nW bdlx Xog (fixd time) hovy[ 
4. AwpryitMg isstm dy kI kMm huMdy hn? iek sU`cI bxwE[ 
au: AwpryitMg isstm dy mu`K kMm hyT ilKy Anuswr hn: 
1. pRogrwmW nUM lwgU krnw[ (Program Execution) 
2. ienpu`t AwaUtpu`t nwl sMbMDq AwprySnW nUM kMtrol krnw[ (Input Output Operation) 
3. Pwiel isstm nwl sMbMDq kMm krny[ (File Manipulation) 
4. sMcwr krn nwl sMbMDq kMm krny[ (Communication) 
5. glqIAW nUM l`Bxw[(Eror Detection) 
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6. swDnW dw pRbMDn krnw (Resource Management) 
7. sur`iKAw pRdwn krnw[ (Protection) 
5. kMipaUtr sur`iKAw qoN qusIN kI smJdy ho[ 
au: kMipaUtr sur`iKAw iek AijhI pRikirAw hY jo swfy kMipaUtr qy Ax-AiDkwrq vrqoN nUM cYk krdI hY Aqy iesnUM rokdI hY[ 
ieMtrnYt aupr hYkrz swfy mh̀qvpUrn fwtw nUM Ax-AiDkwrq FMg nwl corI krn dI koiSS krdy rihMdy hn[ ies leI swnUM 
Awpxy kMipaUtr nUM iehnW hYkrz qoN bcwaux leI kMipaUtr sur`iKAw v`l ivSyS iDAwx dyxw cwhINdw hY[ kMipaUtr nUM sur`iKAq 
r`Kx leI swnUM nvInqm AYNtIvwiers, AYNtI-spweIvyAr, Pwiervwl Awid qknIkW dI vrqoN krnI cwhINdI hY[  
6. lweInYks nUM prIBwiSq kro[ 
au: lweInYks iek AwpryitMg isstm hY[ ieh XUinks AwpryitMg isstm dw iek mShur vrjn hY[ ieh iek Epn sors 
AwpryitMg isstm hY ijs dw kof muPq auplbD huMdw hY[ iesdI vrqoN ibnWH iksy lweIsYNs dI KrId kIqy muPq ivc kIqI jw 
skdI hY[ XUinks iek jitl AwpryitMg isstm hY ijsdI vrqoN krnw Awswn nhIN sI[ ies kwrn hI lwienYks isstm nUM 
ifzien kIqw igAw sI[  
7. sur`iKAw (Protection) kI huMdI hY? 
au: mltIpl XUzr isstm ivc iek qoN v`D XUzr v`K-v`K pRogrwmW aupr pRosYisMg kr skdy huMdy hn[ iehnW pRogrwmW dIAW 
ikirAwvW nUM iek dujy pRogrwm qoN sur`iKAq r`Kxw jrUrI huMdw hY[ieh sur`iKAw AwpryitMg isstm duAwrw pRdwn krdI hY[ ies 
qoN ielwvw AwpryitMg isstm hr XUzr nUM pRmwixq (authorized) krn leI pwsvrf dI ivSyS shUlq vI pRdwn krdw hY[ 

pwT-7 (mweIkrosoPt pblISr-I) 
bhu-coxvyN pRSn[ 

1. AwkrSk ivigAwpx iqAwr krn Aqy pRcwr sMbMDI sm`grI ifjwien krn leI vrqI jwx vwlI iek AYplIkySn cuxo[ 
(pblIkySn) 
2. pblISr ________ vrqoN krky kivk pblIkySn bxwauNdw hY[ (ivzwrf) 
3. pblIkySn dw pRI-ifPweIn mwfl ikhVw hY[ (tYNplyts) 
4. kI borf dy jrIey mweIkroswPt pblIkySn nUM Kolx leI src bwr ivc kI tweIp krnw cwhINdw hY[(pblISr) 
5. ikhVw klr hYNfl AwbjYkt nUM Gumwaux dI AwigAw idMdw hY[ (hrw) 
6. hr iek tYb _______ ivc vMifAw huMdw hY[ (grup̀s) 
7. AsIN kivk AYksYs tulbwr nUM _______ dy aupr jW hyTW r`K skdy hW[ (rIbn) 
8. fwkUmYNt dy sB qoN aupr vwly Bwg dy pYNnl nUM irbn ikhw jWdw hY[ iesdy ____ tYb hn[ (6) 
9. pblIkySn bnwaux qoN bwAd _____ qoN syv AwpSn nUM kilk̀ krky pblIkySn nUM syv kro[ (File) 
10. PweIl mynUM ivc _____ btn kil`k krky pblIkySn nUM bMd kro[ (kloz) 

KwlI QwvW Bro[ 
1. AsIN blYNk lyAwaUt ivc ___ ,____, vrfAwrt, AwtoSyps Awid AwbjYkt nUM dwiKl kr skdy hW[ (tYkst, ipkcr) 
2. bwks dI lweInW dy ivckwr ipAw hYNfl ___ Aqy _____kr skdy hW[ (kil`k Aqy frYg) 
3. hryk gru`p dIAW hor ivSySqwvW dyKx leI fwielwg bwks lWcr qy kilk̀ kro jo ik hr __________ dy _________ 
hyTW v`l huMdw hY[ (s`jy kwrnr, gr`up) 
4. jdoN AsIN iek _________ qy kil`k krdy hW qW Prym dy koinAW qy Coty srkl nzr AwauNdy hn, iehnW nUM _________ 
ikhw jWdw hY[ (Prym, hYNfl) 

shI jW glq 
1. pblIkySn ivc tYNplyt tUl dI mdd nwl AwswnI nwl iek pblIkySn nUM iqAwr kIqw jw skdw hY[ (shI) 
2. ijAwdwqr pblIkySn ivc keI ih̀sy bxy huMdy hn ijnWH nUM Prym ikhw jWdw hY[ (shI) 
3. kony dy hYNflz nUM Anupwqk qOr qy AwbjYkt dw Awkwr bdilAw jw skdw hY[ (shI) 
4. pblISr qoN bwhr Awaux qoN pihlW, swnUM swry pblIkySn nUM bMd nhIN krnw cwhINdw[ (glq) 
5. AsIN iksy vI Awietm qy kil`k krky ausnUM kivk AYksYs tUlbwr ivc Swiml kr skdy hW[ (glq) 

bhuq Coty auqrW vwly pRSn 
1. pblIkySn nUM syv krn leI ikhVI AYkstYNsn vrqI jWdI hY? 
au: .pub 
2. AwbjYkt nUM mUv krn leI ikhVw krsr vriqAw jWdw hY? 
au: krwsbwr 
3. AwnlweIn tYNmplyt iks ivc auplbD huMdw hY? 
au: Office.com 
4. swfy vl̀oN hwl hI ivc iek vriqAw igAw pblIkySn PweIl dI sUcI kI huMdI hY? 
au: rIsYNt (Recent) 
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5. iks AwpSn dI vrqoN krky AwbjYkt dy Awly duAwly dw tYkst AryNz kIqw jWdw hY? 
au: rYp tYkst (wrap text) 

Coty auqrW vwly pRSn 
1. pblISr kI hY? 
au: pblISr iek AYplIkySn swPtvyAr hY[ ieh mweIkroswPt AwiPs dw iek Bwg hY[ ies dI vrqoN suMdr Aqy vDIAw 
pRcwr krn vwly ieSiqhwrW nUM bnwaux leI kIqI jWdI hY[pblISr ivc AsIN pYNmPlyt, lYtr hYf, bYnr, inaUzlYtr, postr, 
klYNfr, inmMqrx p`qr Awid bxw skdy hW[ pblISr, ivzwrf Aqy ifzweIn gYlrI dI vrqoN nwl jldI qoN jldI pblIkySn 
bnwaux ivc swfI mdd krdw hY[ 
2. vrf Aqy pblISr ivc iqMn AMqr ilKo[ 
au: vrf Aqy pblISr ivc AMqr hyT ilKy Anuswr hn: 

vrf pblISr 
1. ieh fwkUmYNt nUM bnwaux, AYift krn Aqy ipMRt krn leI 
vriqAw jWdw hY[ 

1. ieh pblIkySn nUM bnwaux, AYift krn Aqy ipMRt krn 
leI vriqAw jWdw hY[ 

2. ieh pyz lyA-AwaUt ivc izAwdw Pyrbdl dI shUlq 
nhIN idMdw[ 

2. ieh pyz lyA-AwaUt ivc izAwdw Pyrbdl dI shUlq idMdw 
hY[ 

3. ies ivc pihlW qoN hI bxy hoey fwkUmYNts dI lweIbRyrI 
huMdI hY[ 

3. ies ivc pihlW qoN hI bxy hoey pblIkySnW dI lweIbRyrI 
huMdI hY[ 

3. pblISr nUM kIA-borf dI vrqoN krky ikvyN SurU kr skdy ho? 
au: pblISr nUM kIA-borf dI vrqoN krky SurU krn dy stYp hyT ilKy Anuswr hn: 
1. ivMfo kIA dbw ky stwrt mInUM Kolo[ 
2. stwrt mInUM dI src bwr ivc Publisher jW Pub tweIp kro[ 
3. AYNtr kIA dbwE[ 
4. pblISr ivc AwbjYkt nUM mUv krn dy stYp ilKo[ 
au: pblISr ivc AwbjYkt nUM mUv krn dy stYp hyT ilKy Anuswr hn: 
1. AwbjYkt qy kil`k kro iesnUM slYkr kro[ 
2. AwbjYkt dI Solid lweIn qy krsr r`Ko[ 
3. AwbjYkt nUM kil`k Aqy frYg krky mnpsMd jgwH qy lY jwE[  
5. tYNplyt nUM pirBwiSq kro[ 
au: tYNplyt pblIkySn dw ifPwlt mwfl huMdw hY[ pblISr ivc tYNplyt tUl dI mdd nwl bhqu AwswnI nwl iek pblIkySn 
nUM iqAwr kIqw jw skdw hY[ tYNplyt ivc pihlW qoN hI iqAwr kIqy hoey ifzweIn stweIl huMdy hn[ iehnW ifzweInW nUM AsI 
ibnWH bdlwv ikqy jW iehnW ivc bdlwv krky pblIkySn bnwaux leI vrq skdy hW[ Office.com qy bhuq swry pRclq 
tYNplyt aulbD hn ijhnWH nUM fwaUnlof krky AsIN vDIAw pblIkySn AwswnI nwl bxw skdy hW[ 
6. Prym kI hY? 
au: ijAwdwqr pblIkySn ivc keI ih̀sy bxy huMdY hn ijnWH nUM Prym ikhw jWdw hY[ iek Prym ivc keI iksmW dy AwbjYkt ho 
skdy hn ijvyN ik gRwiPks, tybl Awid[ Prym ivc AsIN AwpxI jrUrq Anuswr bdlwA kr skdy hW[jdoN AsIN iek Prym qy 
kil`k krdy hW qW Prym dy koinAW qy Coty srkl nzr AwauNdy hn, iehnW nUM hYNfl ikhw jWdw hY[ 

 
pwT-8 

mweIkroswPt pblISr-II 
bhu-coxvy pRSn 

1. Aj̀-k`l broSr ielYktRoink Pwrmyt ivc vI auplbD hn Aqy ies nUM ______ kihMdy hn[ (eI-broSr) 
2. pRkwSk ivc cIjW dI iek sUcI kI hY? (kYtwlwg) 
3. iksy dy nW, ik`qy, ibjns AYfrYs Awid nwl Cpy iek Coty ijhy kwrf nUM ________ kihMdy hn[ (ibzns kwrf) 
4. kwgj, polImr k`pVy, Dwq jW hor sm`grI nUM iek kMtynr jW pRofkt nwl joiVAw jWdw hY? (lybl) 
5. ipMRt kIqy hoey hYifMg dy nwl stySnrI kI hY? hYifMg ivc Awm qOr qy iek̀ nW, iek̀ logo Aqy iek pqw huMdw hY[ (lYtrhYf̀) 
6. nOkrI dIAW ArjIAW ivc ibnYkwrW v`loN bynqI kIqw igAw Awm dsqwvyz kI huMdw hY? (irizaUm) 
7. smwijk, Dwrimk, vpwrk jW pRSwskI audySW leI pRbMDn idn Aqy smyN dy smyN, Awm qOr qy idn, hPqy, mhIinAW Aqy 
swlW dy nW kI pRdwn krdy hn? (kYlMfr) 
8. irizaUm qoN v`D lMmw kI huMdw hY – G`to G̀t do jW iqMnH pMnyH[ (kirikaUlm ivty – sI.vI.  (Curriculum Vita – CV)) 
9. mihmwn qoN hukm lYx jW dyx dw mu`K qrIky kI hY? (mInMU – Menu) 
10. b`cy swfy mnorMjn dy smyN ____ dw AwnMd mwx skdy hn Aqy ku`J rcnwqmk g`lW kr skdy hn[ (pypr PolifMg pRojYkt) 
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KwlI QwvW Bro[ 

1. ieSiqhwrbwjI qoN Bwv hY ik kMpnI lokW nUM Awpxw ______, _______ jW ivcwr KrIdx leI ikvyN auqSwihq krdI hY[ 
(aqpwd, syvwvW (Product, Services)) 
2. AYm.AYs. pblISr broSr, inaUzlYtW, _____ Aqy _____ smyq v`K-v̀K qrWH dy pRkwSn bnwaux ivc swfI mdd leI 
tYNplyt Aqy hor swDn muheIAw krdw hY[ (ibzns kwrf, mInUM) 
3. kwrobwrI kwrf iek _____jW ____ bwry kwrobwr sMbMDI jwxkwrI pRdwn krn vwly kwrf hn[ (kMpnI, ivAkqIgq) 
4. iek rYizaUmy swfy ____ pCwx dy, Aqy hor pRwpqIAW Aqy hunrW dw sMKyp pyS krdw hY[ (is`iKAw Aqy kMm dw ieiqhws) 
5. mweIkroswPt pblISr b`icAW leI tYNplyt pyS krdw hY[ ieh tYNplytW ivc v`K-v`K pypr PolifMg pRojYktW ijvyN ik 
________, k`p Aqy keI hor Swml hn[ (hvweI jhwz, ikSqI) 

 
shI jW glq ilKo[ 

1. ie`k kMplImYNt kwrf, kwrf dw iek tukVw hY jo dosqI jW iksy hor Bwvnw nUM drSwauNdw vDIAw kuAwltI vwlw kwgz hY[ 
2. auplbDIAW, mYirt Aqy snmwn dy pRmwx-p̀qr SkqISwlI swDn ho skdy hn[ 
3. iek kYtwlwg cIjW dI pUrI sUcI hY jo ik Awm qOr qy ivvsiQ`q FMg nwl AryNz huMdI hY[ 
4. ieh k`pVy dI iek lMmI pt̀I dI qrWH huMdI hY ijs qy iksI pRdrSnI, pRoSYSn (mujwhrw) Awid dy slogn jW ifzwien huMdy hn 
Aqy jnqk QwvW Awid qy tMgy huMdy hn[ 
5. broSr pRomoSnl dsqwvyz hn, mu`K qOr qy iksy vI kMpnI, sMsQw, auqpwdW jW syvwvW nUM jnqw leI pyS krn leI AKbwrW 
ivc vMifAw jWdw hY[ 

 
bhuq Coty ayu`qrW vwly pRSn 

1. kwgz, k`pVw, l`kV jW iksy hor cIz dw iek ih`sw jo qsvIrW jW SbdW nwl ic`qirAw hoieAw hY Aqy jo iksy Kws 
QW, auqpwd jW Gtnw bwry ku`J jwxkwrI idMdw hY[ 
au: Sign (icMnH) 
2. Awm pYikMg Awietm kI huMdI hY, Awm qOr qy pqly PlYt sm`grI qoN bxweI jWdI hY? 
au: Envelope (ienvylp) 
3. iksy ivAkqI, smUh jW iek Adwry nUM mwnqw dyx leI kI idq̀w jWdw hY? 
au: Avwrf 
4. jnqk sQwn qy ivAwpk ifstrIibaUSn, post leI vrqy jwx vwly kwgzW dy ieSiqhwr dw ikhVw rUp huMdw hY, 
ivAkqIAW nUM idq̀w jWdw hY jW fwk rwhIN ByjI jWdI hY? 
au: Flyer 
5. iek ipRMt kIqI irport kI hY ijs ivc koeI kwrobwr jW iksy sMsQw dIAW gqIivDIAW jW KbrW jW jwxkwrI Swiml hY[ 
au: inaUzlYtr 

Coty ayu`qrW vwly pRSn 
1. icMnH (Sign) spSt kro[ 
au`qr: ieh qsvIrW nwl pyNt kIqw igAw kwgz/k`pVy/lk̀V jW koeI hor sm`grI dw ie`k tukVw huMdw hY[ ieh iksy Kws QW, 
auqpwd jW Gtnw bwry jwxkwrI idMdw hY[ AYm.AYs. pblISr swnUM bhuq swry icMnH pRdwn krdw hY ijnWH dI vrqoN krky AsIN 
keI qrWH dy hor icMnH bxw skdy hW[ 
2. irizaUm smJwE[ 
au`qr: irizaUm nOkrI leI ArzIAW vwly ibnYkwrW leI sB qoN v`D mh̀qvpUrx dsqwvyz hY[Awm qOr qy irizaUm iek pyx dw 
huMdw hY[ ieh swfI is`iKAw, kMm dy ieiqhws, pRmwx-p̀qrW Aqy hor pRwpqIAW Aqy hunhrW dw sMKyp pyS krdw hY[ ies ivc 
irizUaUm dy audyS Aqy ivAkqI dy krIAr dw sMKyp vI ho skdw hY[ iehnW qoN ielwvw irizaUm ivc keI hor AwpSnl Bwg vI 
ho skdIAW hn[ jwxkwrI nUM sMKyp r`Kx leI ies ivc bulyitf sUicAW Swml huMdIAW hn[ 
3. bYnr kI hY? 
au: bYnr iek pblIkySn hY ijs nUM mweIkroswPt pblISr dI mdd nwl bxwieAw jw skdw hY[ bYnr dI vrqoN iksy smwroh 
ivc lokW dw iDAwx iK`cx leI kIqI jWdI hY[ pblISr ivc ipRivaU gYlrI dI mdd nwl v`Kry-v`Kry ifzeInW dy bYnr bxwey 
jw skdy hn[ 
4. smwcwr p`qr (News letter) bwry smJwE[ 
au: inaUzlYtr iek pblIkySn hY ijs nUM mweIkroswPt pblISr dI mdd nwl bxwieAw jw skdw hY[ inaUzlYtr dI vrqoN 
lokW nUM Awpxy smwroh bwry jwxkwrI dyx leI kIqI jWdI hY[pblISr ivc ipRivaU gYlrI dI mdd nwl v̀Kry-v`Kry ifzeInW dy 
inaUzlYtr bxwey jw skdy hn[ 
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5. imMnUz kI huMdy hn? 
au: mInUM iek sUcI hMdI hY[ ies ivc keI ivklp (Options) huMdy hn[ hotlW ivc Kwx Aqy pIx vwlIAW v`K-v`K AweItmW dI 
sUcI mInUM AKvwauNdI hY[ iehnW AweItmW nwl auhnW dIAW kImqW vI ilKIAW huMdIAW hn[ mInUMz dI vrqoN mihmwn qoN Awrfr 
lYx jW dyx leI kIqI jWdI hY[ AYm.AYs. pblISr mInUMz bnwaux leI bhuq swry tYNplyts pRdwn krdw hY[ 

v`fy ayùqrW vwly pRSn 
pR:1. ieSiqhwr kI hn? ieSiqhwrW leI vrqy gey v`K-vK̀ ipRMt mIfIAw nUM dso[ 
au: ieSiqhwr nUM ivigAwpx vI ikhw jWdw hY[ ieh auh cIzW huMdIAW hn jo Awpxy v`l cMgI qrWH iDAwn iKc̀dIAW hn[ ieh 
Awm qOr qy iksy ivigAwpn eyjMsI duAwrw ifzweIn kIqy jWdy hn[ ieSiqhwr v`K-v̀K mIfIAw duAwrw sMcwirq kIqy jWdy hn[ 
iehnW nUM tYlIivzn, ryfIE, mYgzIn Aqy AKbwrW Awid qy idKwieAw jWdw hY[ ieSiqhwrW dI vrqoN vpwrIAW v`loN Awpxy 
auqpwdW Aqy syvwvW nUM pRmot krn leI kIqI jWdI hY[ieSiqhwr leI v`K-v`K ipRMt mIfIAw vrqy jw skdy hn[ ku`J Awm vrqy 
jwx vwly ipMRt mIfIAw hyTW ilKy Anuswr hn: 

 broSr 
 inaUz lYtr 
 bYnr  

 kYtwlwg 
 Plwier 

AsIN pblISr ivc v`K-v̀K tYNplyts dI mdd nwl v`Kry-v`Kry ifzeInW dy ieSiqhwr AswnI nwl bxw skdy hW[ 
pR:2. AYm.AYs. pblISr vrq ky broSr ikvyN iqAwr krogy[ Awpxy kdmW dI ivAwiKAw kro[ 
au: ieh ieSiqhwr leI vrqy jwx vwly ipRMt mIfIAw dI iek iksm hY[broSr jwxkwrI nwl BrpUr kwgzI pRomoSnl-dsqwvyz 
huMdy hn[ ieh mu`K qOr qy iksy sMsQw, auqpwd jW syvwvW nUM jnqw dy snmu`K r`Kx leI bxwey jWdy hn[ Aj̀ k`l dy broSr 
ielYktRoink Pwrmyt ivc vI auplbD huMdy hn ijnWH nUM eI-broSr ikhw jWdw hY[AsIN pblISr ivc v`K-v`K tYNplyts dI mdd 
nwl v`Kry-v`Kry ifzeInW dy broSr AswnI nwl bxw skdy hW[ pblISr ivc broSr bnwaux dy stYp hyT ilKy Anuswr hn: 

1. File tYb qy kil`k kro[ 
2. New ivc Brousher qy kilk̀ kro[ 
3. AwpxI ie`Cw Anuswr broSr tYNplyt dI cox kro[ 
4. broSr leI klr-skIm, PONt-skIm Awid dI cOx kro[ 
5. Create AwpSn qy kilk̀ kro[ 
6. broSr ivcly ivvrn AwpxI jrUrq Anuswr bdlo Aqy PweIl nUM Save kro 
7. ies qrHW broSr AwswnI nwl iqAwr ho jwvygw[ 

pR:3. kwrobwrI kwrf kI huMdw hY? pblISr ivc ibzns kwrf bnwaux leI kdm ilKo[ 
au: ieh iek Cotw ijhw kwrf huMdw hY[ iehnW kwrfW ivc iek kMpnI jW ivAkqI bwry vpwrk jwxkwrI huMdI hY[ ieh kwrf 
iksy ivAkqI dy nW, ik`qy, jW kwrobwrI pqy, tYlIPon nMbr, vYbsweIt,eI-myl AYfrYs Awid nwl CipAw jWdw hY[AsIN pblISr 
ivc v`K-v`K tYNplyts dI mdd nwl v`Kry-v`Kry ifzeInW kwrobwrI kwrf AswnI nwl bxw skdy hW[ pblISr ivc kwrobwrI 
kwrf bnwaux dy stYp hyT ilKy Anuswr hn: 

1. File tYb qy kil`k kro[ 
2. New ivc Business Card qy kil`k kro[ 
3. AwpxI ie`Cw Anuswr ibzns kwrf tYNplyt dI cox kro[ 
4. ibzns kwrf leI klr-skIm, PONt-skIm Awid dI cOx kro[ 
5. Create AwpSn qy kilk̀ kro[ 
6. ibjns kwrf ivcly ivvrn AwpxI jrUrq Anuswr bdlo Aqy PweIl nUM Save kro 
7. ies qrHW kwrobwrI kwrf AwswnI nwl iqAwr ho jwvygw[  

pR:4. lybl kI hY? lybl ik̀Qy vrqy jw skdy hn? 
au:lybl kwgz/k`pVw/DwqU dw ie`k tUkVw huMdw hY ijs nMU kMtynr jW iksy auqpwd(pRofkt)qy lgwieAw jw skdw hY[ iksy kMtynr 
jW auqpwd qy isD̀I CpI jwxkwrI nUM vI lybilMg mMinAw jw skdw hY[ lybl ivc auqpwd dy inrmwqw, auqpwd bnx dI imqI, 
iesdI vrqoN Awid sMbMDI jwxkwrI mOjUd huMdI hY[ lybl hyT ilKIAW cIjW leI vrqy jw skdy hn: 

 pRofkt (auqpwd) leI lybl 
 pYkyijMg leI lybl  
 sMpqI leI lybl 

 k`pVy leI lybl 
 myilMg leI lybl 
 sur`iKAw leI lybl 

pR:5. lYtrhYf kI hY? pblISr ivc lYtrhYf ikvyN bnwauxw hY? 
au: lYtr hY`f iek stySnrI hY ijs aupr iksy sMsQw jW ivAkqI dw nW Aqy pqw huMdw hY[ies dI vrqoN ic`TIAW ilKx leI 
kIqI jWdI hY[ lYtr hY`f nUM mweIkroswPt pblISr dI mdd nwl bxwieAw jw skdw hY[AsIN pblISr ivc vK̀-v`K tYNplyts 
dI mdd nwl v̀Kry-v`Kry ifzeInW dy lYtr hY`f AswnI nwl bxw skdy hW[ pblISr ivc lYtrhYf bnwaux dy stYp hyT ilKy 
Anuswr hn: 
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1. File tYb qy kil`k kro[ 
2. New ivc Letterhead qy kil`k kro[ 
3. AwpxI ie`Cw Anuswr lYtrhYf tYNplyt dI cox kro[ 
4. lYthYf leI klr-skIm, PONt-skIm Awid dI cOx kro[ 
5. Create AwpSn qy kilk̀ kro[ 
6. lYtr hYf ivcly ivvrn AwpxI jrUrq Anuswr bdlo[ 
7. ies qrHW lYtr hYf AwswnI nwl iqAwr ho jwvygw[ 

pR:6. klYNfr kI hY? AYm.AYs. pblISr ivc klYNfrW nUM ikvyN bxwieAw jwvy? 
au: klYNfr v`K-v`K audySW leI idnW dy pRbMDn dI iek pRxwlI hY[ iehnW dI vrqoN smwijk, Dwrimk, vpwrk jW pRSwskI 
audySW leI kIqI jw skdI hY[ klYNfr ivc v`K-vK idnW nUM Anukul nW idqy jw skdy hn[ klYNfrW dI vrqoN AsIN Awpxy inj̀I 
SifaUl Aqy gqIivDIAW dy pRbMDn leI vI kr skdy hW[AsIN pblISr ivc vK̀-v`K tYNplyts dI mdd nwl v`Kry-v`Kry 
ifzeInW dy klYNfr AswnI nwl bxw skdy hW[ pblISr ivc klYNfr bnwaux dy stYp hyT ilKy Anuswr hn: 

1. File tYb qy kil`k kro[ 
2. New ivc Calender qy kilk̀ kro[ 
3. AwpxI ie`Cw Anuswr klYNfr tYNplyt dI cox kro[ 
4. klYNfr leI klr-skIm, PONt-skIm Awid dI cOx kro[ 
5. Create AwpSn qy kilk̀ kro[ 
6. klYNfr dy ivvrn AwpxI jrUrq Anuswr bdlo[ 
7. ies qrHW klYNfr AwswnI nwl iqAwr ho jwvygw[ 

pR:7. pypr PolifMg pRojYktW bwry ds̀o[ pblISr ivc pypr PolifMg AwbjYkts bnwaux leI kdm ilKo[ 
au: pypr PolifMg pRojYktW dI vrqoN nwl AsIN ku`J rcnqwmk cIjW bxw skdy hW[ ijvyN ik: k`p, jhwz, ikSqIAW Awid[ 
iehnW pRojktW ivc keI kwgzI nmUny Swiml huMdy hn[ iehnW nmUinAW dI vrqoN krky AsIN kwgz nUM Polf (moV) krky v`K-
v`K AwikRqIAW bxw skdy hW[ pblISr ivc v`K-v`K tYNplyts dI mdd nwl v`Kry-v`Kry ifzeInW dy pypr PolifMg pRojYkt 
AswnI nwl bxw skdy hW[ pblISr ivc iehnW pRojYktW nUM bnwaux dy stYp hyT ilKy Anuswr hn: 

1. File tYb qy kil`k kro[ 
2. New ivc More Templates ivc Paper Folding Projects qy kilk̀ kro[ 
3. AwpxI ie`Cw Anuswr pypr PolifMg pRojYkt tYNplyt dI cox kro[ 
4. pRojYkt leI klr-skIm, PONt-skIm Awid dI cOx kro[ 
5. Create AwpSn qy kilk̀ kro[ 
6. pRojYkt ivc AwpxI jrUrq Anuswr bdl Aqy iesnUM Save kro[ 
7. iPr pRjYkt dw ipMRt lY ky pRojYkt Anuswr AwikRqI dI rcnw kro[ 

 
 

 
 

Microsoft Publisher: How to create Publications 
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      Sample: Brousher 

Sample: Business Card 

Sample: Sign 

Sample: Resume 
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Sample: Letter Head 

Sample: News Letter 

Sample: Calender 


